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  Reopening Plans for September 2020  

Introduction 
 

The St. Philip Neri School, a Catholic, Serviam school conducted in the Ursuline tradition, serves 
students of diverse cultures and socioeconomic backgrounds. SPN strives to create a community based 
on faith in Jesus Christ and respect for every human person.  

 
SPN is recognized for its long history of academic excellence. In the spirit of the gospel and in a 
family atmosphere, our school promotes a love of learning, seeking to develop critical thinkers well-
rounded in the humanities, sciences and technology. Committed to fostering the holistic development 
of each student, SPN strives to empower our students for leadership and service in Church and 
society. 

 
We opened our doors on September 1, 1913 and during this year of 2020, we will celebrate our 
106th anniversary! Because of our strong commitment to a holistic education of future leaders, we 
will reopen our doors in September 2020. 

 
Our Reopening Plan has been developed based on guidelines received from the Archdiocese of New 
York Catholic School Office, the New York State Education Department, the New York State Office of 
Religious and Independent Schools, the NYS DOH Guidance, NYS and CDC regulations. 

 
The philosophy of SPNÕs plan is to allow in-person schooling while maintaining, to the extent possible, 
the mission of the Church, and the Archdiocese of New York to ensure the utmost health, safety, and 
care for our Early Childhood, Elementary School, and Middle School students and our SPN faculty and 
staff returning to the school building. This involves adhering to proper faculty/student ratios, social 
distancing norms, and joint family/parent/school cooperation as we work to educate the children in our 
care. 

 
Arrival and Dismissal 
Staggered schedules will be set up for each grade level to arrive at a different time. Each grade will be 
asked to report to a specific door. All students and SPNÕs faculty and staff will be required to have on a 
mask upon entering the property and that mask should stay on throughout the day unless the person is 
eating or the school is allowing a short mask break.  When outside, on, or around school property, SPN 
community members will be permitted to remove their masks for a short time as long as social 
distancing rules are followed.  Every day each studentÕs temperature must be taken at home, and will be 
taken by school staff members as well, and recorded with Yes (below 100 degrees) or No (above 100 
degrees). This will be done outside the school building at the entrance before students enter. Students 
should go straight to their assigned classroom after clearing the temperature check and health questions 
screening. 
 
If a student has a temperature of 100 or more, the child will be asked to go an isolation room which we 
will refer to as the Little Cub Room.  Parents will be notified, and they will be informed that their student 
shall not return to school until he or she has met the CDC criteria to discontinue home isolation for 
COVID-19 and non-COVID-19 related illnesses, which includes four days with no fever, an illustration
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that symptoms have improved, and ten (10) days elapsed since the symptoms first appeared.  SPN 
personnel will also be asked to do the same with temperature checking and health screening questions.  
If they exhibit symptoms or a temperature over 100 degrees, they will be instructed to go home and be 
seen by a medical professional. 
 
At the end of the school day, dismissal will be staggered, and students will be asked to exit through the 
specific doorway through which they entered. The goal is to keep each grade level together as much as 
possible to limit contact with a variety and large number of people. 

 
Communication with Families 
The school has multiples systems in place to communicate with families.  All relevant information will 
be shared on our website:  school.stphilipneribronx.org, ClassTag, and phone calls (if needed). 
FamiliesÕ contact information is located in an internet-based learning management system (Educate) 
and The Immediate Information Response System (IRIS)- it is crucial to have all of your contacts, 
including emails updated.  

 
Mental Health 
The Archdiocese has a social worker and guidance counselors who are available for sessions. They 
will also be conducting small group workshops to assist students in developing social and emotional 
learning skills in dealing with pandemic-related issues.   

 
SPNÕs administration will establish a culture that supports and emphasizes mental health services 
available for faculty, staff, students, and families. Key responsibilities here include, but are not limited 
to, the following considerations: 

¥! Educating staff, parents, and students on symptoms that identify mental health needs 
¥! Promoting social-emotional learning competency and building resilience 
¥! Helping ensure a positive, safe school environment 
¥! Teaching and reinforcing positive behaviors and decision-making 
¥! Encouraging and helping others 
¥! Encouraging good physical health 
¥! Helping ensure access to school based mental health support 
¥! Ensuring the integration of Catholic spiritual doctrine and Ursuline values as they relate to 

ministering to the whole person-body, spirit, and soul, 

Staff and families will be encouraged to consult with a school counselor, nurse of administrator and with 
the studentsÕ parents if one of more of the following behaviors are observed: 

