St. Joseph Catholic School

Family Handbook
2021-2022
Dear Parents,
Welcome to the 2021-2022 school year at St. Joseph Catholic School. This handbook serves as one means of
communication between the faculty and families of SJCS. Please read it carefully, discuss the contents with your
children, and keep it accessible for reference throughout the school year. After reading over and discussing the
handbook, please sign the agreement form and return it to school. Should you lose this paper copy, it can be found
on our school website at www.catholic-community.org.
If you have a question or concern about your child’s education, please contact the appropriate faculty member. If
further discussion or clarification is necessary, please contact the principal. By working together, we can ensure that
your child obtains the best education possible. The dedicated staff at St. Joseph strive to make our school the best it
can be.
We at SJCS would like to thank you in advance for donating your time, talent, and treasures. Without the
volunteers who work so tirelessly throughout the school year, we would not be able to offer our quality educational
experience. As educators, we know that active parental involvement is essential for your child’s success.
May God bless you and your family as we journey together through another school year.
Sincerely,
Brittney King
Principal

FACULTY AND STAFF
Listed below are the St. Joseph Catholic School professional faculty and staff. Please feel free to contact them by
calling the school at 812-738-4549 or by email. Email accounts are firstname.lastname@catholic-community.org.
Each teacher also has a webpage that can be accessed from www.catholic-community.org website.
Pre-Kindergarten—Ms. Lauren Brittain
Kindergarten—Mrs. Jill Graham
1st Grade—Mrs. Kela Miller
2nd Grade— Mrs. Mckendra Bowden
3rd Grade—Mrs. Deanna Schmelz
5th Grade—Mrs. Heather Wathen
7th Grade- Ms. Mary Beth Santoro
Art, Music & SEL – Mrs. Jami Wiese

Pre-K Aide – Mrs. Teresa Ordner
Kindergarten Aide – Ms. Maggie Ordner
1st Grade Aide- Mrs. Pamela Alcorn
2nd Grade Aide – Mrs. Tina Schunemann
4th Grade— Mrs. Heather Rochner
6th Grade— Mr. Kevin Rice
Title I – Mrs. Pamela Carmichael

Principal – Mrs. Brittney King
Administrative Assistant – Mrs. Amanda Phipps
School Counselor – Mrs. Carrie Leonard
Cafeteria Manager—Mrs. Katie Warren
Cafeteria Aide – Ms. Collette Keller
Aftercare – Mrs. Kathie Ponder, Bailey Phipps & Tabitha Travis
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MISSION STATEMENT
St. Joseph Catholic School, inspired by Catholic Values, prepares children for their future by promoting their
academic growth, nurturing their faith and developing their commitment to life-long service in their community.
SCHOOL YEAR THEME
The theme for the 2021-2022 School Year is “Building a better world through kindness”.
POLICY STATEMENT
In order to ensure an orderly and equitable admission for children to St. Joseph Catholic School, this policy and
procedures is adopted and shall be periodically revised to allow for improvement based on the changing needs of
parish membership, demographic trends and/or other pertinent factors. Once recommended by the School
Commission and ratified by the Pastor, revisions of this policy shall supersede any prior admission policy of the
School.
A. Primary Goal – Catholic Education
The primary goal of the school is to provide a Catholic education to the children in the Parish in accordance with
the mission statement of the school, archdiocesan policies, curriculum and guidelines. Therefore, all students once
admitted are required to participate in religion classes and liturgies and otherwise conform to the religious
expectations of the School.
B. Accommodation of Students with Special Needs
The School strives to accommodate students with physical, emotional, social, or learning challenges. However,
families must fully disclose the nature and known extent of such challenges at the time of registration. The School
has limited resources to meet certain challenges and may recommend educational alternatives that may better serve
the needs of some students.
C. Parishioner Status
Regular attendance at mass and faithful and consistent stewardship of Time, Talent, and Treasure to the Parish will
be expected by Catholic families of students attending or wishing to attend the School. All School families will
participate in a registration process that will help establish each family’s gifts of Time, Talent, and Treasure.
Families meeting these criteria will be deemed “participating parishioners” for purposes of determining the rate of
tuition. All other families will be considered “non-participating” for purpose of tuition.
D. Financial Aid and Responsibility
It is a goal of the School and Parish to fully provide financial support to economically disadvantaged parish families
possible to enable all children of the parish who wish to attend the School. However, all School families must
assume responsibility for paying the agreed-upon tuition charges in full and on time as prescribed by the School.
Families of students who are not of Catholic Faith will be expected to assume their portion of the financial
responsibility for the education provided through an increased tuition rate, since they do not participate in the
investment (subsidy) received by School from the contributions of parishioners.
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ADMISSION POLICY
St. Joseph Catholic School welcomes students who are members of the Tri-Parish Community, who are members of
other Catholic parishes, and who are from non-Catholic families. In all instances, parents understand that their
children will participate in all religious services and classes.
Parents are expected to set an example for their children and fulfill their obligations of attending Sunday and Holy
Day services. Parents are also expected to set an example for their children by demonstrating Christian charity and
obedience to the commandments and rules of the church.
INCOMING STUDENTS
Students will be considered for admission after the following has been accomplished:
1. Enrollment/Admission forms are completed.
2. A conference with the principal, parents and student has been held to discuss the goals, religious mission and
expectations of the School.
3. Previous educational records have been supplied to the School including, if available and applicable: current
grade transcript or report card, most recent standardized testing results, Individualized Education Plan (IEP),
Service Plan, Section 504 Plan or Individual Catholic Education Plan (ICEP).
4. Updated immunization records have been received.
If the Principal determines through the above procedures that the family and student have philosophies, educational
goals and levels of preparation that are compatible with the religious mission and educational programs offered by
the School, and that the student is likely to be successful in the Catholic educational setting, and an opening exist,
the student will be considered for admission. All transfer students are admitted on a probationary basis.
ARRIVAL PROCEDURES
The safety of all students is our highest priority. Due to the limitations of the parking lot, there is a specific
procedure for morning arrival and afternoon dismissal for all students.

