Honoringthe Past,Embracinghe Future

Tobea partof St. Charle8orrome&choomeansomethingdurlogoandtaglinehopedo capturehatii s o0 me t
Thelogowasinspiredy a sectiorof therosewindown our churchTheLatinword fHumilitdswhichmeanshumilityclearly
capturesurpatronSaintCharle®8orromeayhosdamilycresinvolvedheworchumilityTheprominenaefthiswordnthelogo
is meanto remindus we aredependerdn Jesusandall thosewhohavegonebeforeus. TheChristiarwhopracticeiumility
begindyacknowledgiigpdasthesourcefallthatisgoodnlife.

Atthebottonof ourlogois thefamily. Thefamilyis thefoundatiofor everychildandthe parishrschoobf St. Charles
Borromeatrivesto be a fiamilyof f a mi BEachehgdreceivegormatiorsymbolizethrougtthe lampof learningandthe
EucharisiThelamprepresentthewarmlightof truthwhichs passenthrougtknowledgendfaith.TheChaliceandthe Host
represertheEucharisindthe loveof Christhatformausallintobrotherandsisters Framinghelogoarelaureleavesvhichn
theChristiatraditiomresaidto symboliztheresurrectioof Christthetriumplofhumanity.

Thetagline,i H o n thePastEgbracintheFu t weseribea schoothathasa long prouchistorythatbegarin 1924. This
traditiomasformedverl4,00Gtudentsindcombinedithan opennesto thefutureprovides settinghatcombineboththe
bestoftechnologgnda successfutaditionSpurrean by thehopeof ChristSaintCharleBorrome®aristschoohopeghis
logohelpgemindsiswhoweareandwhoseveare.

August 2021

Dear Families,

Thank you for choosing Saint Char |l escho@ & a mioisinea SaPtaCha
parish. While we are proud of our history and traditioesnlradeogositive future.

This handbook serves as a contract with us. It represents the philosophy, mission, and policies ofr&anre alisdr|
School. As we work together in our efforts to educate youmdtaterer form that takesinformation in this handbook
also serve as a reference for you. Please read the information contained in this handbook carefully.

TheFamily Handbook is revised each year, with changes made afRpatiesgaihat it is impossible to anticipate
occasion that requires a palcyaswitnessed with the coronavirus pandemic school closures in sprinigeof
administratioaserves the right to amend, add, or delete the policies and procedures ofithsetianmdbo®knission an
philosophy of Saint Charles parish and ¥choate asked to sign an agreement to this handbook and its contents o
basis. Thagned agreement is your commitment to the school and its policies and must be on file in order for <
Saint Charles Borromeo Parish School.

Peace,
Eileen M. Updegrove
Principal
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7107 Wilber AvBarma, OH 44129 Phone:4408865546 Fax 443861163

www.saintcharlesschool.o

Welcome to all the new families to our
Saint Charles Schoofamily! We are so pleased to pray
and learn with new friends.
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. School Closed/ Holidays . Conferences

Teacher in -Service Day .

(no school for students) . First and Last Day of School

October 7 is no school for students and parent -teacher conferences for all. January
24 and 25 are in -session school days with conferences befor  e/after school as needed.




Who was Saint Charles Borromeo?

Saint Charles Borromeo was born on October 2, 1538 at the castle of Arona on Lake Maggiore near Milan. iis f;
of Arona and his mother a member of the House of Medici.thedvedsithehildren born to the couple.

At the age of 12, the young Count Charles Borromeo dedicated himself to a life of service to the Churcm this unc
family income from the Benedictine abbey of Saints Gratinian and Fefirymitkveis astegrity was obvious. He was
explicit in telling his father that he could only keep the money required for his education and to prep#re him for s
Church. All other funds belonged to the poor of the Church and were tinge@éssed al

The young count suffered from a speech impediment that made him appear slow to those who did not know him
challenge, he performed well and impressed his teachers. He attended the University of Pavia and learsed Latin
because he was hardworking and thorough.

In1554his father passed away and although Charles was a teenager, responsibility for his household fell to him.
in his studies and earned a doctorate in canon andHisvielspansibyl for his household resulted in financial difficultie:
Charles earned a reputation for being short of funds.

Life sped up for the young count after his uncle, Cardinal Giovanni Angelo Medici became Pope Pius IV onhRece
new pope as#l his nephew to come to Rome and appointed him asleazodinafith the rank came the job of assistin
advising his uncle-intie. A month later, Pope Pius IV made his nephew a cardinal.

With the new rank came even more duties includiegitnegoof the Papal States, the supervision of the Knights of |
Franciscans, and the Carmelites. He was only 23 years old.

The young Borromeo used his leadership role in the Vatican to promote learning and he established a Iitetenf ac
some of the lessons and lectures in the book, Noctes Vaticanae.

Borromeo was appointed administrator of the Archdiocese of Milan in 1560. Since he would become the etmlesic
of Milan, he decided that the Lord was callingehpmdstihood.

In 1561, he founded a college at Pavia dedicated to St. Justina of Padua.

In1562his brother died and his family urged him to leave the service of the church to preserve the family name. |
Borromeo refused. He became more ingstebecoming a good bishop and in compelling others to lead exemplary
clerical service.

Borromeo was ordained first to the order of deacon. Then, he was ordained to the holy priesthood on Septembel
was ordained as a bishop cereer 7, 1563. He became Archbishop of Milan in May 12, 1564.

In 1566, Archbishop Borromeo's benefactor and uncle, Pope Pius IV died. Borromeo had already developed a re
young, idealistic reformer in Rome, and he continued that raisshitan Wils the largest diocese in the Catholic Chu
the time and corruption was rampant.

The driving out of corruption was a critical matter during Borromeo's time. The Protestant Reformation was sprez
northern Europe and constindgtened to move south. The greatest defense against Protestant doctrinal errors ar
against the hierarchy of the Catholic Church was reform and the restoration of integrity to the Catholic Church. A
Borromeo saw this clearly and hetiniatles mission.

His strategy was to provide education to many clergy he saw as ignorant. He founded schools and seminaries al
clergy.



He also ended the selling of indulgences, a form of simony (Catholic Catechism #2120, anestdereidmonaster
themselves. He made a lot of visits to various locations to inspect for himself. He ordered the simplifioediomio€ich
was a major point of contention between some Catholics and Protestants. The complex asé lolesynizdciodos &
distraction from the worship of God. This danger was acknowledged during the Council of Trent which Archbishc
enforced. Even tombs belonging to his own relatives were cleared of inappropriate ornaments and embellishmer

Hiswork of cleaning up the Church also made him enemies. On one occasion a member of a small, decrepit orde
"Humiliati" attempted to assassinate him with a pistol, but missed.

Many of his subordinates and secular officials complainedeioigshtetAroughout his career. However, the existent
these enemies only emboldened Borromeo and served as confirmation that his efforts to eradicate corruption we

In 1576 a famine struck Milan followed by the plague, and manyyairidepowelttul fled the city. Archbishop Borrome
remained. He used his own fortune to feed the starving people. When that money was spent, he took loanssand
He may have fed 70,000 people per day. Eventually, the Archbishbge tmraligosetnor to return to his post and car
the people.

In 1583, Archbishop Borromeo traveled to Switzerland and began work suppressing heresy there. Protestant hel
witchcraft and sorcery had been widely reported. He fowfidgaithéH€lveticum to serve and educate Swiss Catholic

Eventually, the Archbishop's life of work and toil began to take its toll. In 1584, he became ill with a feilan He rett
where his conditioned worsened. When it became obviouseshéewvalsl given his last Sacraments. He died on Nove
at the age of 4ble was beatified on May 12, 1602 by Pope Paul V. He was subsequently canonized by Pope Pau
November 1, 1610.

St. Charles Borromeo's feast day is celebrated on MloMentbtre patron of bishops, catechists, Lombardy, Italy, Mc
California, cardinals, seminarians, spiritual leaders, and Sao Cai&is@n&nazilBorromeo has a beautiful shrine in t
Milan Cathedral and is often depicted in arthisesobesg, barefoot, carrying the cross with a rope around his neck an
raised in blessing.

Source: https://lwww.catholic.org/saints/saint.php?saint_id=212

Saint Charles Borromeo School Song

Refrain: Saint Charles Schott at 6 s t he name
loudly, proudly we acclaim. MED
We do our best everyatay we tr avel I n Godésgay
We share with frieraisiles and tearsaking memories through the yearsz

hand in hand, we are glory bound.

Verse 1:
Many people, magiftsbut one
power t o gikdonet he Lordds w

&T. CHARLES

Verse 2:
We are proud to say that we belong
to Saint Charles whereds spiritdéds strong.

Verse 3:
Every day wedbdre closer to our goal s:
stronger bodies, minds and souls!

Verse 4:
As we grow we keep our dreams in sight:
building futures fillethvight! 4



CATHOLI C SCHOOLSG MI SSI ON

The Catholic Schools of the Diocese of Cleveland will work together toenarield Gatholic education rooted in Ge
message and evidenced in community life, family life, and Christian witnestharservice to

MISSION STATEMENT OF SAINT CHARLES BORROMEO PARISH

We, the community of Salatrles Borromeo Parish, bonded together by a deep personal faith in Jesus Christ and
the Holy Spirit, unite our individual gifts to foster, nurtwedogndud Christian discipleship. Inspired by the richn
diversity of our Christian heritage, and sensitive to the needs of one another, we commit ourselves to theirigrm:
vibrant, fatfilled Catholic community.

This parish sonunity of Sal@harles Borromeo will be characterized by an atmosphere of shared responsibility, oj
spiritual development, enriching liturgical celebrations, educational growth, and social outreach.

MISSION STATEMENTSAINT CHARLEBORRMEO PARISH SCHOOL

Saint Charles Borromeo Catholic School is a faith community committed to sharing the respopfesithilfyrioilifen an
preparing students for the future with relevant and authentic experiences in a nurturmegn@&mistian env

PHILOSOPHY OF SCHOOL

The primary purpose of &hiatles BorromBaristSchool is to cooperate with parents/guardians in preparing studen
role as Christians who will both live and spread the GospelTbkJebustiaeducatinal environment at S@inarles
BorromeParistSchool is directed to educating the whole persoly, shy#icdy, intellectuly] emotionigland socibl

The schoobaymunity, through personal Gkeistitness and professional competeapled with rich liturgical celebrati
and a variety of instructional programs, aids the students in understanding the teachings of Christ andrHis C
human knowledge and culture.

EDUCATIONAL GOALDADBIECTIVES

In order to fostée school mission, the administration and faculty commit themselves to the following objectives:
be fully accredited through the State of Ohio Board of Education

be fully certified in religious education

show acceptance of each student regardlegsmfnate, color, sex, or national origin

respect confidential information concerning students and/or their home

demonstrate compate and professionalism in hpghermance

be spportive of one another in hisghemitment to professionalism

be supportive pérents in their roles agtimeary educators of children; utilizing every means to maintain an
communication between the home and school

1 manifest Christian commitment and loyalty to each other, the school, to God and country
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In order to foster these beliefs, the student should:

1 express his/hiedividuality and find acceptance in a cooperative atmosphere

1 recognize his/hedividual talents as coming from God, yet accept the responsibility of developing theseetal
a productive member of the school and community

grow competent in decisiaking, develop a sense of responsibility to self and others

learn and apply basic truths of Catholic faith to daily living, participate actively in liturgical events

be awee of Christian values and acquire ttis@plfne needed to live them

perceive life as one of persenats to God, family, Chymthool and country

provide opportunity to experience community so as to be able to build community

to acquireasic skills

=4 =4 -8 -8 -8 -9
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learn to think independently, be capable of making sound judgments based on Christian principles
use the communication arts effeatidetgsponsibiylife situations

become aware of mathematics as a practical aid to life experiences

develop a sound body through a health and physical fitness program

appreciate art and music as a vital and necessary part of emotional growth and development
develop desirable attitudes and behavior in interpersonal relationships

learn to live intelliggmtith change

Student Code of Ethics
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To respect all teachers, staff, and visitors in the school and their possessions

To respect fellow students and their possessions

To observe courteously the rules of traffic in hallways, stairways, clagdsoobgreuols

To demonstrate good sportsmatshig neat and clean in person, dress and thought

To participate fully and be attentive during classes, assemblies, and school activities on #odiof ttzen|
behavior code®dint Charles Bumreo Parish School

To refrain from using language of a profane or vulgar nature

To work at all times towardraplfovement

PARENTAL RESPONSIBILITIES

The primary responsibility for the education of the children belongByachaosms,. torgkywyur children to Saint Charle
BorromedParishSchool, you have invited usetmme an integral part of that ministry. This collaboration requir
cooperation and respect. T h eintellectea tudusat, rhegal spigtuak attifude dastth
example you providgaar home.

