Potential Employeesvorking with minors and vulnerable adults
How to completeregistration, video training compliance and background and or credit check

Welcome to the Diocese of Davenport. Thank you for agreeing to aatkr volunteer with children and or
vulnerable adults in our diocese. In our diocese we require all those working and volunteering with children and
vulnerable adults to complete our video training program sponsored by VIRTUS. Everyone over the age of 18 is
required to complete a background check. If you work with moraywill also process a credit check through a
secure website called ESR.

At each parish/schodhere is aSafe Environmenriocal Coordinatorand theyare authorized to viewour account
in MRTUS. This is &msure you stay in compliance with diocesan politach school/parish can require additional
training if they so choose. Plemcontactyour SE Localoordinatorprior to registering with VIRTUS.

Please DO NOT USE Internet Explorer, MAC, Microsoft&@olggleChromebook;Tablets and Phones.
Do NOT use the browsbkackbutton or information may be lost and will assign multiple vigos and or not allow
you access to your account.

Please follow the instructions and print screens below to help you completeetiistration,videoand
background and or credit chegkocess.If you skip a step you will not be able to advance untilgher step is
completed.

If you come from another diocese that uses VIRTUS we can try to transfdrajaing from your previous

diocese to our diocessouwill still be REQUIRED to process a new backgraumudor creditcheck and agree to

our polices.Upon review of your account we will decide what additional training needs to be completed to meet
our diocesan requirement®lease contact yodocalcoordinator coordinatowith questions.

Please allow enough time with no interruptions in order to complete this successfyproximately30 minutes
for the video and approximatelyp to 30 minutes for the backgrourahd or creditcheck. The time foprocessing
also depends on your internet connection.

You will get several emails letting you kneivat you completed to need to complete
VIRTUS:

1 You registered

9 Your account was activated

ESR
1 You can login in to the Portal for your background check
1 Email giving you the pin # you will need

[ SGdoQa 3ISG adlrk NISRH
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Open the internet with one of the approved browsers (Google Chrome) and\gotovirtus.org

This is the 1st screen you should see.

STEP 1:
4 VIRTUS® Online x  + = X
& > C {0 A& virtusonline.org/virtus/index.cfim o @ e H
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Home AboutUs Services/Programs Resources Reporting Child Abuse  Contact Information  Help / FAQs

LOGIN FOR EXISTING ACCOUNTS

User ID: VIRTUS® Online Training / Tracking Pl

Protecting God's Children® for

Password:
Sign In Teaching Safety - Empowering God's Chi,

Need login information?

FIRST-TIME REGISTRANT

™

Protecting All Children ~ for

Pathways™ for Religious

Critical Conversa

If you have never done VIRTUS before, click teg¢.S A& F2NJ 9y 3f A
2yS F2NI{LIyArAakK a9aLlyz2fty ! 00Saz 2 &
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If you have done VIRTUS previouslyOFand talk to your locatoordinatort List

A PROGRAM AND SERVICE OF
THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

TVIRTUS Ouline
ae
i

If you registered in Spanish

these_ e WI” appear o Begin the registration process.

Spanish, but remember the

ESR program is not in View a lst of sessions.
Spanish ONLY English.

Click here to watch a brief tutorial on the pre-registration process
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Begin the registration process.

View a list of sessions.

Click here to watch a brief tutorial on the pre-registration process

Use the down

Please select your Archdiocese/Diocese/Religious Organization from the list below:

Crosier

Damien

DeMath
Denver
Des Mol

Detroit,

LT &2dz aSt SO
stop and contact youlocal
coordinator, otherwise you will
duplicate information.

Davenport, IA (Diocese)

Couples for Christ

Covington, KY (Diocese)

Cristo Rey Jesuit High School - Baltimore
Crookston - St. Philip's Church - Bemidji (Diocese)
Crookston (Diocese)

Cross Catholic Outreach
Dallas for International Priests (Diocese)
Dallas, TX (Diocese)

Davenport, IA (Diocese)
De Marillac Academy

DeSales University

Divine Mercy Academy - Mantana
Dodge City, KS (Diocese)

-

r] arrow toselect the
Davenport, 1A
(Diocese) then

click Select

= VeTie

(=

Fathers and Brothers Province

Memorial School - Hawaii

a Catholic High School (Hyattsville)
(Archdiocese)
ines, IA (Diocese)

MI (Archdiocese)

Fethaen Meacinnn ~f CF lanani

Have you previously registered with VIRTUS Online?

Yes No

If you are not working or volunteering in the Diocese of Davenport, please contact your local Diocese to receive the

proper requirements

or please click here to select your diocesan/organization location.

Please create a user id and password that you will use to access your account

Both of these areas are case
sensitive. So if you use capita
make sue you use it the same
way in the future. Write down
your user id and password,
you will be asked to use it
again.