Students should be dropped off in the back-parking lot by entering closest to the school building and
then making a loop to the second exit. Student drop off will take place from 7:30 - 8:00 a.m.
•
•

Students arriving to school between 7:30 – 8:00 a.m. will need to report to their classrooms. SJCS will not
offer morning care. The school will open at 7:30 a.m.
School starts at 8:00 a.m. Students arriving after 8:00 a.m. are to use the main school entrance. Students
will report to their classrooms and will need to be signed in by a parent/guardian. Students will be marked
tardy after 8am.
DISMISSAL PROCEDURES

Dismissal will take place in the back-parking lot by entering closest to the school building and exiting
through the second exit. Students will be paged and dismissed once their parent/guardian is present
in the back-parking lot.
Monday – Thursday Schedule
Bus Riders will be dismissed at 2:45 p.m.
Car Riders will be dismissed from 2:45 – 3:00 p.m.
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Friday Schedule
Bus Riders will be dismissed at 1:45 p.m.
Car Riders will be dismissed from 1:45 – 2:05 p.m.
Once dismissal ends, students go to aftercare. Parents will need to come in and sign children out
after dismissal time. Students not picked up by 3:15 p.m. will be charged the aftercare fee of $5 or $8
for multiple children.
ATTENDANCE
All students are expected to attend school regularly. Students who have good attendance generally have higher
grades and are happier. WHEN A CHILD IS ABSENT, A PARENT MUST CALL OR EMAILTHE SCHOOL
OFFICE TO REPORT THE ABSENCE. Please call before 9:00 a.m. There is an answering machine that will
answer if no one is in the office. Students are limited to 10 absences in a semester unless they are excused absences.
If parents do not call the school by 9:00 a.m., the school may call parents to check on the child. When calling in an
absence, the parents may request work be brought to the office or sent home with a sibling. This request should be
given before noon to allow teacher the necessary time to prepare materials.
It is the school’s policy not to give assignments in advance of a student’s absence because of a vacation. One day is
allowed for make-up work for each day absent.
Prompt attendance at school is necessary as the teachers begin class immediately following announcements. A
child is marked as “Tardy” if he/she enters school after 8:00 a.m. or leaves prior to the end of the day. Either an
a.m. or p.m. tardy will be recorded in the attendance record.
AFTER SCHOOL CARE PROGRAM
As a convenience to parents, SJCS offers After School Care for students in PreK-6th grade.
After School Care hours are from school dismissal until 6:00 p.m. Monday through Friday. It is not open on
holidays, on days when school is not in session, or if school is closed for inclement weather. Aftercare is not offered
on the last day before Christmas Break, on Good Friday or on the last day of school. Only St. Joseph Catholic
School children are eligible for this service.
The following prices are in effect for the After School Care program for PK-6 students:
$3 per child daily or $5 per day for multiple children
Families may also apply for an Indiana Child Care Voucher for after school care. FSSA: Carefinder: Child Care
Assistance
Student attending after care will meet in the Parish Hall at 3:00. Students will be asked to sit quietly while
attendance is recorded. Parents will need to go to the appropriate area to sign children out when they arrive.
Parents who do not pick up their child(ren) by 6:00 p.m. will be assessed a fee of $5.00 for every five minutes they
are late. For example, if a parent arrives between 6:01 to 6:04, he/she will be charged $5.00. If a parent arrives
between 6:05 and 6:09, he/she will be assessed $10.00, and so on. Late fees apply to all students using After School
Care.
The program is open for weekly or daily usage. At the end of each week, statements for services will be emailed to
your indicated email address. All bills must be paid weekly. Students will not be allowed to use this service if the
accounts are not kept current.
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BIRTHDAY CELEBRATIONS
Parents may send in a pre-packaged store-bought birthday treat to share with the class on their child’s birthday. We
do have students with food allergies, labels that list ingredients will help the teacher determine if these children
should not eat the treat. Please do not bring snacks that contain peanuts or any peanut products.
Students who have birthdays during summer break, will be recognized on their half birthdays. If your child is
having a birthday party and is going to invite all classmates, invitations may be given to the school office. If only
select classmates are being invited, please mail the invitations to the home to avoid any hurt feelings. At the end of
each month the students who celebrated birthdays that month are recognized and are given a free dress pass to
be out of uniform on the designated day.
CLASS SIZE
In order to provide the most productive learning environment, SJCS limits the number of students in each class.
Pre-Kindergarten is limited to a ratio of 10 students per teacher or aide. Kindergarten through 6th grade classes are
limited to 18 students. Exceptions may be made if classroom aides are added to support the teacher.
COMMUNICATION
Statistics show that miscommunication is the root of many problems and misunderstandings. We have several
methods of communicating information.
Flock Note – Communication from the school office will be sent via email or text from our Flock Note Account. At
times, we may also send a message using Jupiter Ed (parent portal for grades & communication).
JupiterEd – This program is used to communicate student grades. It is the parent’s responsibility to check grades
frequently and connect with the classroom teacher should you have questions. Teachers also have a responsibility to
communicate with parents should they have concern. It is essential to work together as a family. The office will
send login information at the start of school.
EzSchool App – This program is used to order and pay for school breakfast & lunch as well as after care. The office
will send login information at the start of school.
Pre-K – 1st grade: The lower grades use SeeSaw. This app allows teachers and parents to communicate with ease.
Teachers will also post about your child’s day. Students work within their own SeeSaw platform weekly. Please
watch for instructions from the classroom teacher on how to join.
2nd – 6th Grade: The upper grades use ClassTag. This app allows teachers parents to communicate. Please watch for
instructions from the classroom teacher on how to join.