Parents are responsible for:

T

)l
)l
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modeling and supporting théiri | d r e n 6 Latlwlic dathtby leiag actifrebeisioethi@ithcommunity and
bringinghildren thlass and othership services arweeklpasis;

supporting school policy and the authorigdofithistration and teachers;

encouraging themildren to complete all assignmetithexndaim for quality wamgnitoring their progress as th
do so;

insisting thiaheichildren follow the school regulations andpyerguds of good behavior;

making certain children arrive at school on time amhecesdary absences;

discussing concerns/questiotisthedults directly involeedlavoiding any cigim of teachers and school policy
frontof children;

being aware of and following the policies and predddriesthe handbook and communicated tdHeonijesut
the year;

payinall fees (tuition, lunch, extendechdayetc.) responsdiiyg on time;

providag restitution or assisting tieid in doing so fory property destroyed or damagner accidentally o
intentionally;

giving time to volunteer at school andretdiedhctivitiesrograms are often dependggon the gerous gift of time
from parents and families.

ADMISSION POLICY (GRADSES K

Admission ®aint Charles Borromeo Parish Sduopates:

1.

Those new families seeking admission must contact the school office to regist&aith€wdnild&®ahool accepts
students of any race, color and ethnic @igiar of acceptancd bal given first to Sa@harles Borromeo
parishioners, second to parishioners from area Catholic churchegqahshitomersn A parishioner is understoc

be one who is registered, attends Mass aneke&bntributes to the parmiich hshe belongs.
6



2. The pastor, in collaboration with the elementary school principal, has theninghivtm detebe admitted to Se
Charles BorromearistsSchool consistent with the Diocesan guidelines for school admissions.

3. Each year parents mugt ghe annual education contract, which includes an agreement to pay school tuitior

4. No child or family will be refused admission becauselof caeeq or national origin.

5. Admission and readmission is determined on an annual basis.

REGISTRATION

Re-registration for students atteisdimg Charles Borromeo Parish $akeslplace in Janugepruary each yedahe non
refundable registration fee must accompany the registration form and only families whose tuition is curbent :
considered for registration for the following year. Children entering kindergarten must be five years opt@geben C
30 Registration for new fanalssbegingn January and Februa&gint Charles Borromeo Parish $laoptivatechool
and therefore reserves the right to review and screen all applicants. Records of new students must be reereised
finalized.

TRANSFERS/WITHDRAWAL

If transferring a student to another school, pargattgoardians are riegd, by statav, to sign a release form requess
Saint Charles Borromeo Parish Sclwol s end t he studentdos permanent re
transferred. No academic records will be transferred unless aligatammsdiaie been met. It is a best practice for
to notify the school as soon as it is known that the student would be transferring and such notification strduiad [
the principal.

TUITION AND FEE POLICY

Tuition payments arpected to be made on a regular basis for the daily 8mctiQinafles Borromeo Parish Sdhwke
are several tuition plans available and such plans are published and sent to families on an annual bagjsaatioatir
For thos choosing to pay monthly, tuition payments will be withdrawn from an arranged account on an agreed L
payments that are mglient will be subject tbl&8f fee. Families have the option of paying the tuition in full. A 5% d
be given if the tuition is paid in full by May 31.

WITHHOLDING REPORT CARDS AND DIPLBBRB cards and/or diplomas may be held until tuition and extel
payments (if applicable) are paid to date.

WITHHOLDING OF TRANSCRIPM&nscripts ofagies for courses completed will not be released to any indi
educational institution unless tuition and extended care payments (if applicable) are paid to date. Thi® prc
transfers to another education institution for any ddasapptioation for admission to both public and parochial high s

ADMITTANCE FOR SECOND SEMEST&tRents will not be admitted to the second semester classes unless tuitic
date. In this case, both of the above procedures véjlisd.be

REGISTRATION PROCHS&yistration forms for the next school year will not be processed unless tuition is paid
the account is current, registration forms will be processed. Should the accountdrectirarcaltdingthedstin t
placement for the following year will be jeopardized.

BEYOND TUITIOMhe following expectations are in effect for families Saintl€harles Borromeo Parish School
0 family attendance at weekend fiotaa Catholics
0 regular suppat Smday offertory averaging $10 weekly as a mird@unn{Biim annually)
U regular use of our Gift Gaodyram, historically avega$b00 as a annuahinimum

There are no schepbnsored fundraising involving SaifgsCBarromeo students. Therex@aradditional book sfee
playground fggechnology feer library fee



DAILY SCHEDULE (GRADBS8)K

7:45 AM Studentare dropped off to school using the main office, breezeway or presathootsentrance
8:00 AM TadyBell-Students enter building through the school office after 8:00 AM
10:5511:40- Kindergartahrough Grade Thiemch/Recess Period
11:4512:30 Grades Four through Eight Lunch/Recess Period
2:0 PM DismissalDismissed students should leateme immediately after dismissal unless
theyhave prior written permissioar@nigeingupervised by a member of the
faculty/staff

APPOINTMENTS

The schoolffece is open from 7:30 ABOPM eah dayTo provide the adequaté deserved attentiand time far
concern, an appointment should be made in advance to speak to the principal déenmgradpghergments witle
made before B:AM or after 24 M. Parés shoulehot enter the school during the school day to speakéo ar tiec
principal without an appointex@eipt in the case of an emergAhaysitors and parents are required to sign in at the
office any time they enter the sdhony the school day any reasorParents are to remain in the aréee dfuilding
indicated on theametago as not to disrupt the learning process for lsyudatkisig through halls or entering classroon

COMMUNICATION WITH TEACHERS AND ADMINISTRATION
All teachers at Saint Chdmde® schootmail addresseJeachers are not able to stop teaching to respoatlistoue will

reply within 24 hoafseceiving such communiaatischool dayg he enail addresses are as follows
(first initial, last name @saintcharlesschool.org)

Principal - Eileen Uptjrove eupdegrove@saintcharlesschool.org
Secretary - Laur a OO0 Gmwgomangsaintcharlesschool.org
Preschool {TH) - Emily Oswald eoswald@saintcharlesschool.org
PreschodM-W-F) - Jamie Merold imerold@saintcharlesschool.org
Kindergarten - Sue Salasek ssalasek@saintcharlesschool.org

Kindergarten

Mindy Ungvarsky mungvarsky@saintcharlesschool.org

First Grade - Allison McGhee amcghee@saintcharlesschool.org
Second Grade - Carol Hamer chamer@saintcharlesschool.org
Third Grade - Debbie Mog dmog@saintcharlesschapl.or
Third Grade - Monika Mazur mmazur@saintcharlesschool.org
FourtlGrade - Debby Sisson dsisson@saintcharlesschool.org
Fourth Grade - TBD

FifthGrade - Janet Prevost [prevost@saintcharlesschool.org
Fifth Grade - Connie Carver ccarver@saintcharlesschool.org
Sixth Grade - Amy Gerity agerity@saintcharlesschool.org
Sixth Grade - Emily Seguin eseguin@saintcharlesschool.org

Seventh Grade
Seventh Grade
Eighth Grade
Eighth Grade

Michael Malec

TBD

Kristen Bentley
Jeff Ungvarsky

mmalec@saintcharlesschool.org

kbentley@saintcharlesschool.org

jungvarsky@saintcharlesschool.org

Computer/IT - Jim McKay imckay@saintcharlesschool.org
Music - Carey Perkins cpekins@saintcharlesschool.org

Art - Beverly Schaeffer bschaeffer@saintcharlesschool.org
Physical Education - TBD

HealtfSupport Coor. - Amy Kwiatkowski  akwiatkowski@saintcharlesschool.org

Intervention -
Intervention -
Counselor -
Speech Therapist -

Kimberly Klein kklein@saintcharlesschool.org

Laura Bronstrup Ibionstrup@saintcharlesschool.org

Stephanie Rabatin srabatin@saintcharlesschool.org

Hayley Lammon lammonh@parmacitgstforg 8



mailto:eupdegrove@saintcharlesschool.org
mailto:logorman@saintcharlesschool.org
mailto:eoswald@saintcharlesschool.org
mailto:jmerold@saintcharlesschool.org
mailto:ssalasek@saintcharlesschool.org
mailto:mungvarsky@saintcharlesschool.org
mailto:amcghee@saintcharlesschool.org
mailto:chamer@saintcharlesschool.org
mailto:dmog@saintcharlesschool.org
mailto:mmazur@saintcharlesschool.org
mailto:dsisson@saintcharlesschool.org
mailto:jprevost@saintcharlesschool.org
mailto:ccarver@saintcharlesschool.org
mailto:agerity@saintcharlesschool.org
mailto:eseguin@saintcharlesschool.org
mailto:mmalec@saintcharlesschool.org
mailto:kbentley@saintcharlesschool.org
mailto:jungvarsky@saintcharlesschool.org
mailto:jmckay@saintcharlesschool.org
mailto:cperkins@saintcharlesschool.org
mailto:bschaeffer@saintcharlesschool.org
mailto:akwiatkowski@saintcharlesschool.org
mailto:kklein@saintcharlesschool.org
mailto:lbronstrup@saintcharlesschool.org
mailto:srabatin@saintcharlesschool.org
mailto:lammonh@parmacityschools.org

EMERGENCY MESSAGES AND LATE ITEMS DELIVERED BY PARENTS

Ly

The school wilyto get EMERGIEY messages to students. Pédersegdor after school actividied dismissal transportatic
before school begins. It is very difficult for the géticeessages to studémtstrupting classes for messages interferes
learningand will only take place at the very end of th@alaghool phone is for business. Student use of the phon
limited to emergency calls.

Itemssuch as hagwork, lunches, and physical education uniforms, will not be delivered to the classrooms. Addi
will not be interrupted to anediat items have arrivéay items delivered to school will be placed in themhomerao c
mailbox.T e a ¢ imalboxesre checketthroughout the day determined by the teacltwever, in order to be sure y
child has materials needed for classg#® Bhould have them with hiaw/hefsharrive to school in the morning as a ma
of respnsibility

5

EXTENDED DAY PROGRAM (GRABES K
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St. Charles Borromeo School Extended Day Program provides stsdeetyisgith locatiomere they can go before and

after school when the working schedule of the parents/geard@nsothcide with the school hours. There is an ac
cost for the Extended Day Care Pr ogr am. thecési beeakdown. r e

Extended Day Care Hours:Morning ssion: 7:00 AMo 7:4 AM
Afternoon session: 2:3%PMto 6:00 PM

Students may not arrive b& 0@ AM for Extended Day Gitglents arriving at anytime between 7:00 AM andnti=l5 A
go to Extended Care in the Extended Day Care room. Those arriving betaveeri: Z0MMill be sent to the Exten
Day Care and parents will be charged for the Semicgharles Borromeo Parish $&mmlresponsible for any stade
arrivingpebre 7:00 AM or leaving aftérPM with the exception of those chil@eiended Day CaBtudats who are not
picked up by B:®M will be sent to the after school Extended Day Care program and families charged for the s
student(s). School oftedf is10t responsible for supervising students mgitgparieed up from school on time.

