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Holy Family Catholic School
Code of Conduct
Mission Statement
Inspired by the Gospel of Jesus Christ, the Holy Family Catholic School
community commits to fostering deepening faith, academic excellence, responsibility
for self, and concern for others.
Fostering Deepening Faith
• Model Jesus by being kind with words and actions
• Be reverent during prayers and liturgies
• Put Jesus at the center of your life
Academic Excellence
• Give your best effort
• Be prepared for class
• Complete assignments honestly and on time
Responsibility for Self
• Take ownership when you make mistakes and help find solutions
• Be accountable for your actions and learning
• Follow the school dress code
Concern for Others
• Respect others, their boundaries and property
• Help and support others
• Stand up for classmates who are mistreated

Core Values – Wildcat PRIDE
Persistence

Try, try, try … Never give up. Always do my best.

Respect

Be kind to myself and others in all I think, say, and do.

Integrity

Do the right thing, even when no one else is watching.

Discipline

Think before I act. I am in control of myself and my behavior.

Empathy

Understand and respect the feelings of others.
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Standards
At Holy Family Catholic School, we seek to form Christian disciples in the image of Jesus
Christ. In addition to academics and faith formation, disciples are developed through discipline.
Discipline comes from discipulus, the Latin word for pupil, which also provides the source of the
word disciple – a follower of Jesus Christ.
Holy Family has implemented Responsibly-Centered Discipline (RCD). Our mission and core
values stated above are foundational to this approach. The goal is not simply to make students
behave, but to empower students to take ownership for their own behaviors. Students will
understand the benefits of forming good behavior habits and learn emotional self-control.
Students will also receive support from their teachers and school leaders as they learn and
develop.
While learning from your actions and improving your behavior is most important, accepting
one’s consequences is also an important aspect of taking ownership and responsibility for one’s
behavior. This code of conduct will also outline consequences for student behavior.

Pre-Kindergarten through 2nd Grade
The philosophy of discipline for early primary students is rooted in positive reinforcement and
Gospel values. We believe in and focus on expectations that lead to self-regulation and selfdiscipline. We believe students should repent for wrong-doings on their own as we emphasize,
“do unto others, as you would have them do unto you.” We focus on prevention, rather than
reaction, through our religious education and health studies; and always try to correct behavior,
rather than to punish punitively.
Rule are posted in each classroom and are positive in nature. The rules are conveyed to students
and parents. Teachers in PreK-2 utilize a behavior chart divided into behavior levels to promote
positive behavior. All students begin the day in the middle of the chart on the Ready to Learn
level. Good choices earn them a level up the chart and inappropriate behaviors cause the pin to
move down the chart. Each teacher sets the goals and consequences for his/her own classroom
and clearly states them for students and parents. Consequences might include: time out, loss of
privileges, note/phone calls home, and parent conferences. As the school year progresses, goals
and consequences are evaluated and adjusted to meet the varying needs of the classroom.
Excessive inappropriate behavior will not be tolerated. Incidents involving student/student or
student/teacher injury or destruction of school property (which may require repayment by parent)
may result in immediate suspension/expulsion.

Grades 3 – 4
Addressing Student Behavior Issues
The student-teacher relationship is at the heart of addressing student behavior issues. The goal of
RCD is to empower students to take ownership for their own behaviors. A student’s ability to
recognize his or her own mistake, willingness to accept responsibility, and readiness to resolve
the issue, dictate the manner in which a student behavior issue is addressed. Many student
behavior issues are addressed through a conversation between the student and teacher. Teachers
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will attempt to guide and coach students to responsibility. Some of these issues include but are
not limited to:
• Not prepared for class
• Lack of participation in class
• Excessive talking in class
• Class disruptions
• Not following directions
• Violation of classroom rules
• Excessive Dress Code Violations
• Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker
rooms, hallways, lunchroom, carline, gym, playground)
Pattern of Concerning Behavior
If the student behavior issue becomes pattern of concerning student behavior, the teacher may
contact the parent. The student may be asked to develop a plan for improving the behavior. Other
possible consequences may include but are not limited to:
• Verbal warnings
• Alternative seating in class
• Removal from classroom
• Loss of privileges
• Behavior Plans
Serious Behavior Infractions
Some student behavior infractions may warrant an immediate consequence, before a pattern of
behavior may exist. These behavior infractions are still addressed through a conversation
between the student and teacher. Teachers will still attempt to guide and coach students to
responsibility. These infractions may include but are not limited to:
• Violation of classroom rules
• Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker
rooms, hallways, lunchroom, carline, gym, playground)
• Property destruction (may require repayment for damages)
• Major class disruptions
• Irreverence at Church, liturgies, or prayer services
• Eating in unauthorized places or at unauthorized times (includes chewing gum)
• Creating and leaving excessive mess in the lunchroom or classroom
• Profanity or obscene gestures
• Possession of unauthorized items at school (i.e. unapproved electronic devices,
games, cell phones, etc.) This does not include authorized electronic readers – see
acceptable use policy for electronic books/readers
• Leaving classroom/school property, during the school day, without teachers’ or
Administrators’ permission
School Administration reserves the right to issues a detention or suspension. Infractions that may
warrant a detention or suspension include but are not limited to:
• Stealing
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•
•
•
•