Common names like Mary and John are not good choices as they are most likely already in use.
Common abbreviations like 'jsmith' and "'mjones' are also likely to already be in use.
uggest using your full name (without spaces) or email address as they are more likely to be unique.

Create a User 1D
Create a Password:

Continue

Your user id is case sensitive. We recommend that you use all lower case letters and avoid

spaces and punctuation. Email addresses are ok. Your user id must be at least 4 characters

long.

Your password must be at least 8 characters long.

Important note about selecting passwords
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DO NOT CLICK THE BACK BUTTON OR YOUR REGISTRATION WILL BE LOST

Please provide the information requested below

Please enter your name as it appears on your driver's license, passport or other government-issued ID, and we need your
full, legal name.

Salutation | - Please select- v

First Name: *
Middle Name: You will need to fill in all the
Last Name: * areas with *. If you have an
Nickname: F £ Al a avYl A IVQ S }/
Email. * let it in the Background Chec
Home Address: d Information.
Home Address Cont'd:
City: *
State: | — Select - N
ZIP: *

Daytime Phone
Ext
Evening Phone

*mm/ddyyyy)

Date of Birth:
This information will not be visible to anyone within the diocese

Background Check Information
List any maiden names or other known names.
first name last name
Alias 1
Alias 2
Alias 3
Continue
* Required field
One field in this group is required
4
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Please select the primary location where you work or volunteer.

Location

- Please select -

- Please select -

*Candidate for Ordination - Deacon

*Candidate for Ordination - Seminarian
*NCYC/Overnight Functions

Albia - St Mary Church (Albia)

Bettendorf - Lourdes Catholic School (Bettendorf)
Bettendorf - Our Lady of Lourdes Church (Bettendorf)
Bettendorf - St John Vianney Church (Bettendorf)
Bettendorf - St John Vianney PreSchool (Bettendorf)
Bloomfield - St Mary Magdalen Church (Bloomfield)
Blue Grass - Saint Andrew Church (Blue Grass)
Brooklyn - St Patrick Church (Brooklyn)

Buffalo - St Peter Church (Buffalo)

Burlington - Divine Mercy (Burlington)

Burlington - Notre Dame Schools (Burlington)
Burlington Religious Education (located at ND) (Burlington)
Camanche - Church of the Visitation (Camanche)

Please check all that apply. You must select at least one role.

v

.\‘_

Use the drop down
arrow you find the
location where
your work or
volunteer at the
parish and or
school.

Please select at least one primary role you perform at this location

[ Deacon

[ Educator

If you are applying
for Employee job, O
select Employee
(Parish/Parochial) o

Priest

[ Volunteer

[} Candidate for ordination
Seminanans, Candidates for the Seminary, and Candidates for the Diaconate

Men who have been ordained to the Order of Deacon and serve in that capacity within the Diocese of Davenport.
This includes Deacons who are retired.

School teachers and substitute teachers in the Catholic Schools of the Diocese of Davenport who are licensed by
the lowa Board of Educational Examiners. This Role is NOT for Catechists in Parish Religious Education Programs.
They should use the volunteer role. Ex: salaried teachers, principals, and administrators.

[ Employee (Diocesan/Eparchial)
This would be for person who works in the Chancery Offices.

Employee (Parish/Parochial)
All paid persons for their work they do for their parish or school such as: parish ministers, school support staff,
coaches, rectory personnel, etc.

Religious order or diccesan prissts in active or supply ministry (including “retired” clencs who continue to celebrate
occasional sacraments).

ALL volunteers (non-paid) who assist the pansh/school including school coaches (if a coach is a also a catholic
school teacher they need to select Educator), catechists, school and panish volunteers, chaperones, scouts, camp
helper, eucharistic minister, faith formation teacher, student teacher, parent, efc.

Please select any additional roles you perform at this location

[ Business Mgr/BookKeeper/Finances/Lay Director/Check Signer
A person whose job is to keep the financial records, check signer, have the ability to sign a check and handles

monies.
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If you might work -
with money please
select that option. .

If you

Please enter your
GAdtS
9YLX 28SS

If you

I a Title or Position of Service: |

Chaperone - Overnight Functions

Any ovemight trip for diocesan programs involving minors or vulnerable adults, ex: NCYC or scouting trips chartered
by the school or pansh.

Host Parent

A person that has agreed to provide shelter and cultural experience for a Infemnational Student attending one of the
Cathalic Schools

MFP Participant (Spanish)
A person that is part of the Ministry Formation Program in Spanish.

Minor
Working or volunteering with children and or vulnerable adults. Under the age of 16.

Other-Do NOT count in Audit #s

This is for a person that is required to do our program but we don't report them on the annual Stonebridge Audit. Ex:
SAU employees and volunteers or AEA Employees, Public School Paraeducators.

