
Setting up RE classes so they are defaulted at the top of your screen when working 

in Connect Now 

 

 

1) First, log into ConnectNow and you will be at your typical homescreen: 

 
 

2) After you’ve done some of the basic setup (Under the Admin button), you’ll go 

the RE tab, and click on the Configuration tab, then click on Manage Term 



 
3) Here is the area where you can put in the classes, the date of the term, the 

leaders, etc. If you would like to add in a new term, click on the green + sign and 

you will have the following screen.  The term name “usually” should include 

some type of year. 

 
4) For the starting and ending date, it’s better to do something a little “wider” than 

the actual term, in case you need to have additional dates for snow days, etc. 



*You cannot edit the start and end date after the fact, so make sure it is much 

wider than you need, as you can’t edit it later after there are classes/students 

added.  You’ll have to just start over! 

 

Ordering your sessions: 

5) We can “move” the record up by having it checked and clicking on the double 

arrows, as seen below: 

 
6) Then you like the order they are displayed in, click the Save List Order, seen 

above.  The very first “term” in the list will be the default term for the other 

screens in the Connect Now screen.  

 

 