All parties (teachers, students & parents) are part of the success of the student. We must work together
for their ultimate success! To clarify what is needed for all parties, responsibilities have been outlined:
Teachers are responsible for communicating through the SeeSaw or Class Tag app, keeping grades
updated in JupiterEd, posting assignments for students and teaching them to write them in their student
planner. Teachers are also committed to communicating any concerning information with parents and
consulting on behavior challenges within the school day. If students have missed more than 2 homework
assignments in one week, a notice will be sent to parents.
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Students are responsible for maintaining their daily planner that is provided by SJCS. They must also take
all needed materials home, complete homework and return items the following day. They also need to
take home graded work handed back to them.
Parents are responsible for checking student planners and homework assignments, logging into JupiterEd
to view grades & reading weekly newsletters sent via email by school office & classroom teacher.
DAILY SCHEDULE
The school day begins at 8:00 a.m. with prayer, announcements, and the pledges. It is important that students
arrive at school on time. Any student who arrives at school after 8:00 a.m. is considered tardy.
The afternoon prayer and announcements occur at 2:40 Dismissal begins at 2:50 Mon-Thurs. and 1:55 on Friday.
Any students not picked up by 3:00 (2:05 on Fridays) will go to After-Care. Parents will need to come in and sign
them out after 3:00 (2:05 on Fridays). We ask that parents avoid calling to pick children up early. This disrupts the
classroom as students are preparing for the end of the day.
DRESS CODE
To de-emphasize external differences, to lessen peer pressure, and to allow students to focus on Christian values and
academic excellence, St. Joseph Catholic School has a dress code. U niforms should be clean and in good repair
without holes or stains. Uniforms should fit the student properly and are not to be baggy, cut-off, or rolled up.
Pre-Kindergarten
Bottoms:
Shirts:

Navy blue sweatpants, uniform pants, (skirts, or jumpers)
gray, light blue or navy-blue polo or tee shirt

Kindergarten – 2nd grade
Bottoms:
Navy blue/khaki uniform pants, uniform shorts, (uniform skirts, or jumpers)
Shirts:
Gray, light blue or navy-blue polo shirt with/without the school logo
3rd-6th Grade
Bottoms:
Shirts:
Belts:

Navy blue/khaki uniform pants, uniform shorts, uniform skirts, or jumpers
Gray, light blue or navy-blue polo with/without school logo
Black, navy or brown

Notes to Remember—
Bottoms:
No “jean” styling on the pants or shorts
Skirts/Shorts should not be shorter than 2” above the knee
Socks:

Are required

Shoes:

Basic athletic shoes or tennis shoes are required. Any other type of shoe is a
safety concern. No sandals, boots, open backed shoes, or flip-flops

Hair:

Appropriate style and well groomed--Natural color
BOYS:
Hair above collar

Other:

Sweatshirts with logos may be worn. Plain sweatshirts in navy-blue or gray
may also be worn.
Hats or jackets are not to be worn in the classroom
Only religious based necklaces may be worn
No piercing, tattoos, heavy chains, or wallet chains
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Students may wear only one pair of small earrings or small hoops in the lower ear lobe.
Students who are improperly dressed according to the guidelines listed above will be sent to the school office.
Parents will be notified of the infraction through email or phone call. If the infraction is repeated, parents may be
asked to bring appropriate uniform items to school for the student.
Students have spirit wear days every Tuesday. On these days, students may wear a St. Joseph t-shirt with their
choice of bottoms. Jeans are acceptable on these days.
Students will occasionally be given Free Dress Days. At these times the dress attire must be appropriate. No oversized or tight-fitting clothing will be allowed. Revealing clothing (ex: short skirts, tank tops, halters, short shorts,
mid-drift tops) is strictly forbidden. Dress jeans will be allowed. No sandals, boots, or flip-flops are allowed on Free
Dress Days. Shorts and skirts must be no shorter than 2 inches above the knee and fit properly.
FIELD TRIPS
Teacher will be allowed to choose field trips that fit into the curriculum. Students may be charged a fee for entry
and transportation. Parents for whom a field trip is financially difficult should contact the principal.
A permission slip with pertinent information will be sent home prior to the field trip. Students must return the
signed permission slip in order to participate in the field trip. Verbal permission will not be accepted; however, a
faxed/emailed permission slip could be permitted.
Students may be denied participation in field trips for; not returning the field trip permission slip; for serious,
unwarranted behavior; for academic failure due to poor effort; or because of a parental decision not to participate.
The decision to deny student participation will be made by the principal and/or parent. The student will be
required to stay at school to complete assigned work.
Safe and Sacred Training must be completed, up to date, and on file in the school office for anyone planning to
chaperone a field trip and/or volunteer at school.

Wellness Policy for Saint Joseph Catholic School
During the pandemic it has become vital to limit the exposure to others when one is not feeling well. St. Joseph
School asks that you err on the side of caution when your child is not feeling well. The attendance policy has
been crafted to allow for flexibility to keep your child home if they are not feeling their best. Perfect attendance
will not be awarded or recognized at the end of the school year. It is imperative that you keep the safety of
everyone in mind. This policy outlines illnesses and situations that require removal from the school and those
that do not. The policy is always in effect.
Absence from School is required when the child has any of the following conditions, unless a health
professional determines the child’s condition does not require:
•
•
•
•
•