PRESCHOOL PROGRAM STRUCTURE ANWBEHED

Four/Fiv earOld Program: Monday, Wednesdayday
AM Classes: 8151 10:45AM
PM Classes: 11:30 2:00PM
Child must be four years old by Septerabdrf@Glly potty trained

Three/FowfearOld ProgramTuesdagndThursday
AM Classes: 8:15 10:45AM
PM Classes: 11:30 2:00PM(if needed)
Thregyear olds (by SeptembgaB@ four year olisdmust be fully potty trained

Families of preschool children will receive an &dditiboaek detailing the pragr



ATTENDANCE

Student absence is to be reported to the school office by telep8ebe4@ldOvia ema i | to Mrs.
logorman@saintcharlesschobkfoge 9:00 AM. This is a saésgure to protect your child from mishap. The school
parents of an unreported absentee. If the family cannot be reached by 2:30 PM, police may be notified in a
Missing Child A&/hen homework is requested due to an ahsewoek will be sent to the office. It is then the respo
of the parent, sibling or neighbor to pick thepofficeby 3:30pmRequests for homework must be made at the ti
reporting thnieato®®IAMdGs absence

Regular attelance is compulsory according to State Law (Ohio Codes 3321.01 and 3321.03). Irregular attendar
and may be reported to the proper authorities. Parents and students must accept FULL RESPONSIBILITY for
AThe Ohciyo LTaavwoa ( Ohi o Revised Code 3321.19) defines
1 Habitual truancy is defined as absence without legitimate cause for five or more consecutive school da:
school days in one month; or twelve achuwkdays anschool year.
1 Chronic truancy is an absence without legitimate excuse for seven or more school days in one month
school days in a school year.
Students who are absestused and unexcused absences are determined by the adofithistsatimol.
Students who are absent due to illness for three or more consecutivaugiapgeng a note from the parent ol
doctorwhen returning to school
1 Absences for students with documented chronic illness or injury that causes extdhbeccabkeried on a ease
by-case basis. It may be determined that another educational placement will better serve the needs of -
thatthe current grade level nesd to be repeated.
Students wharrive at school after 10:38réddnsidered absent for half a day.
Students wHeave before 12:BMor are gone from school two hours ofronorgchool for appointments are ¢
consideredbsent for half a day

= =

E

Family requests to remove children from classes during the fechaalatear ageeatlydiscouragedClassroom learning
experiences cannot be reproduced by a workbodkeppgasibility for missed wadktests is that of gtedent upon
RETURN to schod®aculty members have no responsibiitgnd willnot provide work for students prior to vacation
Teachers have plans for each day, but often plans have to change depending on the progress of the class.
sending work home before vacation does not make sBoseot ask the teachers for such wdriaa of timeIf going
on a family trip, then enjoy the experience together and be ready to make up the work upon return.

Regardless of reasons for absemeg&eup work is the responsibility of the student. One day per day of absence is
the students to complete and tdailyassignmentd.ongterm projects/assignments whose due date is known a wee
the absence are still due on the assignéttdatemodations may be made on-ayease basis in the event of a prolon
illness.

Excessive absence ipted with the learning proce¢ssus af fecting the studentds
right to determine the number of days a student may be absent before retention take®mpéaosa. ait matisal basis.
The school may require a phys iBasedan ®so lawpthisedeteanirtateom for aete
will be made if a student is absent in excess of 15 days in one school year.

RELEASE OF STUDENTS

Studentsvho are injured or become ill during the school day, as well as students who are being picked up for a
appointment, will only be released to adults who are listed by the custodial parentideadichhiReledise/Authorizati
PickUp form kept in the school office and clinic. Students will not be released to anyone not on such a lis. T
student from school may be asked to present identification to office staff.

TARDINESS

Students arriving after 8:00 AM ardereddate for school and must report to the school office before going to clas:
have been marked absent and this must be changed on the attendance record. Punctuality is encouraged
learning process and teaches respotisibtiaace foheworlplace in the futurExcessive tardiness raéigca st u d
grade due to missing essential class time in the morning. 10
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GRADELINK AS A SOURCE OF EMERGENCY NOTIFICATION

Communication between families and the scho@ussdtedol management sygtéradelink$ used weekly (at a
minimuntprough whichneails are setd all parents about what is happening at theBaydiamily has a username and
password. If you need the login information, contact our adrepulen teleKayratkay@saintcharlesschool.org

EMERGENCY CLOSING INFORMATION

In the event of severe weather conditions that would require gcptedsébsiok your televismmews welbss Please
look for Saint Charles Borromeo in Cuyahoga County to be closed. We will no longer automatically close whken
close. Generally, in the winter months when the weather causes it to be unsafe to travel to scRtedseeaviibtiosk
the rectorto ask if school is closed. In the eveosing,cbarents will also reamivemail through Gradelink.is the
responsibility of parents to be sure they aleigigneeceive thenails.

BLIZZARD BAG ASSIGNNMMS

Saint Charles has huietlvecalamity days into 2@212022calendar. Aftevelvecalamity days are used, there are three
of Ablizzard b a gachaol dayls that dowotInded tb lee addedntcsthedsehook yefd RARIHRBS)
Blizzard bag assignments will be explained by each teacher and avad@yeglal@assrooBy. law, students have tw
week to complete the blizzard bag assignments. It would be in the best interest of the student tgrmomplaie the
day there is no school otinvithe day so that other salmokland homework do not add wwtheequired biizzard bag
assignments.

EMERGENCY DRILLS

Various emergency drills are held throughouttthkeyeae students are well acquainted with the procedures. Visit
building at the time of tilendust also participate in theShitit Charles Borromeo Parish $elsomlGmprehensi&chool
Emergency Management iRlaompliance wio Revised Code 3313.5BGe pastand other parish stafhintenance,
andschool faculty and dtaffe a copy of this pl@he plan is also on file with the Ohio Attorney General and the Pa
and fire departmenBlease contact the ppialcif you have any questions regarding the safety and security of the -
Saint Charles Borromeo Parish School

STUDENINFORMATION

Student records must be kept up to date. Parents should keep theirdchowdfficg changes of addr telephone or
emergency informatitins important that reliable and responsibleradistesds emergency contacts.

FAMILY CUSTODIAL POLICY

It is vital that parents understand that all custody agreements are between mother@hd étieeratitearents and t
school. We will provide reasonable requests for infalincationdocuments pertaining to custody must be on file in tt
office. If one parent is restricted from records or camizstthave a copy of thempleted e c r e e, i ncl i
signature and court seal on file in the schowVittioce.the legal documentation, the school will allow eitingrepsosist
designated by the pasémtpick up a student. -Ghdiate legal information nsy eause an issuBaint Charles Borrome:
Parish Schowill only follow the current legal documentation provi@edttalias parents should understand that unle
decree specifically states otherwise, thesidential parent has the rightiuoational information and records. K a
residential parent wants access to calendars and or report caas,doeksse most informatioiheischool websde
Gradelink. If hard copies are requestednhedsbend stamped,-aétfressednvelopes to school to receive the docum
Nonresidential parents may alssingéo pick up information on a weekly ldasis.of the information is already posted c
school website. Progress reports and report cards can also beisely elacroaccuratmail address.

Parenfleacher confereneal le scheduled for both parertkeatame timmegardless of the custody arrangements.
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HEALTH SERVICES

The purpose of our Health Services program is to protect and meaithaih dlaeh student. There is a nurse or health
the school clinic five days week as a part of our auxiliary servittes stateugh Otaima City Schoaostiict. The
nurse/health aide will periodically conduct screening exantheaticess wision, growth, and posture. General first al
be provided students whHaoecome ill or injured during thelstdnoo The nurse/health aidetipermitted to diagnose illne
or injury. Thatthe role of a physiciat tealsers and teacher aides at Saint Charles are trained in Heartsaver CPR//
are two AEDOGs idnelmythée schibol climc ahdhthe otkec by thedgymnasium.

The school also has two stock Epifgmse@phrine injection, USP). Thesbamased for any student who appears t
having aallergic emergency (anaphyladd) will always be called when an injection of epinephrine is administered.

SCHOOL ILLNESS

The school nurse/health aide will contact parents in the eveonbaesilll & injured during the school day. It is im
that students be picked up as soon as poSssiblathorized aduitist come into the school office and sign out the s
Those adults authorized by the student record informatioa aleetsd to pick up students wh¥oullcan -eail the
school clinic dinic@saintcharlesschool.org

Send your child to school if:

The child has a temperature of less than 100.0 Fahrenheit

The child has not vomited for 24 hours

There is a slight, but not persistent(studgnt may be asked to wear a mask)
There is a slight c(dtudent may be asked to wear a mask)

There is no diarrhea for 24 hours

Conjunctivitis or pink eye has beedtf@a®4 hours

A skin rash has been treated for 24 hours

There is no active case of lice or nits

There is a slight headache that has not been caused by an injury or fever
There is a slight sore throaRafdlys that is not worsening

Ringworm has beeayated for 24 hours

Keep the child home and call your doctor if:

The child has a temperature of 100.0 F or more without the use of Tylenol or Motrin
The child has vomited withish@@4period

There is a persistent cough

There is a bad cold or virusyntptoms of nasal discharge or persistent cough

There is a virus with vomiting, stomach cramping, or diarrhea, etc.

Eyes are red, irritated, itching, or painful

There is a skin rash that is itching, spreading, or worsening

There arbead lice or nits

A seere headache that is caused by an injury or fever

There is a bad sore throat for 3 days or longer or there is a sore throat and a rash
The child has symptoms of GO/#Dd has been exposed to a person who has tested positivéSor COVID

At the time dfis handbook going to print, the mandates and recommendations regaédiogt@O0R2D22 school year
have not yet been determined. The information cegandivigus precautions/protocols will be provided separately.
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STUDENT MEDICALORMATION

1. In case of an accident or illness, it is extremely impp&enttigiardians are able to be reached viaRibase
fill out the emergency informatiaupaate new waid cell phomeimbers throughout the year. Be sure to keej
chil dés medi cal hi story up to date.

2. Parents are requested to report all communicable diseases to the school office. Health records and imt
be completed and kept on file in the clinic. State law requires proper immunizatantfottessuttaok

3. Any pupil whose records remeamplete by the 15th day of school will not be permitted to remain in sch
immunizatiofphysicals/recordisee completed and reported to the sRegpired immunizations are pursudnoto
Revised Code 3313.67 and 3313.671.

4. Head checks will be conducted as needed to prevent an outbreak of pediculosis (head lice).

5. We are required to follow the Par malesignatedysch&otpersoon
from administering any medication to the students. The principal shall appoint a responsible perso
supervise, store and administer medication in the absence of the nurse/health aide. Preseguigti@nc
medicine must be brouwgiat the office by a parent or legal guardian and will be kept in a locked cabinet
clinic. If prescription orprescription medication is to be taken by a student during school hours, it must be
container and have axedfiabel with student name, name of medication and dosage. It must also be ac
physician and parent authorization form indicating dosage and times of medication to be taken. NO
CARRY MEDICATION OF ANY KIND ON THEIR PERSOR FOITHDWHNG EXCEPTIONS: Children with a
may keep their inhalers with them as long as a physician and parent authorization form is c@Hildrantheagl
carry an EpiPera® long as a physician and parent authorization is oncfilidn Sieidents may not carry col
drops or any other medicine in their book bags.

6. Newmedicatioforms from the parent or legal guandigrysicianust be submitted each school year.

HEAD LICE

If a case of head lice is found in a classraofaigriadll students in the classroom as well as any sibling of the affect
be checked for head lice. A letter will be sent home to classes of children found with head lice. Studentoivit
allowed on Parma City School orsaispn (per Parma City School District). Students returning to school must ha
checked in the clinic prior-emtry. Although head lice are not considered a communical8aiclisehades Borrome
Parish Schooés chosen to adopiodicy of no nits that are two inches or closer to the scalp. Students with nits will |
until the scalp is clear of nits. If head lice are discovered at home, please notify the school as a maltter pdreaitsg |

HEALTHWELINESSPOLICIES

Saint Charles Borromeo Parish ®atievkes in promoting wellness practices that support a healthy lifestyle. We
the Diocesan Wellness Polioythis end, students are encouraged to exercise daily during lunch eeeesscaed tar
participate in physical education classes.

In addition to exercise, proper nutritional choices are promoted. Inababisieideiots (allergitabetesetc) as well as

endorsing a healthy lifestyle of food cBaic¢sChaas Borromeo Parish Schadlbinot provide food as an incentive or
reward. In cooperation with this policy, students are to refrain frood mifigingassmates on tiirday or any othel
celebration. Although provadingy i gssnmiate®on higherihdayis an option to begin with, if a student still de
provide such a fAgift, o alternatives to food amlbrdry, r
etc. The school cafeteria/lumolgnam offers the option of purchasing a cookie for each of the classmates at lunch.
sing happy birthday in the cafeteria and your child passes out a cookie to th®lyaGenawe!Bill 210, The Heal
Choices fordgdlthy Childrectdpassed on June 18, 2@16,nt ai ns provi si ons to comba
physical activity and ensuring access to healthy meals and beverageSuatssttomdlhot lunch program is part of
Di ocese of dadl Sewieds Rrogdati sind followsrall federal and state laws regarding nutrition.