Threat/Harassment/Intimidation/Bullying
Defiance/Disrespect of authority
Cheating/Plagiarism/Academic dishonesty (results in a grade of zero)
Fighting/physical confrontations/physical harm

Grades 5 – 8
Academic Notices
Academic Notices are issued by teachers for incidents that impact a student’s learning and
significantly impacts a student’s grade. Academic Notices do not apply toward conduct grades.
If a student does not complete a required assignment on time, then the student may receive a
50% grade reduction on that assignment. It is the student’s responsibility to complete the
assignment for the next school day. If the student does not complete the assignment for the next
school day, then an Academic Notice may be issued and a grade of zero for the assignment.
Therefore, infractions for which Academic Notices may be issued include but are not limited to:
• Incomplete classwork
• Incomplete homework
• Incomplete make up work after absence
Addressing Student Behavior Issues
The student-teacher relationship is at the heart of addressing student behavior issues. The goal of
RCD is to empower students to take ownership for their own behaviors. A student’s ability to
recognize his or her own mistake, willingness to accept responsibility, and readiness to resolve
the issue, dictate the manner in which a student behavior issue is addressed. Many student
behavior issues are addressed through a conversation between the student and teacher. Teachers
will attempt to guide and coach students to responsibility. Some of these issues include but are
not limited to:
• Not prepared for class
• Lack of participation in class
• Excessive talking in class
• Class disruptions
• Not following directions
• Violation of classroom rules
• Excessive Dress Code Violations
• Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker
rooms, hallways, lunchroom, carline, gym, playground)
Pattern of Concerning Behavior
If the student behavior issue becomes pattern of concerning student behavior, the teacher may
contact the parent. The student may be asked to develop a plan for improving the behavior. Other
possible consequences may include but are not limited to:
• Verbal warnings
• Alternative seating in class
• Removal from classroom
• Loss of privileges
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•
•
•

Removal of the student from school for the remainder of the school day
Detention
Behavior Contracts

Serious Behavior Infractions
Some student behavior infractions may warrant an automatic detention or suspension, before a
pattern of behavior may exist. These behavior infractions are still addressed through a
conversation between the student and teacher. Teachers will still attempt to guide and coach
students to responsibility. These infractions may include but are not limited to:
• Violation of classroom rules
• Inappropriate behavior anywhere on campus (i.e. classrooms, bathrooms, locker
rooms, hallways, lunchroom, carline, gym, playground)
• Property destruction (may require repayment for damages)
• Major class disruptions
• Irreverence at Church, liturgies, or prayer services
• Eating in unauthorized places or at unauthorized times (includes chewing gum)
• Creating and leaving excessive mess in the lunchroom or classroom
• Inappropriate displays of affection
• Threat/Harassment/Intimidation/Bullying
• Defiance/Disrespect of authority
• Cheating/Plagiarism/Academic dishonesty (results in a grade of zero)
• Fighting/physical confrontations/physical harm
• Profanity or obscene gestures
• Leaving classroom/school property, during the school day, without teachers’ or
Administrators’ permission
• Possession of unauthorized items at school (i.e. unapproved electronic devices,
games, cell phones, etc.) This does not include authorized electronic readers – see
acceptable use policy for electronic books/readers.
• Violations of the diocesan Internet Acceptable Use Policy including posting pictures
of school activities or posting inappropriate remarks about Holy Family.
• Other misuse of the internet or technology such as attempting to defeat security
measures.
• Stealing
Detentions Guidelines
• Detentions are held Monday through Thursday after school from 3:15pm to 4:00pm.
• An assigned staff person will monitor detention
• When a detention is issued, it is to be served the next school day
o Example: A student is issued a detention on Monday, then the detention is to be
served on Tuesday. A student is issued a detention on Thursday, then the
detention is to be served on Monday.
• Detention takes priority over extracurricular activities and sports.
• Failure to attend an assigned detention results in an additional detention
• During detention students are expected to complete a Reflection Sheet and formulate
a plan for improving behavior.
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•
•
•
•
•