Fever of 99.5 degrees or higher.
When medication such as a pain/fever reducer is necessary to treat the child's fever or symptoms
of illness.
Diarrhea: Students may return once the reason for change in bowel has been resolved and if the change
is not due to Salmonella, Shigellosis or E. Coli infections.
Vomiting: Please keep your child at home if they have vomited in the past 24 hours.
Conjunctivitis (Pink Eye): A child should stay at home for bacterial conjunctivitis (red eyes, green or
yellow discharge). They may return after treatment has started, and they are able to participate in
activities.
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•

•
•
•
•
•

Head Lice: A child with live lice needs to stay home until appropriate treatment has been given. An
additional treatment may be needed 7-10 days later to kill the eggs that survived through the first
treatment. The presence of nits (egg cases) is not grounds for absence. Using a nit comb after treatment
is the most effective way to remove lice and the sticky nits. If live lice are found, this information will
be shared through a communication to parents of the grade level exposed. HIPPA Laws will be followed
by not giving specific student information or named.
Rash: A rash with fever and/or behavior change
Strep Throat: A child must stay home until 24 hours after treatment has started and the child is able to
participate in school activities.
Chicken Pox:
Exclude the child until all the lesions have dried and formed scabs, usually within six days of onset of
rash.
Any child determined by the local health department or to be contributing to the transmission of illness
during an outbreak.
The office has the right to send a student home at our discretion. Your immediate attention to pick
up is required. We will allow 1 hour for you to pick up your child.
Health

If your child is under a doctor’s care for any reason, please inform the school office. This includes skin rashes
and skin discolorations, irritated eyes, earaches, etc. Often, students are brought to the office with concerns only
to find out that parents are aware of this and students are being treated. We really appreciate this information to
best meet your child’s needs.
Immunizations recommended by Indiana State Law will be required and checked before enrollment is
finalized.
Per the CDC, facial coverings are recommended but are not required to attend St. Joseph School.
Exposure Reporting
If your child or someone within the home is suspected or confirmed to have COVID-19, you are required
to immediately report this to Mrs. Brittney King by calling (812)972-1509. As a school we are required to
implement contact tracing for the safety of everyone within our building. Your attention to this matter is
vital.
Exposure Communication
If someone is confirmed to have COVID-19, these are the steps that St. Joseph Catholic School will implement
immediately:
1. Contact the Harrison County Health Department
2. Perform contact tracing
3. Immediately notify all parents of students that have been exposed.
4. Immediately notify parents and staff of St. Joseph School that we have a confirmed individual. While attending to
HIPPA Laws, we will communicate the grade level of the confirmed individual to appropriately inform parents of the
risk.
5. Thoroughly disinfect and clean our facilities. It may be necessary to cancel school or conduct an e-learning day. Parents
should have a backup plan for an e-learning day on short notice.
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Facial Coverings
The CDC recommends face coverings for students and staff within the school building. However, this is
not mandatory at this time.
IT IS MANDATORY to wear face covering while transporting on a bus provided through South
Harrison Community School.

First Aid
If an accident occurs, or if a child needs to be sent home because of an illness, parents or emergency contact
will be notified. Parents are asked to alert the school, in writing, of any physical or emotional handicap or
medical condition a student may have. School personnel will administer first aid, clean wounds, or apply direct
pressure to stop bleeding. Staff members may also take a student’s temperature or apply an ice pack as
warranted.
Medication Policy
Indiana laws require that school personnel observe certain safeguards in overseeing the administration of
prescription or over the counter medications to students. The school staff is prohibited from dispensing
medication unless a prescription signed and dated by the physician and a medication form signed by a
parent is on file. Medication should remain in the original bottle that it was purchased in. Students taking
prescribed medications must come to the school office to take their medication. Also, medications may not be
transported to and from school via the student’s backpack. Parents must deliver the medication to the office or a
staff member and likewise, staff members must hand the medication directly to the parents. Any students with a
life-threatening condition may carry medication such as an inhaler, EpiPen, glucose tablets, etc. provided a
doctor’s statement is on file in the school office.
Nonprescription medications, such as pain relievers, cough drops, etc. will not be provided by the school office.
However, parents may provide them for their child, and we can dispense them with a signed parent approval
form on file.
Students with severe allergies requiring the use of an EpiPen must have one in the office. If there are special
dietary needs, parents must fill out a form including this information and it be on file in the office.
St. Joseph School will maintain a medication log for your child and keep it in permanent records. All
medication will always be contained in a locked cabinet.
HOMEWORK
Homework is an extension of the learning process that has taken place in school. Failure to complete assignments
can negatively affect a student’s grade. Each teacher has classroom consequences when students do not have
homework completed. We realize there are sometimes situations that make it difficult for a child to complete
homework, if this occurs, please communicate with your child’s teacher. A typical day’s homework should not
normally exceed:
Grades K, 1 and 2
10-15 minutes
Grades 3 and 4
15-20 minutes
Grades 5 and 6
20-30 minutes
Grade 7
30-45 minutes