FOOD ALLERGIES

Saint Charles Borromeo Parish Selsoghizes that there are students with intolerances and allergies to various
faculty and staff, includivregcafeteria staff dmachroomonitors, are made aware of which students have such issue
case of ingestion of food to which a student is allergic, the adult would assess the situation and contadtithe
would then follove grescrilweplan for the individual. Thisvolald include notifying the parentsagnitivolvealling 911.
If necessargaint Charles Borromeo Parish Sdhalglsignate a peanut free table in the cafeteria. 13



HAND WASHING

Saint Charles Baneo Parish Schatdo promotes hand washing on a regular basis. Research shows that proper f
is the most effective way to prevent the spread of disease.

1. Wash hands with soap and water after using the bathroom. Washdatyeedeaist under running water.

2. Wash hands with soap and water before eating meals and snacks.

3. Dry hands with disposable paper towels. Throw paper towels in plastic bag or container.

4. Ifthere is a bodily fluid spill, students should not touch it aficashdultitnmediately
If there are any questions, please dsattieaidedrsean the school clinic

VISITORS

All visitors must register at the school office before entering the school bulltidigimes, thentrance doors to the
school will decked. Visitors must enter th@obthrough the Wilber Avenue main rafcee and sign and/owear a
visitotag. Unless otherwise statsitiors shoutdport to the officenotify personnel when leaving

VIRTUS AND FINGERPRINTING

Aspart of the Cleveland Catholic Dicesgamse to child sexual alaussggram has been established for all adults wh
with childrem € mor e t han (4) hours a mont h progragscentided VIRDER Use
designe to assist adults in recogrizengigns of sexual abuse in children.

There artour components to this certification

1. Participation in an initialthreeu r | i ve training sessi orrogramiPr ot ect i

2. Signing o/ acknowleaige n 't Pobcy forghe Safiety of Children in Matters of SeasaiditbefStandards of
Conduct for Minisiryrevised 20)hat these documents have been receiveddby thearticipant.

3. Completion of argaing oifine VRTU®training program consistfirgading one online article per month for a perioc
monthsParticipants may volunteer during these 24 months.

4.0nline background check thrgitRhU®.

The faculty will check with the parish @iBdagdinator priorsilecting chaperones for field trips or having volunteer
classroom. As most field trips are four hours, those wkbapesiorie must be R trained (ihading fingerprints).
These policieare in effect for the safety of all children. Pleasdeheopi@ith VIRT®Soordinatofebbie Kozub
(dkozub@saintcharlesschopiittyany questions.

PRAESIDIUMCALLEDO PROTECT PROGRAM

Saint Charles Borromeo Parish School has adopted the Praesidium CEllPdoigr@motedtelp children protect
themselves/keep themsedaésin a developnadigtappropriatewaya | | ed t o Protect E for
about boundaries, how to respond if someone tries to violate their boundaries (physical, behavioral andcetalbtion:
their parents if they or their friendémveatusedCal | ed to Protect Efor Young Ch
children in elementary school. They learn rules about protecting their bodies and what to do if someariedri€aeo |
content and teaching methaglthedatest child development research to ensure their effectiveness.
(sourcewww.praesidiuminc.pom

PARENT TEACHER UNIT (PTU)

All parents amevited to become membe&aioit Charles Borromeo Paristofarenieaher Unit. Membership is a si
monetary fgaer family. Meetings are held mbpilelyse check with solootalendar for the correct,datesand place
each month.

Through a generous devotion of time to the PTU and thareot®ale able to participate in any of thactivatngs

sponsored by the PTU. All stude®dsndiCharles Borromeo Parish $amesdit directly from thepletined activities anc
funds generated by the PTU. Adult family members magot@ngaat sy time to volunteer time and talent. All vol
working with childreast comply vithe VIRTUS and background sfaeciards set Bgint Charles Borromeo Parish Sch
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CURRICULUM

The goal and objectives of the sadirsteidies ataken from the Diocesan Graded Courses ofdStuelyt dhe requirement
of the state of Ohio content leataimdasdsTextbooks are chosdter thorough revieRarents are welcome to make
appointment to revaesopy dhe curriculum thatéstonline with the Office of Catechetical Formation and Education.

RELIGIOUS EDUCATION

Religon classes ataught dailyStudents in grades one througlpaitibipate in the parishABMass on Fridagudents
take part in liturgies, péawaies, and service projects. Religious education is carried on throughout the eatide ¢
climate of the schbgplmeans of the witness by thaustagtudentdong with continued efforts to imbue Christian value
context of interparabrelationships.

PARISFBACRAMENTAL PROGRAM

The Sacramental life is vital to the Catholic faith. The responsibility for preparation and administratibataffdhera
parents and thgarish. The second greglgion program e@ston the direct involvement of parents in the Sacre
Program of the Eucharist and thengatraf Reconciliatid®pecific assigned parent meetings are held during the scf
in preparation for your dehtigdneralysceivedhese patramems fay the fitshtimes &
home parish.

Eighth grade students are invitasl agpart of the Confirmation program at SainBGhartesParish. If they so choose
they wilparticipate in a preparation prdgramessacrament of Confirmation. Parentsfa@lteviadhe prescribed program
part of their support of their childés preparati on

Parents are encouraged to take perSacamentlof Reescipatiom as ofiel
possible dumg the year. The children have the opporteciywéothe sacrament with their class two times per yeal
Advent and Lent. P&seare expected to attend wedikeryy with their childred tanodel the Christian way of life as we
strengthen the farhithe domestic church.

AUXILIARY SERVICES

State and Federal funding provide our studentsolatiribeservices: Remesiatlingagnd math, Title | readind math
learning disabilities tutoring, speech and languagervieadt(irecluding a clinical coupseidra clerk.

SPECIAL EDUCATIONRSECES AT SAINT CHER BORROMEO PARBEHHOOL

Saint Charles follows an Rtl (Response to Intervention) prosesdenith df interventions at Tier | and Tier Il levels al
successful with students, those individuals are referred to and a request is made by the parents to the RafiarCif
a MultFactored Evaluation (MFE). When the evisleatioplete, the Evaluation Team Report (ETR) is discussed witt
parents, teachers, psychologist and other key personnel. It may be determined that such students require speci
services for a student with a specific learning dis#tmlityase, Saint Charles School is a Jon Peterson Scholarship
and parents may apply for such a scholarship. These students will receive their designed selBRc@gadoliduahg an |
Education PrognanProgress reports are completedykhthe school year and shared with parents. IEPs are reviewet
and three year evaluations of student progress are also completed.

Saint Charles also creates IEPs for students with Other Health Impairments and who are diagtiusedaiittitgutism
requires educational specially designed instruction. Special education services are prewidechtyriohisipalmodels
in all grade levels. Those students with a speech and language disability are served by arspiglechithéhapsma
City School District and funded with auxiliary funds.

Those students who do not qualify for an IEP are served with Title | as well as math and reading remediation.

Saint Charles is a Jon Peterson Scholarship provider irf Dleigtate o
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PHYSICAL EDUCATION

Saint Charles Borromeo Parish Scippolrts physical activity as a way to remain healthy and fit. Students participa
education weekl$tudents are required to participate in physical education umldss lelgas a phy si ci a
prolonged illness or injury, or parefmietss serious illnésst excuses a studenbfmclass periodStudents are to wea
the physical education unifdinms includes tkghtrt ordered through sthod anfPLAINno stripes or other large markin
NAVY BLUEhortsvithtennis shoes.

Students in all grade® permitted to wear their PE uniforms all day on days they havaffeE REasdass, students |
grades 8 must change into anothigti ®ither plain in color or a Saint Chalhliesdf any kind. Students in gra8lesudt
also use deodorant after PE diafise colder weather, they wesr plain, navy blue sweatpants instead of shorts. In
protect the gymnasiunr flsimdents must wear specific tennis shoes for PE. This means they need to change t
wear outside into their PE shB&ésase label all articles of clothin§he schoat notresponsible rfanlabeled student
possessions.

Girls with lorwairthat gets in the way of visimuldie their hair back on PE days or at least during PHislas$or the
safety of the student.

LIBRARY AND ACCELERATED READER PROGRAM

The librargffersour students opportunities to grow in guided, yedeintdepeas of research. Exposure of studer
educationally sound materials is of major concern to all involved in the program. A state of the atblifizgnssa
which includ@gacintosh computers with Internet access that caridogasssarch. Reading is constantly encouraged
students #baint Charles Borromeo Parish Sciibel Accelerated Reader program is an thasativprogram Saint
Charles Borromeo Parish Selmolois supported through abaséd programloaving students to take tests on over 10C
tittes. Benchmarks are determined at the beginning of each school year. Studedtwilhhgreeles Kssigned libra
period. Fines for keeping overdue books are five cents per school dagndVdegkeaids/e do not have scho®lnot
counted. The student must pay for lost and damaged books. Report cards may be hdtu eagaiseibhestefines ove
$1000.

MARKING CODE FRPRESCHOOL AMINDERGARTEN
Students ipreschool akthdergarten will receive report aadidting peci f i ¢ s kil Il s and t he

MARKING CODE FOR GRAEES 1

A+éé. . é.98 B+éeéé. . C+e. ée. . 88 D+. .. ée-/5
Aée. . eé.B5 Beéeeée. édl Céec.e. . eél19.Deééee. ée-/2
A.. . €. .e08FB. .. .¢éc.88C. ..e...6e/1@ Déeée. ée 78

Féeeé. ... ée.

REPORT OF STUDENT PROGRESS

Report card grades take into consideration:

1. Daily Class Participation 4. Efforbtimprove
2. Home and Daily Classroom Assignments 5. Ability Level of the Child
3. Quizzes and Tests 6. Authentic/Performance Based Assessment

Grading reflects the student 6s aayhlittates thalages easnedeby studemt
remain as earnadd shall not be altered unless there has been some type of clerical error.

Report cards are sent home quarterly. Interim progress reports for studetsviii geadesilable @radelinketween
report ards to all parents. Please feebfceathct teachers about a studentpr ogr ess by schedu
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PERMANENT RECORDS

Saint Charles Borromeo Parish Sthiotdins permanent records for all students. This information imalleeaffima g
end of each school year (including effort and conduct) as well as attendance information. Parent informasipn, sa
names of siblings, address, contact information, etc. are included on this card as well. Stardareipad wfsthssore
permanent fil&ny evaluations queted by Parma City Schoolmairgained at the board office of Parma City Schools.
Copies of evaluation team reports, psychological reports, and any service plans are kept in anxs€berdés file at Sa
Borromeo Parish School

HOMEWORK

Homework is assigned by teachers on every grade level to enhance, to provide practice, or to extend clz
Homewortor students who are abs®ayt be sent home with siblings or neighbus stalyeif the office has been notifiec
9:00 AM. Otherwitlee student will receive his/her homework wheathedsheéomework can be made up when the st
returns to school. One day per day of absence is allocated for the studentani tcomjaailyassignmentsFor
assignments where the due date is known a week in advance, the due date remains the same and an extra d
This i s the s Thisgdiayis Gommmunieateto thesparénis kitintghaithe school year.

POLICY FOR INCOMPLETE HOMEWORK

It i s the studentds responsibility to compl ety @erving
music lesson, etc.), he/she is expected to complséel alasésoom work for the day on which it is due. Tests miss
an absencmay neetb be taken before/after school so as not to interfere with subject development. Parents are
transportation if the child must stay arrivestaylafber school.

Grades 5 8. Neglect afompletion ofo me wor k  wi | | be r &énéralg hoeadmpleting omesvork
have a natural consequence of not being prepared for class discussiomegativeelimgsct any asessments of
understanding.

GRADELINK

Parents and students in gradeghrough eigian acces&radelinthrouglthe Sain€Charles website daily using a usern:
and password. Although this service offers reminders for homework, as teetfasreentipdades (weglkdyudents are
still held responsible for having an assi gnmeiltyand ¢
time management en@ortant life skihat we areelping parertsdevelomistudents.

Gradelinls also &ey communication tool between the school administration anginaiimtiessaes are seeekhas a
way of reminding of important events or with news. It is in the best interest ofrallitc banecidnktheGradelink.

