
Ave Maria Academy 
PLANNED ABSENCE EXCUSE FORM 

 
Directions:  The parent or legal guardian is to complete Section 1 and return form to the school office.  
The parent or legal guardian should discuss this absence and its effect on the student with the teacher 
as a necessary condition for the absence to be excused.   
 
1.   
 
_________________________________      ________        ______________     ______________ 
         Student’s Name                                           Grade               Date Leaving          Date Returning 
 
Reason For 
Absence:____________________________________________________________________________ 
 
 
2. The principal was notified of the planned absence on: ______________________________________ 
 
 
                                                               Principal’s Signature: ______________________________________ 
 
 
 
3. The parent or legal guardian has discussed the absence and its effect on the above student(s) for the 
dates indicated. 
 
Teacher’s Signature _____________________________________________   Date________________ 
 
 
------------------------------------------------------------------------------------------------------------------------------------------- 
4. – Complete only if needed 
It is my judgement as the teacher of ______________________________________ that he/she should 
not be absent for the period specified for the following reasons: 
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 
Teacher’s Signature_________________________________    Date___________ 
 
Principal’s Signature ________________________________    Date___________ 