HONORS
Students in grades 3rd-7th receive letter grades. Students maintaining A’s & B’s throughout the school year will be
recognized as “honor roll students”. Students may also be recognized for perfect attendance.
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LIBRARY
Students can check out books from our school library. Library books are to be returned before another book can be
checked out. If a book is not returned or lost, parents will be asked to purchase a new book.
LITURGY
Monday – Thursday, the school community will start the school day with morning prayer in the church. What
better way to get focused and start the day!
On Fridays and/or on Holy Days throughout the year, the children will attend the 8:00 a.m. Mass. Each week a
different grade will be responsible for preparing the liturgy. Parents, family, and friends are welcome and
encouraged to attend Mass.
LUNCH PROGRAM
Hot lunches are provided in the cafeteria each day. Parents must order lunch for their child/children from the
EZSchool App website, https://www.ezschoolapps.com. The lunch should be ordered before the start of the school
day. If you need assistance with ordering the lunches, please contact Mrs. Phipps in the school office.
We will be using EZ lunch as our school lunch program. Each parent will be provided log-in information. You will
need to go online and order lunches for your child/children. As you order, your balance will be displayed. It is vital
to keep your lunch balance below $50.00 owed to SJCS. Going over this amount is a violation of the Food and
Nutrition Program. SJCS can be cited for overages. There are a couple of options for paying for the lunch accounts
in this system.
1. You may pre-pay by adding money to the account. As you order lunches, the balance is deducted from the
account. When your balance is near zero, you will be sent an email reminding you it is time to add more
funds.
2. You may choose to pay as go. This allows you to pay weekly or monthly for the lunches that were
purchased. The balance will be displayed on your account site. You can charge the balance to your credit
or debit card, or you can send a check to school and the office staff will credit the account. If you choose
this option, we do ask that you pay on a weekly or monthly basis.
There is a “convenience fee” on all credit and debit card charges.
Families eligible for the free lunch program will have an opportunity to apply before school begins. We encourage
all eligible families to take advantage of this program. The school is eligible to receive federal funds based upon the
number of students on the free lists. In all cases, the consideration is based on numbers not names. All applications
are reviewed by the principal and are kept confidential.
Parents may not bring a fast-food lunch to a child. Students may not bring carbonated drinks, tea, or kool-aid for
lunch. This is a violation of the Food and Nutrition Program.
Breakfast and lunch remain FREE for all students this year. Milk may be purchased for morning snack as well
as at lunch with parent consent. There is a $0.40 charge per additional milk. Please order milk on the school
lunch website.
PARENT TEACHER ORGANIZATION (PTO)
Parents are encouraged to become active members of the PTO. The PTO acts as a source of information and
programs pertinent to the members. It also acts as a fund-raising source for materials needed by the school. The
PTO works with parents to provide chaperones for students on field trips, as well as assistants in the classrooms.
The PTO sponsors several events for the students throughout the year, including paying for transportation and part
of the field trip expenses. The more time and effort put into this organization; the more students benefit!
RECESS
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Students will spend time outside when the weather allows. Please dress your child accordingly. Except for
extremely cold temperatures and heavy rain or snow, the students go outside most of the year. Hats, gloves,
scarves, etc. should be clearly marked with the child’s name. Even though students are expected to go outside for
recess time, if a child submits a doctor’s note for an instance to the principal, a student will be permitted to read a
book in the office during recess.
RELEASE OF RECORDS
If a SJCS student transfers to another school, the school records may not be released to the parents. The new school
must request the records from SJCS after the parent has granted written permission for records to be released.
Records cannot be released until all financial obligations have been met.
RELIGIOUS INSTRUCTION
St. Joseph Catholic School is part of the ministry of St. Joseph Parish. Religion is taught at each grade level, and
spirituality is part of everyday life. Students receive instruction in scripture, Catholic traditions and history, as well
as sacramental preparation. Students plan and participate in weekly liturgies.
The tradition at St. Joseph Catholic School is to place a high priority on stewardship or sharing time, talent, and
treasures with others. Stewardship is modeled by spending time serving the community, sharing talents, and using
stewardship envelopes at the weekly Masses. Students will be asked to complete community service as detailed
below for a participation grade in religion:
Kindergarten-2nd grade: 2 hours a semester
3rd grade – 5th grade: 3 hours a semester
6th grade – 5th grade: 4 hours a semester
Some of the community services hours will be completed at school. Please watch for communication from the
classroom teacher.
Prayer is an important part of the day. Prayers are said in the morning, before lunch, and at dismissal. These
prayers may be formal, spontaneous, silent reflection, or shared prayer by the students.
REPORT CARDS
At the end of each quarter, report cards will be distributed. Parent/Teacher Conferences will be held after the first
and third quarter. The report cards indicate student progress on the standards described for each subject and grade
level. Parents will also receive progress reports from I-Ready math and reading.
Report cards may be withheld at any time of the school year due to non-payment of tuition, lunch fees or before
and/or after school care.
RETENTION AND PROMOTION
A student is promoted to the next grade if he/she has attained a suitable measure of success at his/her present level
and has successfully met the requirements of the state testing in the appropriate years.
A student may be assigned to the next grade level when he/she has worked to the best of his/her ability but has not
merited promotion. A student could be placed in the next grade level when his/her work does not meet
expectations, but retention is not deemed a beneficial option.
Retention is a very serious step. If a teacher perceives an advantage to the child by retention, a conference involving
the principal, teacher, and parents will be held and a mutually agreed upon course of action will be taken. Factors
such as maturity, developmental skills, and academic performance all play a role in the decision. The best interests
of the child will always be a prime consideration.
SACRAMENTAL PROGRAM
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The Sacraments of First Reconciliation and First Eucharist will be celebrated in the second grade. 3 rd through 6th
grade students will have the opportunity to receive the Sacrament of Reconciliation once a month.
SCHOOL CLOSING AND INCLEMENT WEATHER POLICY
St. Joseph Catholic School generally follows the South Harrison School Corporation regarding school closings,
delays, or late openings due to inclement weather; however, we will make our own determination. Parents will
receive emails or text messages through Flock Note indicating schedule changes as early as possible. We will also
post changes on Louisville TV stations.
When the area is under a severe thunderstorm or tornado warning, and severe weather seems imminent at the time
of dismissal, the students will be kept in school until the immediate danger has ended. Parents will be alerted by
email or text message through Flock Note in the event this schedule change is needed.
In the unlikely event that we should have to dismiss school before the regular time, we would inform the families
via email, text message or phone call. Each child should know where he/she is to go if students are sent home early
because of inclement weather.
SCHOOL EXPECTATIONS
Part of our Catholic education at St. Joseph Catholic School is the development of self-discipline in each student.
This applies to study habits and schoolwork as well as behavior. Disruptions from unruly students interrupt the
learning process. Students must exhibit good behavior and respect for the teacher and the other students in the
room. Each classroom will display the rules of expected behavior and consequences of violations of these rules.
Teachers may also distribute copies to parents and students. The rules will be explained and discussed at the
beginning of the school year.
Expectations are as follows:
A.
Students are expected to be quiet upon entering the building in the morning, following lunch/recess,
returning from Mass, etc. Students should be quiet in the hallways since other classes are in session.
B.

