Using Zoom to Access Online Classes and Seminars
First, go to the Zoom website at https://zoom.us. Click the “Sign Up, It’s Free” Button in the upper righthand corner and create a free account.
Next, you can sign up for classes and seminars by emailing us at adulted@sttheresesf.org. We will send
you an invitation with login information which will look similar to this:

In the email there are three important pieces of information.
First there is a link you can use to add it to your phone or email calendars

Second, there is a link with phone information. If you do not have a microphone and/or speakers on
your computer, you can use this conference call information to join the class audio using your
telephone.

And finally there is a link to launch the webinar. Clicking this link will launch the Zoom application and
take you to the webinar. (Note: Some webinars may request that your register for the series with your
name and email address.)

If you are using Zoom for the first time, you may be prompted to install the applications. The website
will begin the download automatically. When prompted, click “Save File”. When the download is done,
click the file from your downloads menu to install the program.

Once the program is installed, clicking the link will cause the Zoom app to open. When prompted, click
the “Open Zoom” button.

The Webinar will launch, and you will be prompted to join using Computer Audio (your computer
microphone and speakers) or using your telephone. Click the “Join with Computer Audio” or “Join by
Telephone” buttons to make your choice.

Upon joining the class, your window will look like this:

You can open the chat window by clicking the “Chat” button in the lower middle of the screen.

If the Host is allowing participants to turn on their video or audio, they will enable your controls. Once
promoted, your controls will look like the window below. You can now enable your audio or video using
the appropriate buttons in the lower left-hand corner.

When the class has ended, you can leave the meeting by clicking the leave meeting button in the lower
right-hand corner.