PAREN-TEACHERND STUDENNVOLVED CONFERENCES

Conference days are held twice during the school g&zobdheonferences are held approximately half way throug
quarter of school. Parents must schedule a conferentiegiStudents in grades seven and eight are required to at
first quartamonferences in an effort to increase personal accountability for learning. There is an opportunity to n
the week after the second quarter reporareamdistributed. These conferences can be parent or teacher r
Parents/legal guardians are encouraged to contact a teacher at any time during the year when a need ariaes
sealed envelope;mail or a phone call. If mattees sdrious nature arise, in the best interest of the studer
parents/guardians should be present for the conference. All conferences will be conducted with respeetfdnall
the case of custody situations, both parents shtkattplach the same conference so that the information shared is
both parents at the same time. Parents will need to put aside differences for the good of the child in such cases.
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JUNIOR HIGH (GRADES 7 & 8) EXPECTATIONS AND PROCEDURES

Theynior high level presents increased responsibility and some new challenges. The f&aity @nhdritafBofromeo
Parish Schowill assist students in making sound decisions involving ongoing education and as well as encourage
grow spiritually and academically.

EXPECTATIONS

1. Respect all adults and classmates.
2. Come to class prepared with appropriate books, notebooks, pens and pencils every day.
3. Enter and exit the classrooms quietly and orderly.
4. Complete all assignments, subiti#gmgpn time.
5. Do not bring food, drinks or gum in the classrooms.
6. Place cell phones in designated containers in homerooms by 8:10 AM.
CONSEQUENCES
1. A verbal warning will be given for all minor offenses.
2. Positive comments and special privilegesivah i@ @ppropriate behavior.
3. Inappropriate behavior may result in loss of paxtlegassignments, demerits, detentions and/or parental invc
4. A student may be removed from the classroom for a serious behawahnaprodlerasult iocmference with the

administrator.

HOMEWORK AND LATE ASSIGNMENTS
Homework is an extension of class and is an important part of the learning process. Assignment notebooks are
students in order to assist with organi@atidelinis aailable to check assignments and is updated regularly.

1 An assignment is considered late when it is not submitted by the specified due date. There will be a 20%
on all late assignments IF the assignment is submitted one dayirsdtetutbalategaBy 8:10 AMprior to the
first period classvhen the student returns.
Failure to complete an assignment will result in no credit being given.
I f a student is absent, all wor k m&@Emnglefshe dtups. i or
All work assigned while the student is absent is given an extended due date depending on the length of ill
Assignments are daehe respective teacher BEFORE classes begin. This avoids loss of credit given.
1 If a student&bsent from any class during the day due to a doctor appointment, music lesson, serving Mas

= =4 =

illness,etc it is the studentodés responsibility to sub
before departure.
ABSENES

Classroom learning cannot be adequately replaced by completion of a worksheet; students should make asgsry €
every day. In the case of an unavoidable absence, it is the responsibility of the student to checletuith enefi¢eact
school on the day that he/she returns regarding missed class work.

1. Parents must request work to be sent home when calling the office to report the absencd losthkeaitdk fohild.

done by 9:00 AM.

2. Standing assignments arelduday the student returns.

3. Longterm assignments must be submitted on the due date or will be considered late.

4. Tests must be made up within two days of return, by appointment (before or after school).

COMMUNICATION

In order to develop good study hadbipeesonal responsibility, parents of students in junior high are encouraged to &
sons/daughters to handle questions and concerns with the teachers. That being stated, teachers are avaiiable t
concerns. Parents should comeneimith the teacher responsible for the subject matter in-qagbisoan &asy
communication tool, but phone conferencegessdnrconferencesals® available.

PROGRAM OF DISCIPIAMNENDERGARTEN THROUGH GRADE EIGHT

A high standardaminduct iexpected of the studenSanfit Charles Borromeo Parish Sdbbibdiren are expected, by th
actions and in their speech, to contribute to our gotiVef sapesearning environment and to be a reflection of Jgsus



PLAYGROUNDMNGHROOM

Obey all directions from the adult in charge in the lunchroom or on the playground.

Obey anaflow the indoor recess ruleplagdround rules.

Be mindful of the rights of others by being courteous to all.

Play irthe proper section of thegptaynd

Stay in the playground child is to leave the schoolyard during the lunch/recess period unless directed
teacher or other staff member.

The adult lunch monitors have anjinésponsibility to enforce the shbapline poliby administering a demet
and /or detention.

agrwbdE
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STUDENT TRANSPORTATION

Notification is required from a parent to the school office regarding student appointments or a change
Arrangements for pipkshould beatke prior to the start of the school day and the student(s) should be aware
arrangements. The office is not always able to get a message to students during the school day. Dueutartheheff
studentsODNLYwritten notesor e-maik are acceptable. In the case of an emergency, please call tNetififfeton of
changes in transportation during the day should be in cases of unanticipated emergencies and not a matter of he

WALKERSWhen using crosswalks, students aloeyt atlirections given by the croggiagd. Studentand adultshould
alwag cross a street where a crogsegl is present.

CAR RIDERS:
During morning arrivélStudents should be dropped off in the parking lots on Wilber Ave.gGassinavdirturn right
into the large lot and siusl will cross at the crealk with the crossing guard. Cars travelling East on Wilber Ave. ¢
into the small lot and pull up as far as posailde for several students to be drdpaedn® timeWhen leaving eithe
parking lot, cars should turn rigitowing the school traffic plan keeps all children safe and ensures -@fpeotd doof
all families.
During dismissa Adults picking up children on Wilber AveusbaaldigirgeWilber Ave. parkingalioss the street from th
schoal Cars should not be stopping at the curb on the school side of Wilber Ave. and waiting for children saget
against the lamnd not safe for the childriéi\ coppisag to drogpf passenger sis ciynordisaode ouwnbe
351.03N.

BUS

School bus transportation is a privilege that cannot be abused by demands for luxury, services or individafd cc
and efficient school bus program cabsirfovorkybpupils, bus drivers, parantk principal. Without teamwadhcol
system mustrisk whaté#n not afford to riskédeath or injury.
Walkers or car riders may not ride buses of any district unless they qualify for businghe tray digtégition is ridir
buses for field trips.

To provide both sufficient and safe transportation, the Parma School System has estatdjséas tardakbouwlations &
which athe students 8&int Charles Borromeo Parish $cébound

Getting On and Off the Bus:
1. To help maintain morning schedules, all pupils must be ready when the bus arrives.
2. Riders must conduct themselves in a safe and polite manner vindieidvagistaying off the road while.waiting
3. Riders must wait uh#l bus comes to a complete stop before attempting to board.
4. Crowding and pushing is dangerous and must be avoided when getting on and off the bus.
5. School bus stops for loading and unloading must be reasonably spaced.
Riding On the Bus:
1. Loud talkingaral ghi ng or unnecessary confusion can div
Riders must talk quietly at all times when on the bus.
2. Bus riders must never tamper with the bus, outside or inside, or with any of its equipment.
3. Anydamage done by pupils riding the school bus, such as a cut cushion, a broken \iizn®tg, leécpaidiifor by

the studemir his/her parents. Throwing anything in the bus or out an open window is prohibited.
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Riders must always keep arms insidlad when the windows are open.

Books, packages, coats and all other objects must be kept out of the aisles.

Eating is not permitted on the bus at any time.

The bus driver shall be responsible for the orderly conduct of the pupils. Whéeepopiteatmiantter the author
of and directly responsible to the driver.

The bus driver is responsible for the discipline of the children on the school bus and in the event of misbe!
tocomplete the proper form provided by Pafcadiity On the second offetise driver is to take the studets
principal and the principabwilbke a decision as to the discipline that should be enforced.

9. If the misbehav is of such seriousness astmnt the child being excludkedriding the bus, this decision rests

the principahd the Parma City School District.

10. Any violation of the above rules and regulations may result in suspension of transportation privileges.
The above rules and regulations apply to any trinooldspa@tsorship. Pupils shall respect the wishes of the ct
appointed by the school.

If an infraction of the rules occurs, the principal may take the following actions:

No ok

o

First Offense 1 communication with parents and paletdnéon for stutken
Second Offense remodl of riding privileges for one tchioel @ys and a detentionstadents

ELECTRONIC ITEMS

The school supplies most electpnpnmeentecessary in schookll @hones, digitatording dev&eomputer games, hanc
held gamesods]aser pointers, digital cameras, and other electronic devices are not permitted to be used duri
without the consent oftéaeheptincipal. These items will be confiscated by faculty/staghaal theffice. Confiscated
items malge returnedlfter contact has been made between parents and administrator.

Students in grades seven and eight will place their cell phones in a container upon arrival to homeroomptdtidhis
to call, text, or take photos during the school day is removed.

**The administration reserves the right to inspect data contained in electronic devices that are confiscatdd by scl

Saint Charles Borromeo Parish Scignbt responsibléor any personal lost or damaged items brought from home.

First Offense Device confiscated, conference held between principal apanstilsisitp parents, antem returned to
student at end of school day.

Second Offens®evie confiscatedagents called by principal, item only returned to parent when parent is able to cc
to pick up the device.

ThirdOffense Devie confiscated and will be returned to the parents at the end of the school year. If a new devi
schoobin the interim time, continued admission for the remainder of the ShiaoClestest Borromeo Parish Sdhba
considered.

LOCKERS AND DESKS

Lockers and desks are the prop&ajnofCharles Borromeo Parish Stbokérs, deslkand the contents of each are subyj
to searches at any time, regardless of wheibihrere is a reasonable suspicion that a law or school rule haanbee
Any damage done to loakexg result in the loss of locker privileges. If damadeexouay be incurred.

SAINT CHARLES BORROMEO PARISH SOHOMLINE POLICY

The following acts of misconduct by a student on school prerm@den| @refiises at a sehpohsored activity, sha
constitute sufficient cause for discipbtiary aDisciplinary action includes, but is not limited to, written or verb
demerit(s), detention(s), parent meeting, behavioral contract, suspension (out of school), and/or expulsion.
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Demerits and detentiomsy k issued to students in gratihrough .8 Kindergartetinrough third gradal follow their
classroom discipline poligiegch may include demerits and detentions at the discretion of the teacher

DEMERIAND DETENTIOMDLATIONS
Demerits may be isstegdhe following reas:

Food outside of the cafeteria

Chewing gum

Littering

Three tkss code violations (including physical education classidmchndays)

Disrespect toward peer

Disruptive behavior during emergency drills

Failurgo return a signed demeritresytin an issuance of a second demerit

Otheri these infractions are those items that are deemed disruptive to the learning process or behavi
Christian in nature but not severe enough to warrant a @etem@ninfraction may be exeesscializing in clas:
rather than completing assigned work.

Nk~ wNE

Five demerits are equivalent to one detention. Detentions are served the next day. Signed detention skips m
next day.

Detentions may be issued for the following reasons:

1. Habitual infraction of demerit violation (for example, five demerits for gum chewing=detention; next viol
gum=detention)

2. Verbal fighting
3. Disrespectward an adult
4. Vandalism or graffiti on any school or personal property (reseitteon is exp
5. Improper language
6. Forgery
7. Academic dishonesty (cheating, plagiarism, etc.)
a. Cheating magsult in no credit given for an assignment
b. Copying and pasting someone elsedbds work, w h
plagiaris

8. Throwing objects such as food, snowballs, books, etc.

9. Leaving thelassroom, school buildingpapddperty without permission

10. Consistentlysdupting classdor failure to follow classroom rules

11.Entering restricted area (teacher desk, faculg il@arigroom, etc.)

12.Misconduct away from schobbffunctions, field tripssaroekponsored activities)

13.Bullying (based on nature of vipkmpage 28 handbogk

14.Grades 7 & 8 only: failure to ateitkeaveell phone in container mrifirst period class

15.Otheii All infractions are not able to be named in such a document; therefore there is space on the detel
teacher or principal to write a description of the behavior choice.

In lieu of staying after school to sdeterdion, a faculty or staff member may create an additional assignment as tl
This assignment may be directly reltteddason for the detention. For example, if the detention is for improper |z
student may be required tim @mother class and explain to other students why appropriate language is the correc
as followers of Christ and part of a civilized society.

The third detentiomaybe aoneday, in-school orout-of-schoolsuspension. Parents will reeeinotification when a
student has received two detentiansl isclose to receiving the thidgtention

During the winter months, students should stay off the piles of snow and are not permitted to throw snosvaat othe

school property.
property 21



Any material gocial media suchFageboqgKiwitter)nstagramYouTubeSnapchal ikToketc, which causes disruption in
schoo| may reslt in a consequence in sclitmieveSaint Charles Borromeo Parish $hobhkble to police the actibns
all students outside of the school day. This is the responsibility of parents/guardians. Parents are enadlgraged tc
browser historiesidallsocial medgitesof their children on a regular basis. Students are encouragedftorkediprall in
about themselves private omtametParents will be notifidtiere iguestionable mateaiadl such matesalould be
removed from the page. Guitiltyen in posting appropriate, iffanypation on the InterneaSaintChales @riority All
students are required to sign an agreement to the Acceptable idséoREiog permitted to usatkenét at school. The
policy is included in this handbook.

