Recording the Children’s Safe Environment Curriculum
After presenting the Children’s Curriculum within your parish or school, please follow the steps below to
report your overall attendance and dates that the material was presented. If you have any questions,
please contact ose@madisondiocese.org
1) Go to the Madison Diocesan website, located at this link: https://www.madisondiocese.org/ The
website will appear similar to the one seen below:

2) Scroll to the bottom of the website and click on the Data Hub icon, as seen below:

3) You will see a screen similar to the one below:

4) Click the Login button on the far right side, as seen above. You will see a popup screen that asks
for your UserID and password. If you do not have one in the Data Hub or are unsure of it, please
contact ose@madisondiocese.org and we will generate one for you. After entering in your
UserID and password, click Login

5) The screen will show that you’re logged in on the upper right side, as indicated below, by
showing your name:

6) Next, click the Organization button, on the left side, indicated below, and then look at the Show
area seen below. If you are reporting on a parish, leave it at the listing of Parish, if not switch it
to School. Finally, and select your parish name and or school name. (after you’ve selected the
type of organization)

7) After selecting your parish or school, you will see the refreshed screen shown below. Please
note, each parish and schools numbers are reported separately, and should be reflected by
selecting a different parish and/or school in under the Organization button seen below.

8) Next, click on the down arrow to the right of the area that says: --select a dataset-- and then
select Safe Environment as seen below:

9) Your screen will refresh with information similar to one below. Please fill in the information, in
all the white boxes. At the bottom of the page, click Save Changes.

10) After clicking the Save Changes button, log out of the data hub and you are done with reporting,
unless you have another parish/school to report.