Students are to walk reverently in line to church so they will be ready to
enter church in an attitude of prayer.

C.

School property (books, furniture, and other equipment) used by students must be maintained and
returned in good condition. Repair or replacement of such property damaged or lost by the student
is the student’s responsibility.

D.

Aggressive behavior such as fighting and inappropriate behavior are not
permitted. “Play fighting” does not exist.

E.

Disrespect for teachers, adults, or other students will not be tolerated. The school reserves the right
to suspend and dismiss students who disrupt the learning process on a constant basis.

F.

Homework and assignments are to be completed in a timely manner.

G.

For disciplinary reasons, students may be placed on in-school suspension
or out-of-school suspension. In the case of in-school suspension, the
student will be put in another classroom and given independent
assignments to complete. Classroom instructional time will be missed; however, assignments will be
graded.
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H.

In the case of out-of-school suspensions, the student will not be permitted entrance into the school
for a designated period. The student receives no credit for work and may not make up assignments
or tests missed during the time of suspension. This action will be taken in the event of a serious
violation.

I.

Any student found in possession of illegal or prohibited substances or items that could be used as
weapons are subject to suspension and possible withdrawal. Parents will be notified immediately,
and proper action will be taken.

SCHOOL PICTURES
School pictures will be taken in the fall and in the spring. Parents are under no obligation to purchase the pictures.
The pictures taken during this time will be used in the school yearbook. A retake session will be scheduled for the
fall photo sessions in case students are absent. 6th grade graduation pictures are taken during the spring photo
session.
SNACKS
All students are given time each morning to have a nutritious snack. No chips of any kind are permitted. If you are
unsure that a snack would be acceptable, please ask the office. Milk is available to be purchased from the cafeteria
for $0.40 per carton. Morning milk should be ordered on the EZ Lunch website.
PLEASE REMEMBER: This is a snack. We want students to eat a good lunch so please be mindful that this is
only a snack. One item should suffice for most students.
Suggested snacks include:
apple
banana
raisins
crackers
granola bar
carrot sticks

fruit cup
trail mix
cheese crackers

celery sticks
nuts
grapes

SPORTS
St. Joseph Catholic School participates in the athletic program as part of the New Albany Deanery Sport Program.
When there is enough interest from students in grades 3rd through 6th, we participate in the deanery basketball and
cheer programs. More information will be forthcoming.
STANDARDIZED TESTING
Students in grades 3, 4, 5, and 6 will take the ILEARN tests as required by the Indiana State Department of
Education. ILEARN testing occurs in the spring, as mandated by the State. Parents will receive a report of their
child’s performance on the tests. 3rd grade students also take the IRead assessment in the spring.
SUSPENSION, EXPULSION, EXCLUSION, and FAIR PROCESS
SJCS follows the Archdiocesan Policy 2008-01 regarding student suspension, expulsion, exclusion, and fair process.
The grounds for suspension or expulsion in the policy apply:
1.1
on school grounds immediately before or during school hours, or immediately after school hours, or
at any other time when the school is being used.
1.2
off school grounds at a school-related activity, function or event; or
1.3
1.4