¥! Feeling very sad or withdrawn for more than two weeks 
¥! Seriously trying to harm oneself or making plans to do so 
¥! Sudden overwhelming fear for no reason, sometimes with a racing heart or fast breathing 
¥! Involvement includes many arguments, fights or a desire to badly hurt others 
¥! Severe, out of control behaviors that can hurt oneself or others 
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¥! Dramatic weight loss or weight gain 
¥! Intense worries or fears that provide obstacles to daily activities 
¥! Extreme difficulty concentrating or staying still, which places the student or staff member in 

physical danger or causes problems in the classroom 
¥! Repeated use of drugs or alcohol 
¥! Severe mood swings that cause problems in relationships 
¥! Drastic changes in the studentÕs or staff memberÕs behavior or personality 

 

Useful resources will be shared on the St. Philip NeriÕs website.  SPN personnel and families can also 
consult with the Archdiocese of New York Drug Abuse Prevention, https://adapp.org or 718-9014-1333 
or the New York State Mental Health Assistance Hotline at 1-844-863-9314 or 1-888- NYC -WELL -1-
888-692-9355, http://omh.ny.gov/omhweb/covid-19-resources.html. 

 

Instruction 
Throughout the 2020-2021 School Year, student instruction will take place through various models: 
 

1)! Full Remote Learning: Remote learning for the entire school will take place, if we are required 
by health or government officials to keep school buildings closed for the safety and security of 
all the schoolsÕ constituents.  

 
2)! Full Time Requested Remote Learning: If the school building is open for in-person instruction 

with social distancing, and the parent and student feel it would be in best interests of the student 
to stay home and participate in remote learning, they can request that accommodation directly 
by writing to the principal. If this method is requested, the student will need to be online 
throughout the day watching and participating in the class lessons when instruction is taking 
place. The student must remain with remote learning for the full quarter unless the traditional 
model of education returns to the school building.  Student must be online on time and 
wearing their appropriate school shirt.  

 
3)! Hybrid Model-This model will be based upon a combination of in-person and remote learning. 

Students (half the school) will come to school for two consecutive days of instruction. There will 
be a cohort called the Serviam group (named after the school motto, who founded the school) 
and another cohort called the Philip Neri group (named after the patron saint and namesake of 
the school). The Serviam group will come on Mondays and Wednesdays, with alternating 
Fridays. The Philip Neri group will come on Tuesdays and Thursdays, with alternating Fridays.  

 



With	
  Faith,	
  We	
  Strive	
  For	
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In-person instruction will take place with the teacher instructing the small group in front of them. 
Classrooms will be set up following the social distancing guidelines of six feet apart. These 
means there will be a limited number of students in each room according to its size and layout. 

 

Students will have a desk and a chair or an attached desk and chair depending on the roomÕs 
furniture. The teacher will have a desk and file cabinet or bookcase. All students will face one 
way in the classroom and that will be toward the SMART Board or Board. TeachersÕ desks 
should be in the front of the classroom facing the students. There will be a camera and laptop in 
the center or back of each classroom that will be on throughout the lessons. This way the 
students at home can see the instructional lesson ÒliveÓ. Teachers are responsible for instructing 
the students in the classroom as well as those students who are receiving the same lesson through 
home-based remote learning. 

 
On specific Fridays, alternating cohorts will be asked to report to school. This way, instruction 
can take place regarding Social and Emotional Learning, Academic Guidance, Religion and 
Spirituality as is our tradition, and Class Meetings.  On the Fridays that the cohort is not asked to 
report to school, students will be provided with remote learning for each of their classes. It may 
be asynchronous or synchronous depending on class material. School officials will do all they 
can to keep students in small cohesive cohorts and have the teachers move around to classes 
instead.   Students will be dismissed at intervals to keep to the social distancing norms and only 
one class will be in movement at one time.  Please look for this in parent letter for that will be 
posted on the school website during the week of August 24th pending the Regional 
Superintendent and NYS approval.   

 
4)! Traditional Model: The traditional model approaches instruction in the typical way to which 

parents and students are accustomed. The traditional approach includes a return to regular class 
sizes and face-to-face classes without social distancing pending decisions announced by health 
and governmental officials in consultation with the superintendent of schools of the Archdiocese 
of New York. 

All faculty and staff will be trained in remote instruction and proper safety protocols prior to returning to 
school building. All written plans will be shared with families and staff in all relevant home languages. 
All students will receive five days of instruction each week. The instruction may be delivered in-person 
or remotely.  