Parent

Principal/Asst Principal

An educator who serves not only as the educational leader but also as the spiritual exemplar of the school
Emphasizing qualities of excellence, commitment, creativity, and innovation in all school endeavors, the principal
guides a community committed to the development of the whole child.

Safe Environment Local Designee
A persan in charge at the parish/school level that monitors the VIRTUS program for USCCB and Diocesan
compliance.

Special Needs - Supervised
This person is employed or volunteer but is supendsed at all times. Due to circumstances they are not required to do
video training or background check.

Works with money
Anyane working with maoney as an employee or volunteer.

have a title please enter it below.
do not have a title, please briefly describe what you do.

’—> Continue

If you are unsure of the exact date, please estimate to
the best of your ability

C2NJ SI OK
select you will need
to put your start
date for that role,
this gives a history
of your employment
or volunteering.

Davenport - Webinar Training Only

Role Start Date
Other-Do NOT count in Audit #s |04/17/2020  |=

Volunteer 04/17/2020 =

Continue

<

For each role, please indicate the date you began or will begin service
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You have chosen following locations and roles:

Pleasamake sure Davenport - Webinar Training Only
the place you are » Other-Do NOT count in Audit #s
applying to idisted - Volunteer ¥

here.

Are you associated with any other locations?

If you work or volunteer at
another location you will Yes No
asSt SOt aesSa¢

it will ask you your roles at
that location and so on.

Are you licensed by the lowa Board of Educational Examiners?
' MNo

Are you an Employee in the Diocese of Davenport (1A), with a parish, Catholic school, or other diocesan entity or are you applying for employment in the Diocese
of Davenport?

Volunteer <:| This might sagEmployeé

Which one of the following best describes your Role as a Volunteer for the Di dependsf on hOW yF)HI"ISWEI’Ed
the previous questions.

i ' Candidate for Ordination
You will need to select © Deacon Formation
one of these areas if it () Bookkeeper
applies. Some roles ' Business Manager
NCS |j dzA NB (']C)N ) Handle Money
This is where we get tha| = Lay Director
. . - Money Counters
information. ) Office Manager
) Seript
! Trustee

'® None of the above

>| continue |

7
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43

You can click
on the policy
and read it. It
will openin a

G LJ2 LI dzL
GAYR24¢E >
R2y Qi

you are done
after you read
it.

{4

Download the Safe Environment

Do you interact with, work with or come into contact with minors of the Diocese of

Davenport?
Yes If you answer yes, you will do the Child Abuse
No Awareness Module 1.0.

Do you interact with, work with or come into contact with vulnerable adults of the
Diocese of Davenport?

Yes
No

If you answer yes, you will do Vulnerable Adults
Module.

Are you a minor (under the age of 18)?
Yes
No

If you answer yes, you will do the Healthy Relationsh
For Teens Module.

Do you chaperone overnight events?
Yes
No

If you answewes to question 1 and 2
you will do the Child Abuse Awareness
Module 1.0. and Vulnerable Adults

Continue | | Module Merged Video.

Diocese of Davenport

Policies Relating to Sexuality and Personal Behavior

)= )= )=

Download the Safe Environment Download the Safe Environment Policy -

Policy - English Policy - Spanish Vietnamese

Safe Environment Program Acknowledgment Form

The Policies Relating to Sexuality and Personal Behavior of the Diocese of Davenport requires that all clergy, all
employees, and all volunteers who have regular unsupervised contact with children, understand and agree to comply
with its terms. The Policies Relating to Sexuality and Personal Behavior Policy applies to all parish, school, and
diocesan entities. This form acknowledges that | have received the Policies Relating to Sexuality and Personal
Behavior, either in its online format or in hard copy, revised and published in March 0f 2016, including:

You will need to
review and read
the diocesan
policies, then
click on the link.

Agreement to comply with the Policies Relating to Sexuality and Personal Behavior of the Diocese of
Davenport

Abide by the Code of Ethical Standards for those ministering on behalf of the Church

Undergo an employee or volunteer background check, initiated by the Diocese of Davenport
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Participate in a VIRTUS® Online session (Protecting God's Children for Adults) and its continuing
education components, if | am required by policy to do so

| understand and agree that my employment and/or volunteer work for the Diocese of Davenport and any diocesan
entity is contingent on compliance with the diocesan safe environment policies, procedures and requirements.

|:> | have downloaded and read the Policies Relating to Sexuality and Personal Behavior and agree to the requirements

You will get this verbiage since you have to dottaing@A RS2 Ay 2NRSNJ G2 O2yi
+Lwe! { ¢  Wwhivirts.Mdfcl the néxg step.

Thank you for completing the registration process.

Thank you for registering for a Protecting God's Children session and with VIRTUS Online.
You will receive an email confirming your registration for the training session you selected.