traveling to or from school or a school activity, function, or event.
The grounds for suspension or expulsion in this policy may also apply:
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if a student is engaged in unlawful activity on or off school grounds at any time while school is in or
out of session; if a student is engaged in disruptive, harmful or threatening behaviors that may
impact the school, its staff, or its students (i.e. harassment, threats, internet activities targeting
students or staff, public immorality, etc.)
SECLUSION AND RESTRAINT
St. Joseph Catholic School believes a safe and healthy environment should be provided in which all children can
learn, develop, and participate in instructional programs that promote high levels of academic achievement. As an
Indiana accredited non-public school, state law requires that our school has a Seclusion and Restrain Plan. The
purpose of the plan is to ensure that all students and staff are safe in school, and that students who may have
behavior crises are free from inappropriate use of seclusion or restraint.
Behavioral interventions for children must ensure all children are treated with dignity and respect. This environment
should allow all children to be free from physical or mental abuse, aversive behavioral interventions that
compromise health and safety, and any physical seclusion or restraint imposed solely for purposes of discipline or
convenience.
Seclusion or restraint shall not be used as routine school safety measures; that is, they shall not be implemented
except in situations where a child’s behavior or action poses imminent danger of physical harm to self or others and
not as a routine strategy implemented to address instructional problems or inappropriate behavior (e.g., disrespect,
noncompliance, insubordination, out of seat), as a means of coercion or retaliation, or as a convenience. Any use of
either seclusion or restraint shall be supervised, short in duration and used only for the purposes of de-escalating the
behavior.
Parents can access a full copy of our school’s plan by request in the school office.
TECHNOLOGY USE
Computers and IPads are intended to facilitate learning as an extension of the classroom. Students are required to
abide by the following technology guidelines. Failure to follow the technology guidelines may result in the loss of
computer privileges.
Technology Guidelines
1) Students may only view authorized websites.
2) Students may use the computer for schoolwork, not personal use.
3) Students may not use the computer for threatening or abusive purposes.
4) Students must display respect for all hardware and software.
5) Students are prohibited from using the computer for any other activity that is deemed unacceptable in a
Catholic school setting.
Acceptable use of the internet:
The purpose of using the Internet in the school is to support education by providing access to unique resources and
the opportunity for collaborative work. The use of the internet is a privilege not a right. Misuse of the Internet will
result in the student not being allowed to use the computer at school. Students will be instructed on appropriate use
of materials, copyright and plagiarism. It is important that students appreciate and understand which web
information is reliable and which should not be used for academic support. Students will also be instructed on safe
use of the Internet and how to recognize potential danger.
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Personal Electronic Devices:
Personal electronic such as IPads, IPods, Phones, tablets, Kindles, etc. are not to be used during the school day
including after care. St. Joseph School would prefer that students not bring these devices to school; however, we
recognize that in some situations, students may have reason to do so. When these devices are brought to school,
students must leave them in backpacks, and they must be silenced. If a student is found with a device during school
hours or after care
(including recess and lunch) the device will be taken to the office and must remain there until dismissal time. If the
student has a device taken from them more than 3 times, the device will not be returned to the student. A parent
will have to come to the office to retrieve the device.
Parents are asked to please contact the office if they need to get a message to their child. Please do not text or leave
voice messages for your child. Students should not text parents. Encourage your child to come to the office if they
need to contact you.
TELEPHONE CALLS
Responsibility is one of the important values that we teach our students. One way that students learn responsibility
is to prepare for the upcoming school day. Please encourage your children to be active participants in getting ready
for school. Students will not be permitted to call parents during the school day for forgotten lunches, books, folders
or issues regarding going home with friends or taking friends home with them. These arrangements are to be made
and the necessary notes written before they come to school.
TUITION AND FEES
St. Joseph Catholic School is operated through the funding raised by tuition and fees, fund raising activities, and a
subsidy from the Tri-Parishes. For the benefit of all, it is imperative that parents maintain a current balance on their
financial obligations to St. Joseph Catholic School. In addition, parish members are expected to give time, talents,
and treasure, which include volunteer service time and contributions to the Church. Tuition rates have been
established to provide a fair contribution from all, parishioners and non-parishioners alike. Every effort is made to
see that students receive the highest quality instruction, materials, and school facilities. We appreciate the total
cooperation on the part of parents to meet financial obligations.
Payments will be accepted in the following manner:
1. Registration fee, book & technology fee, and at least the first month’s tuition is due on or before
registration.
2. A choice of two payment plans are available:
A. One full payment in August at registration.
B. Ten monthly installments from August through May. Payments must be received by the 10th of
each month.
Families who have a student attending a Deanery or local Catholic junior high school should contact the office
regarding a multi-child tuition discount.
In accordance with St. Joseph Catholic School commission policy, families must be active parishioners using
the Sunday envelopes on a monthly basis to be eligible for parishioner’s status. Parishioners who choose not to
complete this obligation will be required to pay non-parishioner rates.
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Refunds
In the event of a withdrawal from school for any reason and all tuition monies having been paid, a refund of tuition
will be made according to the following schedule:
Registration through September 1st
90%
September 2nd- October 1st
80%
October 2nd- November 1st
50%
November 2nd- December 1st
25%
After December 1st
NONE
However, if tuition had been paid in monthly installments, no refund will be given.
Technology Fee: This $75 fee is added into the tuition. This fee is non-refundable.
Registration Fee: The registration fee is $100 per child. This fee is non-refundable.
Supply Fee: $25 per child. This fee is non-refundable.
Delinquent Accounts:
The following policy is used for delinquent accounts:
• Policy is distributed to all parents/guardians
• A reminder letter is sent to parents when accounts become 10 days overdue.
• A letter is sent when accounts become 30 days overdue to arrange a meeting
with the
Tuition Committee to formulate a financial plan.
• If the overdue account is not resolved or an alternate plan set up, the student(s) will not be eligible
to continue at St. Joseph Catholic School. Report cards and records will be withheld until final
payment is made.
• Unpaid portion of tuition and/or fees may be turned over to small claims court if
prior measures
do not resolve the delinquent account.
Pre-Kindergarten Tuition
There are no “make up” days for Pre-Kindergarten. If a student misses due to illness, vacation, or snow days, no
additional time will be given free of charge nor will days be made up.
SJCS will allow families the following:

1. Families are not limited to a MWF only program. Families are not confined to the same plan for the
year.
2. Tuition is based on 180 student days. Tuition will be charged monthly for 10 months. This eliminates
the need to adjust for holidays and breaks. Tuition is due by the 10th of the month.
3. SJCS allows the morning students to attend class full day on days where a 2-hour delay is called.
Fundraising
Tuition for this school year is based on the projected success of fund-raising events. These events include the
summer picnic, Benefit Dinner and Silent Auction, Golf Scramble, and Reverse Raffle. As SJCS is committed to the
spiritual and educational success of your child, a commitment from all parents is necessary for the operational
success of the school. At registration, all parents are encouraged to commit to work at a number of these events to
make them successful and to keep tuition costs low. Your commitment of time, talent, and treasure will ensure the
success of St. Joseph Catholic School.
TUITION ASSISTANCE
St. Joseph Catholic School and the Tri-Parishes are committed to providing the highest quality education at a
reasonable price. In addition, the Parish has made a commitment that families are not denied Catholic education
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because of financial hardship. Families who need financial assistance to cover the cost of tuition and/or books and
fees are strongly encouraged to apply for aid. In order to qualify for tuition assistance, a family must complete the
Federal Free and Reduced Meals application and be accepted into that program. Please contact the school office at
812-738-4549 for more information.
Some families are not eligible to receive financial support through the Indiana Choice Scholarships or the
Scholarship Granting Organization – The Institute for Quality Education. If you are not sure you qualify for these
programs, there is a link to each from the school website www.catholic-community.org. The principal can also
provide information and answer your questions about these awards.