 
Extracurricular Activities 
After School Activities will be held virtually at first.  These clubs include Student Council, Choir,  Band, 
Art Club, etc.  Other activities will be slowly phased in according to guidance received from the State 
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and Archdiocese throughout the school year. We are awaiting information about sports and expect to 
hear information about that in late Fall.  
 

The school will suspend any large group gathering or special event until further notice. 

To maximize security and sanitization, no outside group will utilize the school space at all. 

Reopening Stages 
 
Stage 1-We will open with the Hybrid Model- The Serviam group (Cohort A) will come on Mondays 
and Wednesdays, with alternating Fridays. The Philip Neri group (Cohort B) will come on Tuesdays 
and Thursdays, with alternating Fridays.  Remote learning will take place as well as in-school learning. 
A parent survey was placed on the school website to indicate if your child will be coming in for any in-
person school lessons or not. If their choice is for only remote learning, the child will not be permitted 
in the school building for any classes until the first quarter is finished or school administrators make a 
different decision based on an individual childÕs situation and class availability.   
 
If you still need to complete the survey, please copy and paste this link into your browser : 
https://school.stphilipneribronx.org/back-to-school-survey-2020-2021 
 
Stage 2-Once we are allowed by Archdiocese, NYC and NYS, we will allow early arrival of some 
students and specific after-school activities that require limited use of space. The number of students 
who can participate in the early arrival and after school activities will be limited. 
 
Stage 3- Based on what we hear from NYS, NYC and the Archdiocese, we will allow SETTS to be 
provided in person in a social distancing classroom. Until then, we will have SETTS provided remotely.  
 
Stage 4: Resumption of extracurricular programs and activities. 

 
Meals 
No food (snacks) will be available for purchase. 
Meals will be eaten in the classrooms. The cafeteria will only be used during stage two and proper 
social distancing and limited cohort grouping will take place. Proper sanitization will also occur. 
Students may bring their own meals from home. Meals will not be allowed to be dropped off during 
the day.  No sharing of any food will be allowed. 
 
No student or SPN personnel may leave the school to go out for lunch. 
There will be no use of school microwaves or heating up of food. 
SPN will continue using the Child Nutrition Program. Grab and Go meals (breakfast and lunch) will 
be distributed from a central area on each floor for students who are in school and eaten in their 
assigned socially distanced classrooms. 
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Meal distribution for students who are doing home instruction will take place at a central location on the 
first floor for those students who would like to come and get their Grab and Go meals (using the side 
Grand Concourse Gate and will be given a lunch from the window of cafeteria or back door of 
cafeteria). (Additional information times  will be provided in Family Welcome Letter for meal pick up 
and a google form must be completed before 9 am each day to indicate whether lunch is being picked 
up that day).  

 
All water fountains will be turned off. Students will be able to bring in reusable filled water bottles 
which must be labeled with studentÕs name. 

 
Common Spaces 
There will be no use of student lockers. 
Hand (air) dryers are not to be utilized in restrooms. 
Restrooms are to be set up for social distancing.  Every other sink will be in use and every other stall 
will be available for students to utilize. SPN staff members will monitor the number of students using 
restrooms to make sure social distancing rules are being followed. 
Individual bathrooms will be labeled Òin useÓ or Òavailable for use.Ó 

 

A policy of calling or emailing other offices or classrooms will be implemented instead of visiting 
offices and classrooms. 
Parents and inquiring guests visiting our website will be directed to make an appointment for a phone 
call or video conference. We will utilize applications allowing for virtual signing of documents to avoid 
visits as well as exchange of hard copies of documents.  
 
The school website and voice mail will reflect the fact that communication will take place via phone 
call, emails, and video conferences. When someone arrives at the school, they will be met outside 
initially in order to determine if they have an appointment and/or if their needs can be met without 
having them enter the building.   
 
Deliveries will take place at the main entrance of the school. Maintenance will bring deliveries to a 
consolidated area to ensure disinfecting before delivering to the appropriate person or office. 
Shared spaces such as the cafeteria, gym, science lab and auditorium will also be set up with proper 
social distancing norms and expectations while also keeping teacher and student ratios appropriate for 
instruction. 

 
In our staff break room, seats will be arranged for social distancing and marked off with tape on the 
floor to keep them in place. Signs will be posted as reminders to physically separate and not share 
food/beverages. 
 
Clear barriers subject to fire and building code requirements will be installed at the receptionist areas 
and secretarial areas of main office. The same will happen for all school offices (administration, 
admissions, and finance).  
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Proper ventilation will be ensured with air flow from outdoor areas including having windows and doors 
open at the same time across all rooms to maximize cross-ventilation. 
Staff will be instructed to only use the fresh air settings on their window air conditioning units. 
 