After you have completed your training session, your account will be reviewed and activated by your Coordinator.

Click on: Return to VIRTU3line

Nov2020


http://www.virtus.org/

Potential Employeesvorking with minors and vulnerable adults
How to completeregistration, video training compliance and background and or credit check

Step 2: Complete the required video training

You should see the sign in page.

% VIRTUS® Online X +

€ c O

@ virtusonline.org/virtus/index.cfm

Home AboutUs  Services/Programs Resources

Reporting Child Abuse

Contact Information Help / FAQs

LOGIN FOR EXISTING ACCOUNTS

User ID:
Sign In | <

FIRST-TIME REGISTRANT
ESPANOL: ACCESO O INSCRIPCION

Password:

Need login information?

Eactar lav

This is the screen you will see when you log into VIRTUS.

A PROGRAM AND SERVICE OF
THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

IVIRTUS Onlise

Library | Facilitators | Educators | My Resources | Formacion | My Diocese | Administration

Message Centes
Current Training Training History
/E. ]
You have no upcoming sessions You have attended 2 sessions
You have 2 online modules assigned You have completed 35 modules
Contacts My Info
i . “our primary location is Davenport - Chancery
Your primary contact: Siice (Dovenpor
Timatny Ambruster, CPPS ‘our primary role is Emoloyes
TR UL TIE AT (Diocesan/Eparchial)

10

You will enter your User ID

and Password you created|#
when you registered. KeepfW
this information as you will (¥
be asked to use it again.
You might receive an emaigt
as well.

VIRTUS® Online Training / Tracking Pl
Protecting God's Children® for

3t % Teaching Safety - Empowering God's Chi
Protecting All Children™ for
Pathways ™ for Religious

Critical Conversa

Wha!i_sY(
Background Checks Required Documents
o
| =
—=D
You have an expired Your documents are current
background check
A document will expire on:
07/15/2021
~ A 4 = z ~ z
¢CKAA al 2YSé ulo gAff aKz2g
= AT A - S AaA ~ A
O2YLX SUS® LT e2dz aSS az2yYsS

that and it will take you to where you need the proper
area to complete the task.

Videosg A £ £ & G -ddlldé AgA YR AP LI €
ups so you can complete the video.
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EXAMPLBENLY:

#  VIRTUS Cnline X ™ SEC for Website pdf X ‘ + = X

&« c Q A Notsecure | dewwirtus.org/mytraining/training_courses_online.cfm Q e H

A PROGRAM AND SERVICE OF Update My Arcourd | Lagout
THE NATIONAL CATHOLIC RISK RETENTION GROUP, INC.

TVIRTUS Oslive

Home | Library | Facilitators | Educators | My Resources | Formacion | My Diocese | Administration

This is just an exampldf you needed to completa training
GARS2>Y Al ¢g2dd R aK2g AYy aN

Online Training Modules

OO G OdzZNNB y (i lréNdf yoy'chicK Ghéhe etk verbiage it
e would take you to a screen that looks like this. You would

then click on the training video verbiage to start the video.

When you click on the link you will see this screen, please read and go to bottoinfarsly & Of A 01 KSNB

Welcome to the VIRTUS® Child Sexual Abuse Awareness Session 1.0

Due to your position of leadership, you play an important role in maintaining and strengthening a culture of child protection. For that reason, you are
being invited to participate in an update of child protection training focused on preventing, identifying, and reporting child sexual abuse and vulnerable
adult abuse.

About this module:

1NEre 1s a pre-question and iNe same posit-question surroundin " 2 case study
questions that apply and reinforce certain principles that further the goals of the program. Aftel lestion, you
will be prompted to read an overview of the relevant issues addressed in the question. Then, you will see the same question, again, and be
prompted to either accept your ariginal answer, or to change your answer based on the information provided.

Each wrong answer will provide additional background information designed to help you select the correct answer.

Time investment: It will take approximately 70-75 minutes to complete the training.

WARNING: Please note, for optimal viewing, please do not attempt to "fast forward," "pause,” "rewind" or "click into the
progress bar" for any of the videos or lessons, as it can compromise the progression of the video. If you attempt to fast-
forward the training, it is extremely likely that it will delay / halt your training progress, and you may need to start again
from the beginning in order to complete the training.

While it is best to complete the training within one sitting, if you must pause and finish your session early, then simply log out of your account. When
you're ready to complete your training, log back into your account and click on your Training tab. When you click on the training again, it will bring you
back to the beginning of the lesson that was left incomplete.

Now, let’s begin with the first question.

Child Sexual Abuse Awareness 1.0 & Vulnerable Adult 1.0 Combined Module

|:>CLICK HERE TO START
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You will read the lesson and then
OK22aS @&2dz2NJ yag
' yaégSNE
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