SUSPENSION OR EXPULSION VIOLATIONS

Suspension or expulsioatiaols may be given for the following reasons or at the discretion of the principal. Due to
nature of these violations, the student will receive no credit for assignments missed during his/her suspeargion. ¢
suspended from schroal be placed on a behavior contract. Severe cases of disregard for school policies may al:
professional evaluation before returning to school.

1. Physical fighting

2. Inflicting serious bodily harm of any kind to any person to and fromgsthedctthol day or at school rela
activities
Possession or use of fireworks, firearms, exgluses or any other type of weapon (refer to weapons policy)
Insubordination or defiance tdaanty, staff, or schoalisipersonnel
Setting ar@, setting off a false alarm, or possession of a flammable object
Membership in a ganpgarticipation in agangrelated activities
I 11 egal entrances into the school or theft of s
Intimidating, threatendegyrading or disgraceful acts
. Gambling or stealing
10.Bullying and /or harassr{sa policy)
11.Extensive vandalism
12.Possession of tobacco products and/or matches or lighters on school premises
13.Possession of alcohol, drugs, inhalants or any other adtdinties subs
14.Immoral behavior
15. Skipping schadiruancy
16. At discretion of the principal

©CoNoOO kW

The principal, after consulting with the pastor, will notify the parents regarding the reason and durati@ndfrttekasu
arrangements for further professiahahtton. The principal, in consultation with the pastor, may decide to place tt
probation. The student is given the chance to improve. Record of academic progress and general behay
administration and the faculty invéagdstudent failing to removéhéiigelf from bel@al or academic probationbmay
toldnot to return the following semester.

EXPULSIONf a student from school is a serious matter and will only be used when necessary. In some cas
and/or pastor may deem an action by a student so severe that it would result in immediate expulsion froon sehc
the right and responsibility of the principal and/or pastor.

The following behaviors may be punishable by an extendedsaespmmpossible expulsion and professional evaluatic
1. The use or sale of controlled substances (refer to chemical dependency policy)

2. The possession, use or sale of weapons (refer to weapons policy)

3. Unexcused absence relating to addictive substanteslfeghical dependency policy)

4. Unlawful behavior (e.g. vandalism, stealing, harassing another student or staff member)

OFF CAMPUS AND OUTSIDE SCHOOL HOURS

Saint Charles Borromeo Parish $chgoipose consequences for inappropriate behaviou®trwumgiside school hour
Inappropriateehavioincludes, but is not limited to, hardssatfety threatmd unsuitablese of the school hame during |
use of technology, remarks directed to or about faculty and staff of the schauhuwfieative, emd illegal activities,



GUIDELINES CONCERNING BULLYING BEHAVIOR

An effective procedure for dealing with bullying begirgedtbl@aspmom managemmplant thatlearly states expectations
behavioand is enforced consistently

Mangement of classroom behavior retherescher to exercise prudent judgment and a great deal of commor
distinguishing between bullying behavior and behavior that is simply annoying.

In the event that student(s) chooses to break any abtra/stassol expectations with the occurrence of a conflict, th
should be addressed with the use of the Al 0 staten

There are many legal definitions of bullyiBginFGharles BorrorRaoish Schqdhe following will provide an initial guic
defining such behavior:

Any intentional written, verbal, electronic, or physical act that a student has exhibited toward anotheppettaiulal
once and the behavior both

1. causes mntal or physical harm to the other student

2. is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive edtics

for the other student
Source: Ohio Revised Code 3318f&&five 3/30/2007)

CONSEQUENCES HORNTIFIEBULLYING BEHAVIOR
All reported instances of bullying (based on the above definition) will be investigated.

First Incident of reported bullyi@ddult interventioiult will state tegpectation that the student willmistusotengage
in lullying behavior anayrasue a demerit or deterdrasther consequengepending upon the nature of bullying behavi
Second Incident of reported bullyingdult intervention. Adult will state the expihetation studenillwot continue to
engage ibullying behiav and my ssue a detention other consequenaad schedule a conference with parents, stt
teacher and an administrator.

Third Incident of reported bullyind\dult intervention. Adult will staseribesness of offense aag gsue a detention,
schedule a conference with parents, student, teacher, and administrator, and at the discretion of the prifrcipal,
school for a period between one and threeptzssble expulsion

It 5 the desire 8kaint Charles Borromeo Parish Schemapower students to take a stand against unwantedaobtzeyvi
continued intervention is not necessary.

CHEMICAL DEPENDENCY

Saint Charles Borromeo Parish Sotmohunity recognizes that cHeejpandency is a treatable illness. The school
dual responsibility in cases of chemical dependency. First, the school recognizes its responsibility to hislinehe
family to seek professional help. Secondly, the school maghdityespdold the student accountable for his/her act
appropriate disciplinary actions. Each case of chemical dependency is handled individually. A copy of i fdem
in the school office and is available for reviewsbn requ

YOUTH GANGS

YOUTH GANGS AND GANEEATED ACTIVITY ARE PROHIBAERNg is defined as anyseohiol sponsored grouy
usually secret and/or exclusive in membership, whose purpose or practices includesaciEvfehaviantor any actic
that threatens the welfare of others.

WEAPONS

In furtherance of the overall philosophy, goals and objectives ofatiec@atimalicexperience Shiat Charles Borrome
Parish Schopblicy expressly prohibits the use, possession, salerger dfisahy weapons or explosive devices in the ¢
on school grounds, or at sepmoisored activities. This policy shall apply to all students, participants in paris

teachers, administrators, and other personnel in the schoditus perisly.includes, but is not limited to, any firearm, k
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deadly weapon, any object used as a weapon, explosive or incendiary device As defined by state law, a dea
instrument, device, or thing capable of inflicting deatighaddodepecifically adapted for use as a weapon, or pos
carried or used as a weapon" (O.R.C. 2923.11A). Firearms shall include any loaded or unloaded gun of hisy c
prohibition also includes any pistol, rifle, other deges dradr gas propelled projectiles or an object that is indistin
from a deadly weapon. An object that is indistinguishable from a deadly weapon is prohibited if a persbe in
possesses the object and further indicatas thdeddly weapon or the person brandishes or displays the object an
that it is a deadly weapon.

Violations of this policy may warrant notification of the police, immediate suspension, and possible expu$ian.
weapon isuspected, the principal/designee will immediately contact the police department before confronting the
determined that this policy has been violated, the parents/guardians of the offender shall be immediately c
coopeaate with the disciplinary process. The disciplinary process will include imofedretel iswspension, pendir
investigation and resolution. If the student's infraction does not warrant immediate dismissal, then theagarent:
requred to sign a probation contract that includes all conditions of the student's retention at the school.hiBos
probation agreement may include professional counseling, participation in a community program addressir
suspesion from extracurricular activities, and any other conditions deemed appropriate by the administratioshof t
program.

STUDENT THREAT AND SEXUAL HARASSMENT

POLICIES AND PROCEDURES

The pastogdministration, and staBaoft CharleoBomeo Parish ScHuelleve that all employees and students are e
to work and study in sctelated environments that are-Gémiged and free of harassm8&aint Charles Borromeo Pari
SchooWwill not accept harassment of any typéauid,isoccur, the appropriate disciplinary action would be taken. L
action may include suspension or expulsion.

Examples of harassment include, but are not limited to, verbal or written taunting; consistent bullying; umther
intimidating or hostile conduct; jokes, pictures, cartoon, drawings, or objects which are offensive, annoygnablt
individual or a grostalkingype behaviors

STUDENT THREATS POLICIES AND PROCEDURES

1. Any student threats to inflict amytbaself or others will be taken seriously immediately.

2. Whoever hears the threat should report it immediately to the principal.

3. Police may be notified immediately.

4. The student may be kept in the principalds of fi

5. The parent/guardian of the student whadeabenthreat shall be notified.

6. Any adult or the parent/guardian of any students who have been verbally mentioned as potential victims
as potential victims shall be notified immediately.

7. The students may be suspended and not be considered for readmission to school until a comprehens

evaluation/risk assessment has been conducted by a psychiatrist/psychologist (Ph.D.). If a psychiat
primary evaluation, he/shall determine the necessity to utilize a psychologist (Ph.D.) for psychologica
and/or testing. If a psychologist (Ph.D.) performs the primary evaluation, he/she shall determine the n
consultation. The evaluationcsimagily with the provisions of ORC 2305.51.

With parental permissios principal shall provide the mental health care professional (psychiatrist and/or Ph.D
with all relevant facts, including but not limited to aggressive bé&hatitre detaat as known to the principal, cop
drawings or writings, disciplinary history of the student, behavioral concerns, and the names of any knbw
victims.

The principal shall receive a written comprehensive, dietaiied awd report and a documented treatment f
accordance with Ohio Revised Code 2305.51 from the mental health care professionals stating the basi:
factors and testing results) upon which he/she determined that the dogdenodigpoed a danger to self or others.
report shall also address the concerns raised by the principal to the mental health care professional. pbd e\
shall be made available to the principal who will share them withregablahd&dth consultants and administr.
assisting the principal in his/her education regarding the readmission of the student to the school. 24



The mental health care professional (psychiatrist and/or Ph.D. psychologist) shaluprasgEsadotioithe student
within 30 days, if the student is readmitted to the school and shall provide the principal with ag@ssesshefal
and/or evaluation and shall inform the principal if therapy, counseling and/or treatmemid/oll peoueleded a

8. Counseling should be made available to children who are victims of the threatening behavior or w
threatening behavior if it is determined that such counseling is needed and parental permission is provide

9. Documentation frahe mental health care professionals concerning any student are to be placed in
confidenti al file and should not be a part o6or
pastor. This documentation megpbdor a period of one year beyond the time when the child leaves the
result of expulsion, withdrawal by parent/guardian, graduaianinoiseimm before being destroyed.

PROCEDURES TO FILE A SEXUAL HARASSMENT COMPLAINT

Students or gioyees who believe they have experienced sexual harassment shall report such matter to the princ
the investigator for sexual harassment complaints.

1. A complaint of sexual harassment is to be made to the principal or other désigndweidistrator. The comple
shall be as specific as possible regarding details. If the complaint is made by an employee, it shall be in v

2. The principal or other impartial designated administrator shall immediately investigatedtsaatbmalkentritter
notations of the specific allegation.

3. Information to be acquired during the investigation of the complaint shall include names of witnesses,elat:

specific charge of sexual harassment.

The need for confidentididyl be stressed.

No reprisal will be tolerated against complainant(s), witness (es), or individual(s) involved in the investigat

The principal shall make a prompt determination regarding any disciplinary action. Notice shall be m:

regarding the disposition of the investigation consistent with the mandates of the Family Educational Right

SEXUAL HARASSMENT INVESTIGATION PROCEDURES

o gk

Upon receiving a complaint from either a student or a school employee, thk gisoogmltish allegations with 1
complainasvictim to obtain a statement of the facts (e.g. what occurred, when, where, by whom, names of
complaints are to be taken seriously. It is the responsibility of the principaptonpisagatempartiallglaims of
sexual harassment and to take appropriate and equitable action.

Parties shall be given an opportunity to present witness or other evidence during the investigation.

Information regarding and investigation of sagsaidrd shall be confidential to the extent possible, and those indiv
are involved in the investigation shall not discuss information regarding the complaint outside the investigation p
No one shall retaliate against any employeenbbstumiese he/she filed a sexual harassment complaint, assisted or
in a sexual harassment charge or because he/she has opposed language or conduct that violates this pekcyt F
in discipline.

If the investigator is tihegald harasser or witness to the incident, an alternative investigator shall be designated.
When a crime has been committed, the local police department shall immediately be notified by the designated ¢
After the investigation is completex abthe outcome shall be given to the complainant(s) and alleged harasser(
with the mandates of the Family Educational Rights and Privacy Act.

Appropriate disciplinary action shall be taken when harassment has occurred andtapgnalprizetaén to preve
reoccurrence of the harassment.

An aggrieved party may d@pdacision to the superintendent.