The school nurse will be available to deal with any non-COVID related medical emergencies that arise. 
She will work out of a designated health room. Please make sure all annual physicals, 504 forms and 
immunizations are up-to-date and are dropped off to the main office (youÕll need to make an 
appointment to drop off the documents).  
 
In order to maximize security and sanitation, the school will suspend special events including outside 
groups. All trips, public events and onsite activities will be suspended until further notice. 

 
Travelling Around Building/Property 
Throughout the school building, there will be signage to indicate direction in which to travel in hallways 
and stairways for consistent flow, social distancing and proper line-up and movement of students and/or 
classes. Signage will be at all entrances, both on doors and just inside entrances on walls, in hallways, 
staircases, classrooms, office doors and spaces, and restrooms. Signage will be in both English and 
Spanish. 
 
There will be no permanent hall passes or hard copy sign-in/sign out logs to mitigate the spread of germs 
through shared surfaces or writing implements. 
 
SPNÕs administration, faculty and staff will teach and reinforce with students the importance of Ònon- 
touch acknowledgementsÓ to show friendship and to reiterate the importance of socialization and human 
connection (excluding fist bumps) to teachers, staff and students. 
 
SPNÕs personnel and students will not be permitted to congregate in large groups before, during or after 
school. 

 

Health and Safety Regulations 
Each classroom will be equipped with hand sanitizing gel or spray. Teachers will make sure students use 
it when they enter and leave the room and throughout the day as needed. Hand sanitizer stations will 
also be located at the schoolÕs entrances and exits and various locations throughout the building. 

 
Students will be instructed to wipe down their work surface, chair and Chromebook at the end of every 
instructional period. The cleaning and disinfecting wipes will be provided by the school. 
If a student has a compromising medical condition, SPNÕs administration will work with the family 
physician to follow medical protocol. All updated physicals and 504 form, that includes asthma 
medication.  All of this needs to be submitted before the start of school.   

 
Students will be provided with instruction on the proper use, wearing, care, and discarding of face masks 
as well as effective hand washing hygiene and hand sanitizer use. Instruction on the proper methods for 
using tissues and to cough/sneeze into a tissue or their elbows will also be provided. 
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SPN personnel will practice frequent hand washing with soap and water for at least twenty seconds, 
scrubbing thoroughly, and drying with paper towels often throughout the day but especially upon 
arriving at school, before meals, after using the restroom, as well as periodically throughout the day. 
While hand sanitizer will be available, all will be reminded that handwashing is the most effective 
against germs and the spread of disease. 

 
SPN staff and students will be instructed to stay home if they do not feel well. They should also stay 
home if they were within six feet of a person with COVID-19 for a prolonged period of time and have 
developed COVID-19 symptoms.  Please DO NOT send your child to school if they have a fever.   

 
SPNÕs administration strongly recommends that parents take their childÕs temperature every day 
before the child comes to school. If the temperature is 100.0 degrees Fahrenheit or greater, the child 
should stay home and see a doctor. This will ensure that students who likely would be excluded upon 
arrival will self-monitor and stay home. All SPN personnel will be asked to do the same. 

 
The school will also have a procedure of either an app or Google survey for health-related survey 
questions that all SPN personnel and students must fill out daily before entering the building. 

 
Temperature screening will also take place each morning at school entrances. This temperature 
screening will take place through a wrist thermometer and the questions will be based on the NYS 
Guidance for In-Person Instruction at Pre-K to Grade 12 Schools during the COVID-19 Public Health 
Emergency. 

 
All SPN personnel and students must wear a face mask when in the school building or on school 
property, and they must keep to appropriate social/physical distancing. The school will have surgical 
masks available for staff and students as needed. Choosing to wear a mask of their own is equally 
acceptable.  In addition, protective face shields will be provided to staff, but they are to be used in 
addition to, not in lieu of, a mask. Non-disposable masks are to be washed daily. Face shields should be  

 cleaned daily. SPN personnel and students will be reminded not to touch or remove face coverings, and   
 if they are removed for any reason, not to place them on school surfaces. 
 

All masks for SPN personnel and students are subject to approval by the schoolÕs administration. Masks 
should not have objectional statements, support or pictures for any group, product, political view, and so 
on, other than SPN. 