Students must work in silence.
No electronic devices may be used during detention, including school issued iPads.
Poor behavior or failure to comply with detention guidelines may result in an
additional detention.
Students who receive 3 detentions in a grading period will be ineligible for honor roll.
A third detention will also warrant a meeting with the Guidance Counselor. Conduct
grades impact extra-curricular activities. (See details listed under Sports.)

Suspensions (issued by the Principal for major offenses)
A suspension is the temporary removal of a student from his/her regular academic program. The
time of suspension may be served in-school or out-of-school. Suspension from school is a severe
disciplinary procedure and could be imposed for serious misconduct. This misconduct could
include, but is not limited to, willful harm to another person, damage to the school or other
property, possession of a weapon, alcohol, or drugs, and repeated disregard for school rules and
regulations.
• 1st Suspension: Student will be suspended and will be ineligible for Honor Roll for
the quarter in which the suspension is received. The student will not be allowed to
participate in sports and extra-curricular activities for a period up to 10 school days
following the suspension. Administration reserves the right to issue additional
consequences depending on the level of the offense.
• 2nd Suspension: Student will be suspended and will meet with the Disciplinary
Review Board. The student will will be ineligible for Honor Roll for the quarter in
which the suspension is received. The student will also be ineligible to participate in
sports or extra-curricular activities for a period up to 20 school days following the
suspension. The Disciplinary Review Board will review any subsequent suspension
during a nine-week period.
Suspension Guidelines
• All class assignments, quizzes, and tests may be made up by the student.
• At the end of the day, the student is responsible to find out what homework has been
assigned.
• 3 points will be subtracted from each subject at the end of the quarter.
• Any student suspended will not be allowed to attend school events (i.e. dances,
games) on any day suspended.
• Any 8th grader suspended during the fourth quarter may not be allowed to participate
in the class trip.
• Parents needing an in-school suspension may be billed $100 to cover the cost of a
substitute teacher.

Disciplinary Review Board
The Disciplinary Review Board is comprised of the Pastor, the Principal, a teacher selected by
Administration, a teacher selected by parent/guardian of student, and the School Counselor. A
Discipline Review Board may be called at the discretion of School Administration or the Pastor.
Reasons for convening the review board include but are not limited to:
• A student’s second cheating infraction during an academic year
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•
•

A students second suspension during an academic
Other serious behavior as determined by school administration

Meetings are held to help determine the underlying causes of behavior and to implement
strategies for behavior change in order to increase the level of successful learning. It is proven
that irresponsible behavior can decrease the student’s range of future opportunities. The
Disciplinary Review Board is convened to develop in students an accountability for their own
behavior and the chance for home and school to work together in helping students to make the
right choices in the context of behavior management. Outcomes from Disciplinary Review
Boards may include, but are not limited to:
• Disciplinary Probation
• Behavior Contract
• Suspension from extracurricular activities, including athletics
• Expulsion

Disciplinary Probation
Based upon the student’s past discipline record and recommendations made by the Disciplinary
Review Board, a student may be placed on Disciplinary Probation for a period of time to be
determined by the Pastor and the Principal. Further disciplinary issues may require expulsion
from the school.

Expulsion
The selling or possession of weapons, narcotic drugs or alcohol whether on campus or during
any school sponsored activity, such as field trips, athletic events, etc. may result in immediate
expulsion of the offending student(s).
Any threats or violence directed toward students, faculty, staff, or administration, whether on
campus or during any school sponsored activity, such as field trips, athletic events, etc., will be
taken seriously and may result in expulsion of the offending student(s).
Any explicit sexual activity, either alone or with another student whether on campus or during
any school sponsored activities, such as field trips, athletic events, etc. may result in immediate
expulsion of the offending student(s).