DRESS CODE

Preschool and Kindergartstudents
Preschool and Kindergarten studentslesglay clothinop good repatinat is both apprate for schoaind weather
conditions. School clothing shoul d be dtibé vwoenmwehrsisoe
Backless shoese not permittad a matter of safety
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Accessoris forall students in Grades Ottgough Eight:

1.

9.

A shoe with a moderaibbessoledheel (approximately oneimdleight) is appropriate for school Sfems should
be an earthezolor of brown, tan, black, or(goagparklesPlatform shoes, tleer bootsyork bootsennis shoes
moccasinand open back shoes are not perritteelaceshouldnatch the shoe and be tied.

. For comfort and general hetaishrecommended that stuaesdas bootwhen there is snow on the giemwhdhange

intoregular school shoes upon entering school

The only sweatshirts allowed to be worn in the school building are Saint Charkslewkatshinisst be wor
under sweatshirts.

During ththird andourth quarteof the school year, the eighth gradents may weasveeatshirt/othghnirt of their
chosen high schaath their polo shirt.

Sweaters may be of any style in a solid colorplevigg#ow, navy bhilaeckgray, ohuntegreen and worn over th
polo shirt.

Fleece pullovers d&qger zip and full zip with side pockets) are aralaplemditough Schoolbelles. These flee
pullovers are acceptable to be worn during the school day. The school code for ordering online is S
Aischool s p @GtleerSant Charlegultovens purchased through the school thrdughmars are also
acceptable.

Studentsnay wear solidcolor turtleneck sweater or other long sleeve shirt under polo shirts that are white
navy blugray, blacsrhunter greenThese sweatensist fit correctly under the polo shirt (not oversized and bu
Sweatshirts asgirit weansf other area Catholic grade sdlmomisling tournament slaressnot grmitted to be worn
at any timdincluding dress down daksyrexample, students should neeear a shirt st at
CYO Tournament Champions. 0

Students are to be in full uniform as they arrive and as they depart from school.

10.Girls only may wear one pair of earrings in each ear, posiamglg are to be worn.
11.Students may wear one ring, one watch, and one religious Wedttiesethat connect to the internet are

permitted.

12.Unusual, fad, or extréragstyles are not acceptable. Dyed &aiunnatural cavorunnatural lookinghhghts are

not acceptablélair dyed during the summer months must be returned to its natural color by the first day of

13. A plain black, brown or navy dress belt must be worn with all pants that have belt loops.

Girls in Grades One through Eight

1.

Girls maghmse to wearm@aidumper, skigplit skirtor skofrom Schoolbelles Uniform Company. Skirts and |t
must be knee lengtho shorter than fthoeanches above the kn@dis is a matter of modesty. If skirts/jumpet
too #ortthe hem must be altereal mew uniform must be purchkaetllies are encouraged to participate in the
uniform exchanges throughout the school year.

Knit polo shirts (banded or unbanded) colors may be worn in dark bjpeeligeitduenter green or whitegos
or other markings are not permitted on poldHsités green is the only accemhhtie ofreen for polo shirts
Unbanded shirts must be tuck€hig.plainshirts may be worn under shirts.

Socksand tights mulse in a solid color of ridwg hunter greepaleyellowblackgrayor white Socks with stripes ol
other markings are not permitted (with the exception of a small comparsh@wtspcks must be solid inramlor
stripek Navyblue hunter greepaleyellowblackgrayor whitdeggingsrepermitted as long as the socks cover
the leggings and preferably match the laggotgsShort sockshould not be worn with leggings.

Dress slackaay be of uniform plaid, ,nalglor khaki (as in the color beige or tan). Dress slacks may be |
purchased from Schoolbelles, which means that all the pockets are on the inside cetieopamskets
There may be no rivets (&um jeans), double stitching, loops, excess pockets (as in cargo or carpenter s
any facsimile of either). Slacks must fit propeblggy or too tight. A belt must be worn if pants have belt loc
Corduoy pants that are navy blbéaok may be worn. Belts must be worn with belt loops.

Makeup may not be worn. Nail polish and acrylic nails are not permitted as a part of thgpeguitedimifo
dress down and accent)dagtudents may be sent to the office to remove nail polish.

Gi r | s 6 ardnta he mesahdghlouddanot covleteyes or be at a length so that hair needs to be pushed c
eyes on a regular basis. A simpleattipandr ponytdiolder can solve that issue easily while in school.

Girls with long hair should tie their hanbRiEldays or at least during PE class.
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Boys in Grades One through Eight:

1. Knit polo shirts may be worn in dark blue, lighnibduegreear white Logos or other markings are not permitte
polo shirtsHunter green is the only accegtedade ofjreen for polo shikirts must be tucked in. Qaily{phirts
may be worn under shirts.

2. Navy, lack or khaki (as in the color beige or tan) dress pants may be worn. Dress slacks dmrnudieis, S
which means that all the poeketsn the inside of the pants. There may be no rivets (as in blue jeans), dou
loops, excess pockets (as in cargo or carpenter pants), or any posilmlityhoffripgs, or facsimile of either
these. Pants must fit propedy baggy or too tighorduroy pants that are navy bhiacarmay be worA. plain
black, brown or navy dress belt must be worn with all pants that have belt loops.

3. Socksnust be white, navy blue, hunter green or black. Stripes are n&mealirndtagany logos are permitted.

4. Boys6 hairstyles are to be neat and the | engtsh
Hair should not cover the eyes or be at a length in the front so that hair nestieuo dfetipeiglyes on a regul
basis.

Boys Grades 7 &BNLY
Students may choose to weasclared shirts with a Sikeirts must kacked in.Flannel shirts are not considered dr
shirts.
GRADES ONE THROUGH E{GBDL DOWN DRESS POLICY

During the months of August, September, May and June, the cool down dress policy will be in effect. Coal do
option. Students may choose to wear the regular uniform.

Students may wear ndokgiclor khaki dress/uniform walkimigsshike those purchased from Schoolbelles or from the
section of major department stores. They should be of kore@peoginatetywdthreanches above the knéfethey are
shorter thasbou®R or 3inches above the top of the Kmaeate not considered uniform and may not B&evermay be no
rivets (as in blue jeans), double stitching, loops, or excess pockets (as in cargo or carperidrguakisistaoas)n the
inside of the shorte Gewn on pocketsA belt mst be worn with shorts that have belt loops

Students may wear tennis shoes during the shorts opliennisaghoes may be worn with pants or uniform skirts du
down monthd.aces on both shoes should be the same color. ShoelaceasdnuBtarenthite pale yellowavy blue,
hunter green or blackks must be worn with tennis sBogses are not permitted (small company logos are permitted
Gym shorts may not be worn as part of the cool down uniform.

The following will be tonsequences if any individual decides not to adhere to the cool down dress code:

First infraction: Warning (documented)
Second infraction: One week without cool down uniform privileges
Third infraction: Cool down uniform privileges revoked forereaiaakool year

0 DRECBCBWN 6 A THARRHSWIEANS:

1. Shorts of appropriate length or jeans/slacks that fangrapedptabldightfitting sweatpantgightfitting/skinny
jeans, leggingaind yogaype pantsare not permitted Writing on thegterior of pants is petmitted Flannel
pajama pants are not appropriate dress dowSgantsharles School will provide alternate clothes when the
made to wear pants that are too tight.

2. Tennis shoes, sandals, or other shoes ndy woomain school are acceptdhldflipflopsare not appropridter
safety reasons)

3. Correctly fittinghirts with appropriate pictures andavetaageptable.

4. Saint Charles sweatshirt or an appropriate sweatshirt is acceptableathitre cold w

5. Remember thashirts/sweatshifesven from tournamefrtsn other Catholic grade schomlsever permitiedot
even at recess.

6. IF YOU ARE UNSURE IF WHAT YOU PLAN TO WEAR IS APPROPRIATE, IT PROBABLY IS NOT, St
IT.

7. Studentsho choose not to follow the dress down policy for appropriate shirts may bestult ittsidenditmiefor the
day and may forfeit the right to participate in future dress down days.

8. Nail polish is permitted on dress down days, but must be temoest dchool day.

27



BIRTHDAYS AAAINTCHARLES BORROMEO PARISH SCHOOL

Students may dress down on their bilBtddgnts whose birthdays aredaysthatwe participate in Massould dress
down ona different dago that appropriate dress is wdon Mass Birthdays that fall on weekends may be celebra
Monday. Students with summer birtladays | e b r &ti e t(dny dafy ahasen during the schodl iyet#dly teacher)
or halbirthday.

Studenfcceptable Use Policy
Saint Charldorromeo Parish Schobl Diocese of Cleveland

Saint Charles Borromeo Parish Scljoolh e A School 6) makes a variety of

to students through computer/network/Internet access. These technpiogedy whed, promote educational excellen
facilitating resource sharing, innovation, and communication. lllegal, unethical or inappropriate use ofatinédse/dec
dramatic consequences, harming the school, its students and its eniployeeesAc cept abl e Use
minimize the likelihood of such harm by etlubaing Sc hool 6 s students and settd]i
We firmly believe that digital resources, information andawtéedstéaon the computer, network or Internet far outwe
disadvantages.

Definition of school technology systefimeschookystemsindnetworkg ¢ o | | e c t i aresahygonfiguiiaBopr s t
hardwarand/osoftwarelheSystenncludedyutis notlimitedo, thefollowing:

1 telephonesgllulatelephonesndvoicemaiéchnologies;
emaiaccounts;
servers;
desktop and laptop comatetwarandperipherals;
softwarencludingperatingystensoftwarandapplicatiosoftware;
digitizedhformatiomcludingtoredext datafiles emaildigitaimagesandvideandaudidiles;
internallgrexternallsiccessedatabasegpplicationsrtoolqInternebrDistricservebased);
school providédernedccess;
school filtergulibliaViFi;
school provided personal digital amdssi stants (AF
newtechnologiestheybecomavailable.

E E E E EEEEEE]

Acceptable UseStudents are responsible for appropriate behavior on the System just as they areia elastrool
playground. Communications on the System are often public in nature. General school rules for behavior ar
apply. It is expected that users will comply with school standards and the specific rules set fortied&iom asisn
policy, whether on or off of school property. A student is personally responsible for his/her actions irnactessi
school 6s computer resources 1in accordance wisusehof tiset
System.

Access to communication systemc cess to the school s electronic <c
made available to students for educational and instructional purposes. Each school compufer(deveeleanol
students who bring in their own personal telecommunication devices) has filtering software that block acoess t
that are obscene, pornographic, inappropriate for students, or harmful to minors as defined byrth& gedetaln
Protection Act (CIPA). Filtered Internet access is provided to students as defined by CIPA.

Accesdgo theDistricb somputer/network/Internst privilegenotaright, and may be revoked at any time

Scope of Use The system is intenfigduse for educational and instructional purposes only. Incidental, personal
allowed only so long as such use is appropriate for a schoolgettiag; nopt i ve t o t he schoo
in excessortotheexclusibn t he studentés studies or school resp

Inappropriate Usénappropriate use includes, but is not limited to, those uses that are specifically named as v
document; that violate the rules of network etiquette; or thed imbegypity br security of the System or any compone

are connected to it.
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Transmission on the System, including through email (personal or school accounts), social media, web pagss, |
of any material in violation of anylfedstate law or this Policy is prohibited. This includes, but is not limited to:
1 cyber bullying;
1 threatening, pornographic, harassing, defamatory or obscene material;
1 copyrighted material, plagiarized material or materials protected by trade;
1 the us of hardware and/or software which disrupts or interferes with the safety and welfare of the school
if such uses take place after school hours or off school property).

Vandalism or MischieFamperingvithor theftof componentsomthe Systenmaybe regardedis criminabctivityunder
applicablstateandfederalaws.Anyattempto breakthe lawthroughheuseof a schoolcomputer/network/Inteamebunt
mayresultin prosecutioagainsthe offendeiby the properauthoritiedf sut an eventshouldoccur the schoolwill fully

complyviththeauthoritiet provideany informatiomecessarfpriegahction.

Modification of Compute¥odifying or changing computer/device settings and/or internal or external configura
appropriate permission is prohibited and may result in discipline and/or the revocation of access to the System.