 
Cleaning and Disinfecting 
Each night SPNÕs maintenance will clean the school as has been their typical procedure in previous years. 
Now they will add on the extra step of disinfecting. An outside cleaning company will come one 
afternoon/evening a week to deeply disinfect the school following CDC guidelines with approved 
products. 
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The safety of the students will always be our top priority. SPN personnel will make sure that 
disinfecting and cleaning materials are kept away from them and that when such items are utilized, 
proper ventilation will be used, and proper supervision will take place during cleaning. 

 
Bathroom will be disinfected by wiping them down with CDC-approved cleaners at least two to three 
times throughout the day and thoroughly cleaned daily. Thorough cleaning and sanitization will be 
completed when children are not present. 

 
As required by the productÕs instructions, custodial staff, with the responsibility of cleaning and 
disinfecting the school site, will be equipped with proper protective equipment, including, but not 
limited, to glove, eye-protection gear, respiratory-protection gear, and other appropriate protective 
equipment.  Custodial staff will also ensure that all industrial cleaning products are kept out of reach 
of students at all times and that such produces are stored in a space with restricted, locked access. 

 
School Supplies 
Items and supplies will not be shared. Students and staff are not permitted to share electronic devices, 
clothing, books, games, or learning resources. If items are shared, they must be cleaned and disinfected 
between uses. Students will be asked to keep their belonging in their own bookbags. 

 
Visitor Policy 
Visitors will not be permitted to enter the building during operating hours, with the exception of 
emergency or law enforcement officers in their official capacity, authorized inspectors from 
governmental agencies, and persons providing emergency repair services within the building that cannot 
be reasonably delayed until non-operational hours.  Authorized school food vendors will make their 
deliveries directly to kitchen entrances.   
 
All authorized visitors shall be required to wear masks. 
 
Sick Child or Staff Member 

To ensure safety and best practices, SPN will designate a ÒLittle Cub RoomÓ (isolation room) where 
students and staff with COVID-19 symptoms are to be placed while they await pick-up and safe exit 
from the building.  Each “Little Cub Room”, when in use, is occupied by a school staff member wearing 
full PPE, with external ventilation increased within the area of isolation so as to encourage air flow 
(windows opened, no mechanical ventilation disabled). There will be a video monitor in that room to 
watch the student and also specific SPN personnel will be there when in use. The video monitor will be 
watched by the administration main office staff. 

 
SPN’s administration will monitor staff and students throughout the day for signs of illness. 
Symptoms potentially include the following: fever of 100 degrees Fahrenheit or high, cough, stuffy 
nose, chills, shortness of breath/difficulty breathing, loss of taste or smell, congestion/runny nose, 
nausea/vomiting/diarrhea, muscle/body aches, fatigue, sore throat, headache. 
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Any student or staff member exhibiting the symptoms above must be sent home according to the 
protocol established below and according to the best judgment and discretion of SPNÕs 
administration. 

 
Students must be immediately moved to the Little Cub Room (isolation room), where they must wear a 
face covering, until they are picked up, as soon as possible, by an authorized person. The parent or 
guardian must be notified, and safe pick-up must be arranged. Students will be spoken to confidentially 
if their symptoms warrant isolating them. Families will also be contacted in accordance with 
confidentiality regulations. 

 
SPNÕs principal will notify the Archdiocese of New York Catholic Schools Office with relevant details, 
in writing, and wait for instruction about notifying the public health notifications for the local 
government agency. Email communication will then go to the school community of staff and families. 

 
No identifying information regarding the individual who may be symptomatic will be used in any 
communication. SPNÕs administration will follow all health department directives on school closure. 
Proper disinfection procedures and timelines according to CDC guidance will be followed. 

 
Individuals who are COVID-19 positive many only return after providing a note of medical clearance 
and two negative COVID-19 test results after they are without fever for three days. In keeping with 
HIPAA law, at no time should the identity of the individual who is COVID -19 positive be revealed. 
SPN will take extreme and extenuating measures to protect the identity of the individual and not 
foster gossip or watercooler task. This is a critical violation of a personÕs civil rights, and appropriate 
action for the failure to do so will result in disciplinary action up to and including termination. 

 
The area that was accessed by any sick individual or any individual exhibiting symptoms must be closed 
off and restricted. These areas must not be reopened or utilized until cleaning and disinfection has taken 
place in an acceptable and prescribed manner following the CDC prescribed guidelines. There will be a 
wait time of 4 hours before the custodians clean and disinfect the Little Cub Room. The persons doing 
the cleaning must wear appropriate personal protective equipment and arrange for optimal ventilation 
during the cleaning process. 

 



!"#$%&'"#$(%!)%*#+",)%&-+%./0)11)20)!