The federal government also provides assistance to families in need for school lunches and textbooks. All families
receive the application in the enrollment packet on registration day. Applications are also available at the school
office if a need arises throughout the school year.
VOUCHERS
The State of Indiana School Choice/Voucher program has expanded to offer support to more students. There are
now five pathways to eligibility. 1) Students who transfer from public schools. 2) Students who are assigned to a
failing school 3) Students with special needs 4) students who have previously earned an SGO Scholarship 5) siblings
of students who previously received a voucher or an SGO. If students meet one of these criteria and the family
income is below the eligible amount, the voucher can be awarded. This program provides the child a “voucher” to
pay all or part of the tuition, books and fees for an academic year. These funds must be applied for each year.
Parents are strongly encouraged to investigate and determine if their child qualifies for this program. Please see the
link on our website www.catholic-community.org

VOLUNTEERS

One of the greatest resources of St. Joseph Catholic School is the number of generous volunteers who
share their time and talents to help the faculty and staff provide a quality Catholic education. Volunteers
provide much help needed in many areas: classrooms, playground, field trips, fundraising, library,
lunchroom help, as well as many other activities. It is always our responsibility to keep children safe. To
this end, the Archdiocese requires background checks and Safe and Sacred training for all volunteers.
Without satisfying Safe & Sacred training, parents and volunteers cannot participate within school
activities.
Right to Amend
St. Joseph Catholic School retains the right to amend the handbook for just cause.
Parents will be given prompt notification if changes are made.
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FAMILY PARTICIPATION AGREEMENT
Please sign and return this form to the school office no later than August 10, 2021.
We have read and agree to be governed by the St. Joseph Catholic School Family Handbook for the 2021-22 school
year. We understand fully the requirements contained therein and recognize the right of the school to establish
rules and to provide for their enforcement. St. Joseph Catholic School retains the right to amend the handbook for
just cause; parents will be given prompt notifications if changes are made.
Date
Student Name(s):
__________________________________________________________________________________________________
__________________________________________________________________________________________________
Parent/Legal Guardian Signature(s)
________________________________________________

Release Form
On behalf of my child
, I release to St. Joseph Catholic School
the unlimited right to reproduce, copy, public or otherwise use in any reasonable way for any informational or
educational purpose the following:
Check all that apply:
Photograph
Videotape

Voice

Quote

Website

Written Material
Technology Agreement

My child
the Family Handbook.
Parent
Signature:
Print Name:

is aware of the acceptable use of technology portion of
Student
Signature:

_________________________________________________

Address: ________________________________________________________________________
Telephone:

__________________________________
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Catholic Schools in the Archdiocese of Indianapolis believe:
•
•
•
•
•
•

in fostering positive relationships that exemplify the love of God;
that Catholic school communities are enriched by the unique image and likeness of God that is present in each
individual;
that formation best occurs within faith-filled cultures of learning that are inclusive;
that parents are the primary educators of each young person and that it is the responsibility of Catholic schools
to support the domestic church;
that Catholic schools are part of the evangelizing mission of the Church, forming disciples through the
intentional integration of faith, culture, and life; and
that “excellence” is defined by and achieved through the growth and holistic development – spiritual,
intellectual/academic, social, emotional, and physical – of the individual within the context of community.

The best way in which Catholic schools can practice these beliefs is by operating Catholic school ministry and its extracurricular activities in their preferred form – in person – whenever possible. Therefore, as early as July 1, 2020, Catholic
school ministry and its extra-curricular activities will resume with new health and safety precautions in place, unless
there is a resurgence of the pandemic and/or canonical and/or civil authorities require(s) closure.
The Catholic school will take every precaution possible to protect students and adults. Heightened protocols related to
cleaning and sanitization are in place. Expectations of proper handwashing, physical distancing to the extent possible,
and minimal sharing of resources to the extent possible will be enforced. Guidance from IDOE, CDC, and local authorities
will be employed as best fits our Catholic school community as determined by administration. A more comprehensive
plan is (attached/included).
For a student to be enrolled and to participate in Catholic school ministry and any of its extra-curricular activities,
each parent/guardian with custodial rights must acknowledge and agree to the following criteria for participation:
1. My child is in good physical and mental health and does not have any physical or mental conditions, which could
affect my child’s ability to participate in Catholic school ministry and its extra-curricular activities. I have medical
insurance coverage appropriate for my child’s participation and have provided evidence of such insurance
coverage and emergency contact information to the School.
2. I understand that the School will make every reasonable effort to provide a safe environment, including specific
measures to guard against the spread of a contagion such as COVID-19. I accept that no matter the precautions
taken by the School there is no way to fully assure that such measures will be successful in preventing injury,
exposure to a contagion, or illness. I understand that by allowing my child to participate in Catholic school ministry
and its extra-curricular activities, there is some assumed risk on behalf of students and their parents.
3. I will provide my student the necessary equipment, resources, and supports needed for participation. These
needed materials will be communicated by the teacher(s), coach(es), and/or moderator(s). I will also reinforce to
my student the need to maintain all expected protocols related to his/her health and that of others.
4. I understand that parish and school leaders, united in the mission of the Catholic Church, work collaboratively to
make sure shared spaces are as safe and secure as possible for participants in all ministries.
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St. Joseph Catholic School
Mission Policy
Each parent/guardian of ______________________________________________ hereby acknowledges
(Print Student Name)

that he/she has read, understands, and agrees to the criteria for participation in Catholic school ministry
and its extra-curricular activities as stated in this Student Health and Safety Plan.
Parent/Guardian Name (print) ____________________________________________________________
Signature _____________________________________________________________________________
Parent/Guardian Name (print) ____________________________________________________________
Signature _____________________________________________________________________________
Date of Signatures _____________________________________________________________________
Please return this signed form to the school office no later than August 10, 2021.
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