Academic Honesty
Personal pride and integrity are essential to Holy Family’s dedication to academic excellence.
Academic Dishonesty involves giving or receiving any unauthorized assistance on homework,
tests, quizzes, and/or projects. Consequences for Cheating are:
• 1st Cheating Infraction during an academic year
o Grade of zero
o Detention
o Ineligible for Honor Roll
• 2nd Cheating Infraction during a single academic year
o Grade of zero
o Suspension
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o Ineligible for Honor Roll
o Discipline Review Board

Bullying
At Holy Family Catholic School, we believe that all members of the community have the right to
learn in a faith-filled, positive, respectful, secure, and healthy environment. This helps to ensure
that students will learn, prosper, and succeed. Holy Family does not tolerate bullying in any
form and based on our philosophy, we have established the anti-bullying policy.
Definition of bullying
• Perceived unwanted power imbalance and intent to harm another person
• Is deliberate and often repeated
• Intends to cause fear, distress, hurt or harm to another person
• Is action by a more powerful individual or group over a less powerful individual or group
Forms of bullying
Bullying takes many forms, all of which will cause distress. Examples include, but are not
limited to:
•
•
•
•
•
•
•
•

Physical – hitting, pushing, tripping, kicking, spitting on others, etc.
Verbal – teasing, using offensive names, ridiculing, spreading rumors, damaging
another’s social standing, etc.
Non-verbal – writing offensive notes or graffiti about others, using email or text
messaging to hurt others, rude gestures, etc.
Relational – intent to harm or injure the reputation or social standing and/or relationship
with another
Exclusion – deliberately excluding another from a group, refusing to sit next to someone,
etc.
Extortion – threatening to take someone’s possessions, food, money, etc.
Property – stealing, hiding, damaging or destroying someone’s property, etc.
Cyber – any form of bullying which is carried out through electronic means, such as
mobile phones, email, iPad, chat room, social networking, Instagram, Facebook, etc.

Response to bullying incidents
Bullying is viewed as a major breach of school policies and behavioral expectations and any
reports of bullying will be investigated and appropriate action will be taken immediately.
The response to bullying may include but is not limited to: (not in any specific order)
•

•
•

Individual interview with parties involved (student bullied, student witnessing the
bullying, student engaged in bullying behavior) by Principal, Assistant Principal, School
Counselor, or Teacher and written documentation of interviews recorded
Clear written statement of the consequences if the bullying continues
Immediate preventative action to avoid further incidents
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•
•

Incidents may result in detention, suspension, or removal of student from Holy Family
School
In some cases, local authorities may be called

If bullying occurs outside of school, the school may become involved if the Administration deems
the outside incident is impacting the school setting and learning environment.
•

Isolated or initial incidents of bullying behavior, witnessed by the teacher, should be
handled by the teacher at the time of the incident. The teacher will notify the Principal,
Assistant Principal, School Counselor, and/or Director of the Early Learning via email by
the end of the day. Document the incident and return the Bullying Report Form to the
School Counselor within 24 hours. Teacher should notify the parents. Resource teachers
should also notify the homeroom teacher.

•

Incidents reported by a student or a parent to any staff member will be investigated.
Teachers should follow the same procedure as above.

•

If bullying behavior continues after the student has been warned, counseled, and
disciplined, a mandatory parent conference will be called to discuss the student’s
continued enrollment at Holy Family School.

Sexual Harassment (Diocesan Policy 800.7)
Sexual Harassment consists of unwelcome sexual advances, requests for sexual favors, and other
inappropriate oral, written, or physical conduct of a sexual nature.
Sexual Harassment may include but is not limited to the following:
•
•
•

Verbal or written harassment
Pressure for sexual activity
Repeated remarks to a person with sexual involvement accompanied by implied or
explicit threats

Any student who alleges sexual harassment by another student should immediately bring this
matter to the attention of the Principal, Assistant Principal, or School Counselor. The Principal or
his designee will investigate the incident and determine whether the alleged conduct constitutes
sexual harassment (the totality of the circumstances, the nature of the conduct, and the context in
which the alleged conduct occurred).
Students who engage in such conduct will be subject to discipline. A substantiated charge
against a student will result in disciplinary action, including but not limited to suspension or
expulsion.
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Threats and Violence (Diocesan Policy 800.8)
If a student makes a threat, the principal, at his/her discretion, may suspend/expel the student
from the school. If suspended, the student may be required to receive psychological assessment
and counseling. If required, the student may return only if he/she presents a written
recommendation to that effect from the psychologist/psychiatrist and the Administration is
willing to have the student return to the school. A reinstatement conference will take place with
the Administration, the parents, and student.
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