      

 
11 

 

 

Student, parents and staff members will be informed that no sick person shall not return to school until 
he or she has met the CDC criteria to discontinue home isolation for COVID-19 and non-COVID-19 
related illnesses, which includes the four days with no fever as well as an illustration that symptoms 
have improved and ten (10) days elapsed since the symptoms appeared. 

 
SPNÕs administration will monitor staff and student absenteeism as well as present symptoms or types of 
illness among students and staff to guide decision making and next steps. All quarantine orders issued by 
the federal, state, and local government directives must be followed by students, faculty, and staff. 

 
 
Potential Closure of School 
If there are several students or staff members exhibiting symptoms of illness, the school will employ its 
Emergency Dismissal Procedure and full remote learning will begin till further notice. 

 
 

Best Regards,  

Mrs. Beebe,  Principal  
  Mrs. Capoccia,  UPK Director 
 
 
Please check the school website for updates: school.stphilipneribronx.org 
 
Parent Welcome Letters will be emailed  the week of August 24th once the Regional Superintendent has 
added in his address to the parents as well.  
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Frequently Asked Questions 

 
Is there early drop off? 
At this current time CDC, NYS, and the Archdiocese have suspended Early Drop off.  They will notify us 
of clearance in Stage 2.  
 
What time will my child need to arrive to school? 
Student check in will begin at 7:50 am.   
 
 
What are morning arrival procedures? 
Every person who is entering the school, will be required to be scanned for temperature check. One 
entrance will be to enter the school building. Students Designated Entrance/Exit will be enforced to help 
traffic flow during morning arrival and dismissal. 
 
Grades Pre K A, K, 1, 3 will enter through staircase B on the Grand Concourse. Aides will be monitoring 
the entrance/exit as children enter. Aides will be present to escort children upstairs implementing social 
distance.  
 
Grades Prek 3, Pre K B, Grade 2, Grade 8 will enter the Main entrance on Grand Concourse and will use 
staircase A to proceed to classroom. Aides will be present to escort children upstairs implementing social 
distance. 
 
 Grades 4, 5, 6, 7 will enter through the side gate on Grand Concourse and will proceed use staircase A to 
proceed to classroom. Aides will be present to escort children upstairs implementing social distance. 
 
 The Villa entrance will be available for the UPK Annex to utilize (Prek C, Prek D, Prek E). Aides will be 
present to monitor children implementing social distance. The amount of students will be monitored by 
aides to continue to practice of Social distancing. Walkie talkies will be use d to communicate next group 
to enter. 
 
 
What are the dismissal procedures? 
 
Designated dismissal exits will be assigned to allow for social distancing. Staggered dismissal time will be 
as follows: 2:20 pm- Prek , 2:30 pm- K-2, 2:40 pm -Grade 3-5, Grade 6 2:45 pm, 2:50: Grade 7 & 8. 
 
 Grades Pre K A, K, 1, 3 will use staircase B to exit out through EXIT B on the Grand Concourse. 
 
 Grades Prek 3, Pre K B, Grade 2, Grade 8 will use staircase A to EXIT A out through the Main entrance 
on Grand Concourse. 
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 Grades 4, 5, 6, 7 will use staircase A to exit out EXIT A using the side gate on Grand Concourse. The 
Villa EXIT will be available for the UPK Annex to utilize (Prek C, Prek D, Prek E).  
 
Parents who arrive late during pick up would need to wait to pick up child in a safety area(cafeteria) 
where social distancing is not interrupted. They will need to enter through the  entrance of yard on Villa 
Avenue to pick up and exit out on the opposite side Grand Concourse if parent is late arriving.  
 
What method of communication will be used to Communication with Families? 
The school has multiple systems in place to communicate with families.  All relevant information will be 
shared on our school website:  school.stphilipneribronx.org, ClassTag, and phone calls (if needed). 
 
Who can I speak to if I have concerns about my child mental state? 
families can also consult with the Archdiocese of New York Drug Abuse Prevention, https://adapp.org or 
718-9014-1333 or the New York State Mental Health Assistance Hotline at 1-844-863-9314 or 1-888- 
NYC -WELL -1-888-692-9355 
 
What instruction option will my child be able to do? 

Throughout the 2020-2021 School Year, student instruction will take place through various models: 

1)          Full Time Requested Remote Learning: If the school building is open for in-person instruction 
with social distancing, and the parent and student feel it would be in best interests of the student to stay 
home and participate in remote learning, they can request that accommodation directly by writing to the 
principal. If this method is requested, the student will need to be online throughout the day watching and 
participating in the class lessons when instruction is taking place. The student must remain with remote 
learning for the full quarter unless the traditional model of education returns to the school 
building.  Student must be online on time and wearing their school shirt. 