Student AccessSystem access is provided to all students unless parents or guardian request in writing to the sct
access idenied. Student Internet access will be under the direction and guidance of a school staff member. Stuc
to the following guidelines when using the System on or off of school property:
1. Respect and protect the privacy of others
a. Use only aggied accounts.
b. Decline to view, use, or copy passwords, data, or networks to which they are not authorized.
c. Avoid distribution of private information about others or themselves.
2. Respect and protect the integrity, availability, and security ot a#sacten
a. Observe all network security practices as posted.
b. Report security risks or violations to a school administrator, teacher or network administrator.
c. Refrain from destroying or damaging data, networks, or other resources that doemotvwitiong dtzain
permission of the owner.
d. Conserve, protect, and share these resources with other students and Internet users as appropriat
e. Get appropriate jgproval before accessing the network with personal devices.
f. Abstain from overriding thenitteontent filtering system.
3. Respect and protect the intellectual property. of others
a. Refrain from copyright infringement (making illegal copies of music, games, or movies).
b. Avoid plagiarism.
4. Respect and practice the principles of parish and schabf commu
a. Communicate only in ways that are kind and respectful.
b. Report threatening or discomforting materials (cyber bullying) to a school administrator, teac
administrator.
c. Refuse to access, transmit, copy, or create material that siatd's tbede of conduct (such as mess
that are pornographic, threatening, rude, discriminatory, or meant to harass).
d. Avoid accessing, transmitting, copying, or creating material that is illegal (such as obscenity, sto
illegal copied copyrighted works).
Abstain from using the resources to further other acts that are criminal or violate the school's code
Avoid sending spam, chain letters, or other mass unsolicited mailings.
Refrain from buying, selling, advertisitiggraiise conducting business, unless approved as a school p
Avoid posting or disseminating any harassing, demeaning, threatening or immoral comment or v
the reputation of the school, the parish, the Church or an indieidil ,agtiethoccurs on school proper
off grounds.
5. Abide by the Student Code of Conduct in the use of the System at all times.

Sa ™o

School Email and Communication tdéieail and other digital tools such as, but not limited to, blogs and wiesl dce t
communicate. The use of these communication tools should be limited to instructional, school related atitieities;
needs. All communications within these tools should adhere to this Policy. 29



The following guidelines must be adhéodaly students using a personallyned telecommunication device at school:

a. All personalbwned telecommunication devices must be registered with [title/name] prior to use.

b. Internet access is filtered by the $chpetsonal telecommunication devibessame manner as Sawoéd
equipment. If network access is needed, connection to the filtered, wireless network provided by the ¢
Use of any service bypasses the security filter and is considered a violation of thePAticgptable Use

c. These devices are the sole responsibility of the student owner. The schooksissosiafity for person:
telecommunication devices if they are lost, loaned, damaged or stolen and only limited time or resou
trying to lotastolen or lost items.

d. These devices have educational and monetary value. Students are prohibited from trading or sellir
other students on school property, including school buses.

e. Each student is responsible for his/her own dexgcenaatenance, charging, and security. Staff member:
store student devices at any ti me, nor wi |
telecommunication device.

f. Telecommunication devices are only to be used for qulupasesaht the direction of a classroom teacher

g. School administrators and staff members have the right to prohibit use of devices at certain times or
activities (i.e. campus presentations, theatrical performances, or guést speakehs)ing the school day.

h. An administrator may examine a studentods per s
with disciplinary guidelines.

Subject to Monitoringsll School System usage on or off school probey sbaconsidered confidential or private &
subject to monitoring by designated staff at any time to ensure appropriate use. All electronic files, igelsidirayren
both scho@dsued and personal accounts, transmitted throwgghiortiseoBystem, will be treated no differently than ar
electronic file. The School reserves the right to access, review, copy, modify, delete or disclose suah flesifmtan
should treat the computer system like a shared orfib@raypstem with the expectation that electronic files sent, re
stored anywhere in the computer system, will be available for review by any authorized representative of t
purpose. Personal telecommunication devices are ssgatuhation in accordance with disciplinary guidelines if
reason to believe that the Acceptable Use Policy has been violated.

Students have no expectation of privacy with respect to use of the System. Administrators reserve the right to
use, and disclose any data found on the System in order to further the health, safety, discipline, or security of al
or other person, or to protect property. They may also use this information in disciplinary actions and/or n
informaton to law enforcement if a crime is believed to have been committed.

All computers, chromebooks, devices, laptops, tablets, or the like, used by students to access the System, inclt
schoolowned equipment and personalyned devices, are subjeatsearch at any time if a violation of this Policy
other school policies is suspected.

Consequences for Violatiddtudents have the responsibility to use the System in an appropriate manner which cc
school policies. Violations e&thdes or any school policy may result in disciplinary action which may include
student's privileges to use the school's information technology resources and/or discipline. Consequencesfof |
these resources will be disepllepending on the severity of the situation. In addition to school disciplinary actio
legal action may be taken.

Agreement Fornin order to ensure the proper use of technology resources, it is necessary that each studemrand
annuallgign the attach&tudent Acceptable Use Politser Agreement Fofirhe signed form must be on file at the S
before Internet and other technology access is permitted. Signing the form indicates that the user will\asidady
Internet and other technology access as stated in this Policy.

The school reserves the right to issue additional or more detailed rules for the use of technology resoofceghan
rules may be a cause for imposition of any ofliesmelineated above. The school reserves the right to seek
restitution fany damage caused by a student. 30



SomeExtracurricular Activities at Saint Charles

Power of the Pegrade 7 for 202022
Classroom @harpions grade¥ & 8

Orchestragrades 8
Drama Clubgrades 8
Robotics grade or 8

Student Cogili grades 7 & 8
Instrumental Bandraceks 58
Student Councijrades 7 & 8

Morning Announcemérgsade 8
Young Rembiditsi all grades *

Boy Scouts
CYO Sporisgrades -B **

Falli Girls Volleyball
Falli Cross Country

Winter Girls Basketball

Altar Serveiisgrades 8
Math Lab grades 8
Youth Chairgrades B

Junior High Music Minisgnades 7 & 8
Scrabble/Checkers Clany grades

Lego Clubgrades 1 & 2
Chess Cluibgrades 7 &

Pawprints Newspapgrades 7 & 8

Lector Ministiygrade 8

Girl Scouts

Other clubs may be added through the school year

Wintei Boys Basketball
Intramurand CHAMPS sports available for grades 1 & 2

* Qutside company contracts with SaintiGéwreesost involved
** Each sport has a fee to play, varies by sport and age level
CYO sports are parish spodsore

The 100 most commonly misspelleddwan the English language as compiled by

yourdictionary.com

acceptable
accidentally
accommodate
acquire

alot

amateur
apparent
argument
atheist
believe
bellwether
calendar
cemetery
changeable
collectible
column
committed
consciace
conscientious
conscicsl
consensus
daiquiri
definite
discipline
drunkenness
dumbbell

embarrass
equipment
exhilarate
exceed
existence
experience
fiery
foreign
gauge
grateful
guarantee
harass
height
hierarchy
humorous
ignorance
immediate
independent
indispensable
inoculate
intelpence
its
(possessiye
jewelry
judgment
kernel

leisure
liaison
library
license
lightning
maintenance
maneuver
medieval
memento
millennium
miniature
minuscule
mischievous
misspell
neighbor
noticeable
occasionally
occurrence
pastime
perseverance
personrie
playwright
possession
precede
principal

head; as a

school principal

Spring Track

principle

arule
privilege
pronunciation
publicly
guestionnaire
receive
recommend
refer
relevant
restaurant
rhyme
rhythm
schedule
separate
sergeant
supersede
their
threshal
twelfth
tyranny
until
vacuum
weather
werd
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“Our character is a collection of our habits; these have a powerful role in our lives,

they make us what we are and determine how much success we enjoy.”
- Stephen R Covey

Stephen Covey's ‘7 Habits of Highly Effective People’ is a landmark text. This card
serves to remind us of each of the 7 habits, and prompts us to question ourselves
as to how well and how consistently we live these habits in our own lives?

1.

Be Proactive
Have the courage to take risks, accept new challenges and proactively move
things forwards in a positive and purposeful way - “If it’s to be it’s up to me”

Begin with the End in Mind
Set realistic goals and bring projects to completion, inspire yourself and others
with a shared vision - “What do I ultimately want to achieve?”

Put First Things First
Focus on getting the most important things done first; - “I'm efficient when | do
things right; and I'm effective when | do the right things”

Encourage conflict resolution, seek mutual benefits and increase group
momentum for mutual problem solving - “Working together means 2+2=5"

Seek First to Understand... Then to Be Understood
Actively listen, put yourself in the shoes of others, promote better
communications leading to successful problem-solving

. develop ‘Response-Ability’ SHPHEN H EUUH
OVER 10 MILLION I:;IIFIES So0LD
Synergise
Ensure greater ‘buy-in’ from others and leverage the
diversity and strengths of individuals to produce even -
higher levels of group and individual success H%Bl IS

]ZI]?F] E}HLY :
Sharpen the Saw pEf:(ﬂJTﬂgh
Promote continuous self-improvement and development

of your capability, safeguard against ‘burn-out’ and i ~epr i

preserve future personal productivity



ALGEBRA

ARITHMETIC PROPERTIES

PROPERTIES

PROPERTIES OF INEQUALITIES

EXPOMENT PROPERTIES

aftq™ = gntm Ifa=bthenat+c=<b+canda—c=<b—c

ASSOCIATIVE albc) = (ab)c
COMMUTATIVE a+b=b+aandab=ba (@)™ = gnm Ifa < band e = 0then ac < beand a/c < b/c
DISTRIBUTIVE alb+c¢) = ab+ac (e - Ifa = bhandc= 0then ac = beand a/c = b/c
ab)®=a
ARITHMETIC OPERATIONS EXAMPLES 1 PR N R
at=— i=+-1
ab+ac=alb+c) a ¢ ad—bc a" .
b\ ab b d_ bd aa-m B\t pn r=-
“(E)z? a—b b-a (E) =(E) =on V—a = ia, a=0
(E) c—d d-—c i (a+bi}+ (c+di) = a+c+(b+d)
%=£ atb_a b im=a“"‘”‘= ,;L_ﬂ (a+bi)—(c+di) =a—c+(b—di
c € ¢ a a
: :% ab—l—ac_b_'_ . =10 {a+biMc+di) = ac— bd + (ad + bc)i
(2) g _raae# (a+ bi)(a— bi) = a® + b*
a a\" a
E+E_rm?+hc (E) ad (E) =3n la + bi] = +/ a®+ b2
b d bd (5) be 1 (a+h)=a—bi
_ — n _
a2 (a + bi}(a +bi) = |a+ bil?
QUADRATIC EQUATION . L 1 ~ (a — bi) _a- bi
Forthe equation —b+VbZ—4ac am = (aa) = {a™)m (a+bi) (a+bi)(a—bi) a?+b2
r=—
ax?+bx+c=10 Za
COMMON FACTORING EXAMPLES ABSOLUTE VALUE
RADICAL PROPERTIES LOGARITHM PROPERTIES ¥—al=(x+a)x—a) lal = {ﬂ’ ifa=0
a,b=0forevenn ify =logyx then b = x x+2ax +a=(x+a)? —aifa<0
1 log, b =1 and log,1=10 lal = |—al
T _ 3 B al = a
Va=an . x?—2ax +a?=(x—a)?
™ in mn logy b7 = la| =0
a.||’lIIrE= Va plogex — y xi+{a+blx+ab={x+a)x+b) -
Vab = Va¥b log,x = :ugbx ¥ +3ax?+3a?x+al=(x+a)? |ab| = |allb]
n 08y @
nld '\.I'rE @ |ﬂ|
Ezﬁ log, (x™) = rlog, x ¥ +af={x+a)x’—ax+a?) |E| =15

Ya" = a,ifnis odd logo () =logp ¥ +logey 1 23— = (x — @) (x? + ax + a?)

ki

la+ b| = |a| + |b]

x
a®™ = |a|,if n is even log, (;) = logy x —log,y xm—g? = (x"—ag™){x"+ a™)

COMPLETING THE SQUARE

EEWeb.com

Electrical Engineering Community

ax? + bx +c = al..)? + constant

1. Divide by the coefficient a.

Professional Networking 2. Maove the constant to the other side.

Personal Profiles and Resumes

Latest News .

Engineering Eummunit‘-_.r = 3. Take half of the coefficientb/a, square

it and add it to both sides.
4. Factor the left side of the equation.
5. Use the square root property.

Community Blogs and Projects
Find Jobs and Events

Online Toolbox .
Technical Discussions .

6. Solve forx.

EEWeb.com

EEWeb.com

The Best Source for Electrical Engineering Resources
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