2)          Hybrid Model -This model will be based upon a combination of in-person and remote learning. 
Students (half the school) will come to school for two consecutive days of instruction. There will be a 
cohort called the Serviam group (named after the school motto, who founded the school) and another 
cohort called the Philip Neri group (named after the patron saint and namesake of the school). The 
Serviam group will come on Mondays and Wednesdays, with alternating Fridays. The Philip Neri group 
will come on Tuesdays and Thursdays, with alternating Fridays. 

How will I know what day my child will attend school? 

A Parent Welcome Letter will be emailed to you.  On the top of the letter you will see your childÕs 
Designated Cohort: (Full Time Remote Cohort, Cohort A: Serviam, Cohort B: Philip Neri)  This is based 
on the Back to School Survey that was posted on the school website July 23.   

If you still need to complete the survey, please copy and paste this link into your browser : 
https://school.stphilipneribronx.org/back-to-school-survey-2020-2021 
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Further directives will be provided in the letter regarding setting up yourself for Class Tag and Google 
Classroom. On these platforms teachers will be posting their Zoom link to hold class.   

Will my child be marked absent if not present for online class? 

Yes your child will be marked absent.  If your child will not be present, please communicate that with your 
child's teacher. 

What is the protocol for students or staff who have pre-existing medical conditions? 

Students must have their updated 504 medical form on file, along with their updated medication.  Students 
who do not have a 504 form on file and an medical episode such as but not limited to asthma attack, 
allergic reaction occurs- the nurse is mandated to call 911 to request medical personnel to intervene and 
assist.   

For staff emergency contacts forms need to be completed.  Please make sure you have your necessary 
medication to self-administer.  Notify administration if having medical episode occurs.  

 Does my child need a to be updated on immunizations? 

Yes all staff personnel and students must have an updated physical which includes up-to-date physical 
forms.   

What is the protocol for the ventilation? 

Proper ventilation will be ensured with air flow from outdoor areas including having windows and doors 
open at the same time across all rooms to maximize cross-ventilation. Exhaust fans are being installed to 
draw out warm air to help circulate air.   

Staff will be instructed to only use the fresh air settings on their window air conditioning units. 

Will my child have gym? 

Students will have health and nutrition in their designated classrooms.  The same for their music and art 
class.   

My child will be eating home lunch, can I drop it off to them? 

 Meals will not be allowed to be dropped off during the day.  No sharing of any food will be allowed. 
No food (snacks) will be available for purchase.  Meals will be eaten in the classrooms. The cafeteria 
will only be used during stage two and proper social distancing and limited cohort grouping will take 
place. Proper sanitization will also occur. Students may bring their own meals from home.  
No student or SPN personnel may leave the school to go out for lunch.  
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There will be no use of school microwaves or heating up of food. 
 
SPN will continue using the Federal School Food Program. Grab and Go meals (breakfast and lunch) 
will be distributed from a central area on each floor for students who are in school and eaten in their 
assigned socially distanced classrooms. 
 
Meal distribution for students who are doing home instruction will take place at a central location on the 
first floor for those students who would like to come and get their Grab and Go meals (using the side 
Grand Concourse Gate and will be given a lunch from the window of cafeteria or back door of 
cafeteria). (Additional information times  will be provided in Family Welcome Letter for meal pick up 
and a google form(will be accessible on school website) must be completed before 9 am each day to 
indicate whether lunch is being picked up that day).  

 
All water fountains will be turned off.  Students will be able to bring in reusable filled water bottles 
which must be labeled with studentÕs name. 

What happens if an child or staff member gets sick? 

To ensure safety and best practice, St. Philip Neri has designated a ÒLittle Cub RoomÓ (isolation room) 
where students and staff with COVID-19 symptoms are to be placed while they await pick-up and safe 
exit from the building. School leaders will monitor staff and students throughout the day for signs of 
illness. Students must be immediately moved to the Little Cub Room, (isolation room), where they must 
wear a face covering until they are picked up, as soon as possible, by an authorized person.  

 

The parent or guardian must be notified, and safe pick up must be arranged. Children being picked up 
will need to exit out near Nurse Office to contain the area of exposure. Parents will be given directives 
on picking up their child ahead of time.  Staff will be discreetly asked to leave the building immediately 
and to report their symptoms to a medical professional.  Maintenance personnel will be required to close 
off and restrict the areas accessed by any sick individual or any individual exhibiting symptoms.  

 

Admin will notify Regional Superintendent of the matter in detail, issue approved letter to school 
community families and school staff. School leaders will follow all health department directives on 
school closures, because of COVID-19, and on facilities, which are provided by the Health and Safety 
Task Force of the Office of the Superintendent of Schools.  

 

School leaders will coordinate with the appropriate vendor from the Office of the Superintendent of 
Schools for disinfection procedures and timelines according to CDC guidance. Individuals who are 
COVID-19 positive may only return after providing a note of medical clearance and two negative 
COVID-19 test results after they are without fever for three days. In keeping with HIPAA law, at no 
time should the identity of the individual, who is COVID-19 positive, be revealed 
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Will the area of Little Cub Room be sanitized after an individual was in there? 

The area that was accessed by any sick individual or any individual exhibiting symptoms must be closed 
off and restricted. These areas must not be reopened or utilized until cleaning and disinfection has taken 
place in an acceptable and prescribed manner following the CDC prescribed guidelines. There will be a 
wait time of 4 hours before the custodians clean and disinfect the Little Cub Room. The persons doing the 
cleaning must wear appropriate personal protective equipment and arrange for optimal ventilation during 
the cleaning process. 

How often are the classrooms cleaned? 

Our trained custodial staff and hired aides will clean and disinfect frequently touched surfaces daily and, as 
practicable. Classrooms will be thoroughly cleaned and sanitized each day/evening- thoroughly. 

 ¥If Groups of children are moving from one area to another in shifts, disinfecting measures will be 
completed prior to the new group entering the area, which will be communicated directly in writing for all 
staff members. Teachers will have to sign up in advance to travel to another classroom. Admins will 
schedule a cleaning period to allow for disinfecting to occur. 

 An outside cleaning company will come in the afternoon/evening a week to deeply disinfect the school 
following CDC guidelines with approved products. 
 
Custodial staff, will sanitize using recommended disinfectants wiping down staircase railings, doorknobs 
of doors to classrooms and entrances/exits/offices 
 
Teachers will sanitize using recommended disinfectants wiping down chromebooks, and desk surfaces, 
writing utensils. 
 
 Custodial staff and aides will Sanitize using recommended disinfectants wiping down sinks, spraying 
toilets, hand sanitizer units 

The safety of the students will always be our top priority. SPN personnel will make sure that 
disinfecting and cleaning materials are kept away from them and that when such items are utilized, 
proper ventilation will be used, and proper supervision will take place during cleaning.  

As required by the productÕs instructions, custodial staff, with the responsibility of cleaning and 
disinfecting the school site, will be equipped with proper protective equipment, including, but not limited, 
to glove, eye-protection gear, respiratory-protection gear, and other appropriate protective 
equipment.  Custodial staff will also ensure that all industrial cleaning products are kept out of reach of 
students at all times and that such produces are stored in a space with restricted, locked access. 
 



!"#$%&'"#$(%!)%*#+",)%&-+%./0)11)20)!

      

 
17 

How do I setup Class Tag? 
 
A Class Tag form will be setup for put on the website for you to fill out and submit.  You childÕs teacher 
will also provide their class code where youÕll be able to register as well.  
 
Will my child be able to attend mass?  
 
Once we receive approval and enter later stages of reopening, we will notify families of attending mass. 
Students will be able to view Sunday mass on St. Philip Neri Church facebook page.  
 
How can I get in contact with my childÕs teacher?  
 
Parents can send a message to their childÕs teacher at a reasonable time.  Remember teachers need 24 to 
48 hours to respond, and will not respond to messages after 3 pm.  That is the discretion of the teacher to 
respond after their designated work hours.   
 
What do I do if I need to pick up my child early? 
 
We understand there are emergencies but Early dismissal is frowned upon, especially during these 
circumstances.  You must call the school hours in advance not 10 minutes before pickup, we need to 
provide ample time to get your child ready for dismissal and obtain an aide to escort your child 
downstairs, if it is in fact an emergency. Please understand to ensure everyone’s safety we are following 
a strict routine.  Please respect and abide by the school policy being implemented and enforced.  
 
How do I get in contact with the school office? 
Parent may call the school at : 718-365-8806.  Parents and inquiring guests visiting our website will be 
directed to make an appointment for a phone call or video conference. We will utilize applications 
allowing for virtual signing of documents to avoid visits as well as exchange of hard copies of 
documents. Please check the school website frequently for updates as well as Class Tag.   
 


